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Tuition Remission Benefits 

Under certain conditions and restrictions, faculty and staff employees, and spouses and dependent children of faculty and staff employees, are eligible for tuition remission at the 11 institutions of the University System of Maryland (USM), Morgan State University, St. Mary’s College of MD and Baltimore City Community College, based on the USM Policies located in the USM Policy Manual available in the Office of Human Resources as well as under Policies on the Office of Human Resources (OHR) website (http://wwwnew.towson.edu/hr/).  Those policies govern tuition remission benefits at Towson University.

I.
General Guidelines at Towson University

A.
Admissibility

The exercise of the benefit of tuition remission shall be subject to the student’s admissibility to Towson Universtiy (TU) and to the program of study, if necessary, and to all other academic regulations of TU.  At TU, individuals will be eligible for tuition remission while enrolled as a non-degree student.  However, all academic and admisssion requirements of TU must be met, such as course prerequisites, registration deadlines, fees, etc.

B.
 Amount

Tuition remission benefits for eligible spouses and dependent children are limited to a maximum of fifteen (15) credits per semester.  Tuition remission benefits for the Summer Program are limited to a total of eight (8) credits over the entire summer for both faculty and staff employees and retirees as well as their eligible spouses and dependent children.

C.
Programs of Study Exempted from Tuition Remission

Programs exempted from tuition remission at TU include one-to-one courses such as advanced studio and private lessons; self-support programs such as computer certification courses, College of Education closed contract courses and courses 

offered through The Center for Applied Information Technology and The Towson Learning Network; and courses offered during Minimester.  Exceptions may apply in cases where the academic department recommends that a course(s) be taken in order to permit a student completion of a degree program.  Appeals of any decisions to exclude a course from tuition remisssion are to be directed  first to the appropriate Dean or their designee for a decision. Appeals of the Dean/designee’s decision will be reviewed by the Provost and Vice President for Academic Affairs.
D.
Restrictions
Tuition remission does not cover mandatory fees and related course costs which remain the responsibility of the individual student.  Examples of those excluded fees and costs at TU are registration fees, admissions, overload surcharge fees, laboratory fees and the costs of books and supplies.  

II.
Tuition Remission for Faculty and Staff Employees and Retirees
A.
Eligibility

Tuition remission is available to all regular faculty and staff employees, including full-time and part-time (50% or more of full time employment) who work in a position that has been approved through the University budgetary process and that is intended to last for six (6) months or more regardless of the nature of the source of funds or who has retired from such a position.  Eligibility for tuition remission is based on the date of employment at TU or the USM.  Faculty and staff employees whose hire date occurs after the last add/drop date of a semester/session will be eligible for tuition remission benefits beginning with the next semester/session.  Contingent category II staff employees are eligible for tuition remission benefits only at TU.  Eligibility for faculty and staff members who have a break in service of over three years with TU or the USM at time of re-employment will be based on their new date of employment.  Part-time (contractual) faculty, Lecturers and Contingent category I staff employees are not eligible for tuition remission.

B.
Amount

Full-time faculty and staff employees or retirees are eligible to register for a maximum of eight (8) credits per semester/session with 100% tuition remission.  Faculty and staff employees who are employed at 50% or more of full-time employment or retired from such part-time positions are eligible to register and receive tuition remission proportional to their percentage of part-time service.

C.
Restrictions

TU supports the USM policy governing tuition remission and encourages faculty and staff to enroll in academic courses for improvement of skills or for personal development purposes.  However, courses taken under the tuition remission policy shall not interfere with the faculty or staff employee’s assigned employment duties and responsibilities.  The use of release time by non-faculty to take a course, which is job-related, will be made on a case-by-case basis by the employee’s supervisor. 
Non-job-related coursework will be taken on the employee’s time.  Requests for release time must be submitted by the staff employee’s department head directly to the Associate Vice President and Director of Human Resources prior to enrolling in the course(s).  All applications for tuition remission of active faculty and staff members require the signature of their department head.

III.
Tuition Remission for Spouses and Dependent Children of Faculty and Staff Employees and Retirees

A
Definitions

1.
“Spouse” shall mean a person in a legally contracted marriage as recognized by the State of Maryland, but excludes an estranged spouse 1who maintains a separate domicile.

