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0 =Shortcut 6=Advice 9=Caution

Tiger Webmail for students will be upgraded to Webmail Powered by Google and these accounts
will be updated in Blackboard and PeopleSoft by January 14, 2009.

When student accounts are upgraded, their email addresses will change from:
username @towson. edu to username @students. towson.edu

If you have any Excel spreadsheets, Access, or other databases that contain student email
9 addresses, these will likely need to be updated. Do NOT change student emails in your documents
or databases before January 14, 2009. If you update earlier, emails you send may be lost.

If you import student email addresses from PeopleSoft into a database, please check with your
database designer to determine what actions, if any, are needed.

Some students will upgrade to Webmail Powered by Google early; however, emails sent to
Tiger @towson. edu addresses will be automatically forwarded to the new accounts.

ltds easy to update student email addresses in Excel 2007!

1. Under the Home tab click Find & Select (Figure 1, 1).
2. Select Replace (Figure 1, 2).

3. In the Find and Replace window, in the Find what: box, type: @towson. edu (Figure 1, 3).

4. In the Replace with: box, type: @students. towson.edu (Figure 1, 4).

5. Click the Replace All button (Figure 1, 5). Figure 1
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ltdés easy to update student email addresses in Access 2007!

Open the table that contains student email addresses.
2. Click the column heading that contains student email addresses to select that column
(Figure 2, 1).
Click Replace (Figure 2, 2).
4. 1In the Find and Replace window, in the Find What: box, replace any text with: @towson. edu
(Figure 2, 3).
5. In the Replace With: box, type: @students. towson.edu (Figure 2, 4).

6. From the Match: drop-down box, choose Any Part of Field (Figure 2, 5).
7. Click the Replace All button (Figure 2, 6).
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8. You will see a window warning that you can not undo this Replace operation. Click the
Yes button.

9. Although the Find and Replace window may remain open, the operation will be
complete. Close the Find and Replacewi ndow by cl iXok b o g(figurde 2, 7§




