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Introduction

When connecting through the VPN server, your computer acts as
though it is physically on the campus network.

When Do | Need VPN?

VPN is mainly used for faculty, staff and students who need to:

The quickest way to access your e
through http://outlook.towson.edu
account and most other off

I Map to network drives while using a wireless connection
(e.g. Towson Unplugged)

9 Use printers they have configured
9 Connect directly to a personal (H:) or departmental (O:) file
share when they arenét wusi

1 Use Microsoft Outlook to connect to an Exchange account
using the Exchange protocol when not using Outlook Web
Access or Virtual Workspace

ng

-mail through the Internet is
. For full access to your Outlook

https://virtualworkspace.towson.edu/

1.
2.

ONot e:

3.

4.

Open Internet Explorer.

Click in the address bar of your browser and type
ENTER .

Donét f or & afterhttpdn the dddiress abeve.

Vi

https://vpnc.towson.edu/
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Process Summary

-campus computing needs, use the virtual workspace:

and press

Figure 1

Flease enteryour username and password.

USERMAME: |

PASSWORD: [sesssesnns

Lgﬁi_ﬂ: |

The Login dialog box will appear. At the Login prompt (Fig 1),

type your TowsonU USERNAME and PASSWORD and then click Login .

Click Continue wh en
pop up window appears.

the AWARNI NG! Connectin%
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5. An Information Bar dialog box may pop up (Fig 2). Click the Close button. If you do not see
this message, then skip this step and move on to step 6.
Figure 2
nformation Bar | X| |

- Did you notice the Information Bar?

The Information Bar alerts you to security-related conditions
[for example, if a potentially unsafe file or pop-up was just
blocked). If a webpage does not display properly, look for the
Information Bar at the top of the page and click it.

[ Don't show this message again

Learn about the Information Bar

6. A Security Warning dialog box may appear (Fig 3). Click Install . If you do not see this
message, then skip this step and move to step 7.
Figure 3

Internet Explorer - Security ¥Warning ﬂ

Do you want to install this software?
Mame: vprweb.cab
Publisher: Cisco Systems, Inc.

¥ |Ml:|re options Install | Don't Install I

q ‘While Files From the Internet can be useful, this file type can pokentially harm
wour computer, Only install softweare From publishers wou trust, What's the risks?

7. Wait a few moments for the VPN client to install. After the download is complete, the following
warning window may appear (Fig 4). Click Run to continue. If this window does not appear,
continue to Step 8.

Figure 4
Warning - Security
The application's digital signature has been verified. __{f,
Do you want to run the application? Laﬁ*
(=}

Name: idJavasun

Publisher: Cisco Syskems, Inc,

From: https: fivpne, towson.edu

v &lways trusk cankent from this publisher i

Run Canicel
6 The digital signature has been validated by a krusted source. -
Mare Information...
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8. When the installation is complete the following window will popup to verify that you are
connected to the VPN Client (Fig. 5).

Figure 5

wholn giseo AnyConnect VPN

CISCO
E@I WebLaunch Connection Established
The Cizco AnyConnect WPN Client has successfully
connected.

P - Platform

Detection The connection can be controlled from the tray icon,
[¥ - ActiveX circled in the image below:
-
= L 1143 P
-
-

[¥ - Connected

Download

9. Close the Internet Explorer.
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Ok

Getting to Your Files - Mapping Your Drive
Faculty and Staff:

H and O Drive Mapping (Faculty and Staff)

1. Onyour desktop, right -clickon My Computer  and choose Map Network Drive.

2. Click the drop down arrow beside Drive :and pick any letter listed without slashes and words
nexttoit (Figl ,1).

3. Click beside Folder: and type in the network share you need to access.

1 Foryour Hdrive typein \\homesharelyourusername$ (Fig 1, 2). Username examples:
(sjones$ or jsmith$)

1 Foryour Odrive typein \\deptshare\departmentname$.
Department name examples: HR$ or OTS$

I For any other drive that you might need, from your office computer ,openup My Computer
and look at the drive listings. It will say something like Archive on Deptshare (F:)
Therefore, the share name would be \\deptshare\archive in this case.
Not e: I't is important that you type the slash the$ correct
sign after your username without any spaces.
Figure 1
Map Metwork Drive x|

\Windowes can help vou conneck ko a shared nebwark, Falder
and assign a drive lekter to the connection so thak wou can
access the Folder using My Compuker.,

Specify the drive lektker For the connection and the Folder

that wou wank to conneck ta: :
Drive:  |u: [=— )

Folder: | \thomesharelusername v | Browse. ..