2.
“Dependent Child” shall mean a son, daughter, stepson, stepdaughter, legally adopted son or legally adopted daughter who is financially dependent, as that term is defined by the Internal Revenue Service, on the faculty or staff employee       

3.
“Retiree” shall mean a USM retiree who is receiving State of Maryland and/or Optional Retirement Plan (ORP) checks and have earned at least five years of total service credit at one or more institutions of the USM. Verification of retiree status may be obtained from the Human Resource Office of the institution from which the employee has retired.


B.
Eligibility

Tuition remission is available to spouses and dependent children of regular faculty and staff including full-time and part-time (50% or more of full-time employment) who work in a position that has been approved through the University budgetary process and that is intended to last for six (6) months or more regardless of the nature of the source of funds or who has retired from such a position, subject to the restrictions listed in section  III.C. below.  Spouses and dependent children of part-time (contractual) faculty, Lecturers and contingent staff are not eligible for tuition remission.


C.
Restrictions Based on Date of Employment

1)
Spouses and dependent children of full-time faculty and staff employees or retirees hired before January 1, 1990, will be eligible to receive 100% tuition remission for courses, at both the undergraduate and graduate level, at any of the institutions of the USM, Morgan State University, St. Mary’s College of MD and Baltimore City Community College, subject to the regulations of each institution.  For spouses and dependent children of part-time regular faculty and staff (who work 50% or more of full-time employment) the percentage of tuition remission shall be proportional to the percentage of the faculty or staff member’s employment.

2)
Spouses and dependent children of full-time faculty and staff employees hired on or after January 1, 1990, and before July 1, 1992, will be eligible to receive 100% tuition remission toward their first undergraduate degree at the institution where the spouse or parent is employed.  For spouses and dependent children of part-time faculty and staff employees who work 50% or more of full time employment, the percentage of tuition remission will be proportional of the percentage of the employee’s employment service. If the spouse or dependent child(ren) has already earned an undergraduate degree, no tuition remission benefits are available.


If a spouse or dependent child of a full-time faculty or staff employee at TU wishes to enroll in courses toward their first undergraduate degree in an academic program which is not available at TU, the spouse or dependent child may, with prior approval of the President (or his/her designee), register for courses at another institution of the USM, Morgan State University, St. Mary’s College of MD or Baltimore City Community College at 50% tuition remission.  Tuition remission for these family members does not apply to graduate or post-baccalaureate courses.

3)
Tuition remission benefits for the spouses and dependent children of faculty and staff employees hired on or after July 1, 1992 shall, in addition to the restrictions outlined in section III.C. 2) above, be available only after the faculty or staff employee has been in the USM service for two years prior to the anticipated last date available for late registration for the semester under consideration. If the two-year waiting period ends after the last date available for late registration, tuition remission benefits will be available beginning with the next semester/session.

4)
Spouses and dependent children of full-time faculty and staff employees or retirees who die while in service or after retirement shall be permitted to register for courses with tuition remission for a period of time determined by the duration of full-time employment of the deceased faculty or staff   employee or retiree:

Service Time of Deceased

Period of Time


Employee/Retiree


(Academic Years) 


(Number of Years)


eligible for tuition remission
Less than three years




1

Three years but less than five



2

Five years but less than seven



3

Seven years but less than nine


4

More than nine




5

Eligibility for tuition remission for spouses will expire at the end of seven (7) years following the death of the full-time employee or retiree and on the twenty-second birthday for dependent children.  For spouses and dependent children of deceased part-time faculty or staff employees or retirees who were employed at 50% or more, the percentage of tuition remission shall be proportional to the percentage of service of the faculty or staff member’s employment averaged for the three years immediately preceding death.

IV.
Procedures

A.
General

Applications for tuition remission will be processed on a “first received – first processed” basis after all admission requirements are satisfied by the prospective student.

B.
Applying for Tuition Remission

Application forms are available from either the TU Bursar’s Office or the OHR  Completed forms must be returned to the OHR prior to registration for any courses for which tuition remission is requested.  Forms will not be accepted for any courses taken prior to the current semester/session.



C.
Applying for Tuition Remission at Another Eligible Institution

Prior to registration, prospective tuition remission students should first contact the institution where classes are desired to obtain that institution’s specific procedural guidelines.  Application forms are available from the Bursar’s Office or  OHR  Completed forms must be returned to the TU Office Of Human Resources for processing, before being submitted to the other institution, in order to verify eligibility for tuition remission.  For spouses and dependent children of faculty and staff members hired after January 1, 1990, a copy of a description from the current course catalog of the academic program for which remission is desired must be included with the application.
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