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Introduction  
A hotspot is an area of an image that works as a link. When 

you click on different areas of an image with different  

hotspots, different links are activated. 

1. Activate the Pictures toolbar by clicking View on the 

menu bar (Fig 1, 1). 

2. Click Toolbars (Fig 1, 2). 

3. Click Pictures (Fig 1, 3). 

4. The Pictures toolbar will open (Fig 2). 

5.  
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5. Click the image where you want to add a hotspot. 

6. On the Pictures toolbar, click the Rectangular Hotspot (Fig 3, 1), Circular Hotspot (Fig 3, 2) 

or Polygonal Hotspot (Fig 3, 3) depending on which shape will better fit the portion of the  

image you are trying to convert into a hotspot.  

7. Hover over the image and the cursor will change to a pen (Fig 4, 1). 

8. Hold down the left button on the mouse and drag on a diagonal over the area of the image you 

want to make into a hotspot (Fig 5, 1). 

9. The Insert Hyperlink dialog box will open by default (Fig 5, 2).  

10. Add any type of hyperlink you want. 

11. Click OK (Fig 5, 3). 

For more information on the various types of links you can create, see Creating Hyperlinks Quick 

sheet (http://www.towson.edu/adminfinance/ots/Training/documentation/SharePoint_Designer/

Hyperlinks.pdf). You can add multiple hotspots to the same image with different types of links. 

Figure 3  
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12. Save the page by clicking the Save button on the toolbar.  

13. Press F12 on your keyboard to test the hotspot link by previewing it in your web browser and 

then clicking the link. 

Edit or Remove a Hotspot Hyperlink  

1. Right-click on the image with the hotspot (Fig 6, 1). 

2. Click Hyperlinké (Fig 6, 2). 

3. The Edit Hyperlink dialog box opens (Fig 7). 

4. Edit the hyperlink as needed and click OK (Fig 7, 1). 

5. To remove the link, click Remove Link (Fig 7, 2). 

Figure 6  
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Edit a Hotspot  

1. Click the image to select it. 

2. Click the hotspot to select it. 

3. A selection border appears with handlebars (Fig 8, 1) you can use to drag to make the hotspot 

larger or smaller. 

 

Remove a Hotspot  

1. Click the image to select it. 

2. Click the hotspot to select it (Fig 9). 

 

3. Click Delete on your keyboard to remove the hotspot (Fig 10). 

 

Figure 8  
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