Example: \iserverishare 1
¥ Reconnect at logon )

Conneckt using a different user name.

Create a shorbcut bo a Web Folder =« ETF site,

)

= Back I Finish /I/ Cancel

Click Finish (Fig 8, 3).

If you are prompted for your username and password again type: towsonu\username and
then your password. My Computer  will remain open and you will see the drive that you mapped.

6. Close My Computer

You wonét see any changes in your
a small lock icon (Fig 2, 1) inyour system tray indicating

you are connected. Double click on this icon and ensure that it _l I'lu E - | I
says Connected . ' '--:I

p Figure 2 ‘or

di
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Students

After you have connected to the VPN to get to your files you need to:

1
2.
3.
4

Open the internet browser.

Type into the URL  ftp://username@tiger.towson.edu.
Type inyour USERNAME and PASSWORD .

You will see your Tiger files.

Now that you are connected and have mapped to your drives all you need to do is open up your files
and work on them. You can access the drives and files from both your local computer and your
work drives.

1.

Open My Computer. You will be able to see both your local drives  (Fig 1,1) and your VPN
mapped drive . (Fig 1, 2).

Double -click the drive to expand the folders.

If you want to copy data from your local computer to your office drives or vice versa simply use
the Copy/Paste  feature between the two.

To save an open file, click File >Save As  and choose either your local computer drives

(Fig 2, 3) or to your work computers drives (Fig 2,4)fromthe Savein drop down list.
Figure 1
Bty Computer F _I_I— o EI
Ble Edt Wew Favotes Tools  Help [ = |
Bk - = - 3] | Dhsearch [hFoders O | B O X o | EE-
tefcress: A3 My Computer x| e
Home | Type [ TotdSee| FroeSpae ]
=931 Flogay {4 é-Inch Flappry Disk
(=5ystam and Sebtings (0:) Local Digk 6,38 GB 1.05 B
=IMAGES (D) \ ’ Local Digk 283068 2.82 Gk
=A0ATA (ED Liocal Dk 305 ME 301 ME
&8} Conpact Disc (F:) Compact Disc
[=MRemawable Disk {T:) Pestingrvable Disk
Prquirref an hatnes kare 112 histwicrk Drive 340 GE 107 B
Spchaitd on e har (M) Metwacrk, Drive: B2 GE 499 6B
(5] Conkrad Pans! \ System Folder
[ mobie Device ) Systern Folder
|10 abjacts) S by Computer v
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Directions for Configuring Outlook From Home

| f

you have Outlook 2003

on

the computer you

link below for directions on how to create an Outlook Towson Profile to receive your Towson E
http://wwwnew.towson.edu/adminfinance/OTS/Training/documentation/Outlook%202003/VPN_Outlook2003.pdf

ar

e usi
-mail.

1. Clickthe Start button.
2. Click Cisco AnyConnect VPN Client from the Figure 1
menu (Fig 1)
Click the Connection tab (Fig 2, 1). % Cisco AnyConnect VPN Client
4. Clickthe Disconnect button (Fig 2, 2). o
Figure 2
& Cisco AnyConnect VPN Client =N 5
@ Connection | @) Statistics | &5 About |
/ I
) CISCO
Conneck bo: Towson_VPM_Client
Username: coarawel
FPassword:
Disconnect
WPM session established to Towson_VPRM_Client.
5. Close the dialog box.
Reconnecting:
1. Clickthe Start button.
2. Click Cisco AnyConnect VPN Client from the menu.
3. Clickthe Connection tab.
4. Typeyour USERNAME and PASSWORD .
5. Click the Connect button.
6. Click Accept .
7. Open My Computer  and open your mapped drive.

ng

out si
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