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0 =Shortcut 6=Advice 9=Caution

Before you follow these steps, ensure you have upgraded to Webmail Powered by Google. If you
have not upgraded, do so at: https://www.towson.edu/studentemailupgrade

The easiest way to configure an e-mail client (regardless if you have used one in the past or not), is
to add Webmail Powered by Google as a brand new account. Your new e-mail address is now:
username@students.towson.edu

To use an e-mail client (such as Outlook or Outlook Express) to read and send e-mail from your
Webmail Powered by Google account:

1. Log into Webmail Powered by Google.

2. Click the Settings link (Figure 1, 1). Figure 1 &
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click Learn More (Figure 2, 2).
5. Click Enable next to the POP or IMAP, as appropriate (Figure 2, 3).
6. Click the Configuration instructions link to get instructions for your specific client.
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Tip: You can also forward only some of your mail by creating a filter!
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7. Click the Save changes button.
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