
HOW TO COMPLETE THE STUDY ABROAD COURSE FORM 

 

 

 

 

 

 

 

 

  

 

Complete with your first and last 

name and TU email address. 

 

Complete with the first and last name of 

your academic advisor and their TU email 

address. To find your advisor, visit your 

TU Online Services account and use the 

TU Directory to find their email address. 

https://www.towson.edu/directories/


Read the instructions page of the course form carefully: 

  



• Begin by completing information about your major, minor, and concentration (if applicable) and 
information about your planned study abroad program. 

 

• You should speak with your academic advisor about the courses you plan to take abroad so that they can 

advise you how your experience might impact your degree plan. They will review and sign your form after 

you submit it.  

 

 

 

 

Enter information for course #1 in the grey box 

• If the course IS in the Study Abroad Course Database, select Yes and upload a copy of the information 

page for that course from the database in PDF format. 

 

• If the course is NOT in the Study Abroad Course Database, select No and continue to the next field. 

if applicable  

if applicable  



• If you DO NOT need the course to fulfill a specific requirement at TU (i.e. major, minor, or core): 
o Select Yes for USEL Credit (unspecified lower division elective credit) toward your overall credits 

for graduation 
o Move on to your next course or finish.  

• If you’re hoping that the course WILL fulfil a specific TU requirement at TU (i.e. major, minor, or core): 
o Select No for USEL Credit 
o Indicate which academic subject you want to receive credit in (e.g. History or Biology) 
o Upload a PDF course syllabus for review by the academic department 

• Repeat these steps for each course you want equated. NOTE: Multiple academic subjects cannot be 
equated on the same form.   

• When the form is ready to be sent to your academic advisor, academic department (if applicable), and 
your Study Abroad Advisor for review, click the Finish button.  

 

  


