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Towson University Sport Clubs Mission Statement

The Towson University Sport Clubs Organization (SCO) strives to enhance leadership
and teamwork by offering members the opportunity to participate in various Sport
Clubs. The officers and staff of the SCO are committed to the personal growth and
well being of all individuals who participate. The SCO strives to become the largest
and most established organization at Towson University.

Sport Clubs Organization Definitions

The SCO provides quality programming which enriches the academic experience of
all individuals who participate. The SCO focuses on developing:

U Leadership

U Communication

U Collaboration

U Competition

U Time Management Skills

The SCO is made up of the following components:

Sport Clubs Council (SCC) - The elected governing body of the SCO, the SCC is
comparable to the Student Government Association (SGA). The SCC reviews and
votes on Letters of Intent, club constitutions, budgets and supplemental requests.
Additionally, the SCC holds weekly open discussions with the members of the SCO
and considers policy revision according to members' sentiment. The goal of the

SCC is to maintain order, cohesion, and equality between the numerous subunits of
the SCO. The SCC consists of:

2 Voting Sport Clubs Supervisor (appointed)
Non-Voting Sport Clubs Supervisors (appointed)
President

Vice President

Secretary

Treasurer

Student Representative from SGA

2 Voting Student Ad-hocs

4 Revised: 1/122012



Supervisors - Supervisors guide the club officers in the right direction. They are
paid, undergraduate student staff. They exist to advise and suggest, not to
command. Supervisors enlighten club officers as to policies and procedures, and
assist in the setting and attaining of club goals. Weekly interaction with the club
officers is necessary to ensure that the clubs do not sway from the guidelines and
policies. It is the responsibility of the supervisors to oversee the proper
Implementations of SCO polices and procedures.

Graduate Assistant of Competitive Sports - This paid, graduate student staff
member acts as a member and advisor to the SCC. He/she oversees Sport Clubs
Supervisors and aids in creation and implementation of program guidelines and
policies and communication. The position is ultimately responsible for guiding
and/or educating the philosophical ideologies and hands-on learning, in order to
abide by and reinforce the mission of this organization.

Assistant Director of Competitive Sports - This is a paid professional staff position
that oversees the entire program. The Assistant Director is responsible for guiding
and/or educating the philosophical ideologies and hands-on learning, in order to
abide by and reinforce the mission of this organization.

Emergency Phone Numbers Office: Emergency Only.
Assistant Director of Competitive Sports.................. 410-704-3649............. 443-243-4374 (cell)
Graduate Assistant/Sport Club Supetrvisors................ 410-704-4612.............. 856-889-1950 (cell)
Associate Director of Campus Recreation.................. 410-704-3598.............. 330-327-7534 (cell)
CRS Building Manager.........c.coooueenieeenicecinieennce s 443-386-9590
Towson University PONCE. ..o 410-704-2505
Towson Center/Unitas Building Managetr.................. 443-452-9706

5 Revised: 1/122012



Chapter | Eligibility

Article A Defining Eligibility

U All full-time undergraduate (12 credit min.), fee-paying students are eligible
for full participation.
U Those eligible for limited participation in our organization include:
-Part-time undergraduate fee-paying students
-Graduate fee paying students
-Faculty
-Staff
-Coaches
0 ‘“Limited participation” excludes members from:
- voting on club business
- holding office in the club or SCO
- receiving allocated funding as an individual
U Once a student is no longer enrolled in classes, they are ineligible for club
participation unless they enroll in a minimum of 3 credits.
U The SCC will evaluate coaches' and advisors' eligibility to receive funding for
travel on a case-by-case basis.
U Those under the age of eighteen may not participate in Sport Clubs activities
without their parent's signature and consent.
U AValid TU OneCard AND driver's license must be presented to be eligible for
participation in Sport Clubs activities.

Article B Requirements of Participation

Section 1 Acceptance of Risk/Waiver of Liability

U Participants in a sport club must complete a Waiver of Liability and Hold
Harmless Agreement form.

U Completed liability waivers are to be put on file in the Sport Clubs office,
Burdick Hall Room 150.

U Whoever signs as a "witness” is responsible for checking the participants TU
OneCard AND driver's license to verify eligibility according to age and
student status. The participant’s 7-digit TU identification number MUST be
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written in the top right corner of their respective Waiver of Liability and
Hold Harmless Agreement form
Section 2 Personal Health Insurance

U Participants are required to have evidence of current health insurance to
participate in a sport club.
0 The University does not cover Sport Clubs participants.
U Forms without documentation of insurance are not valid.
U Those individuals submitting a FALSE insurance carrier will be subject to
disciplinary action as enforced by Office of Student Conduct and Civility
Education.

Section 3 Responsibility of Participants

U Those participating in a sport club are responsible for evaluating their own
health according to the sport club activities that they are choosing.

U If uncertain of your ability to participate, please consult a physician prior to
participation.

U If your ability to participate is questionable, please see the Assistant Director
of Competitive Sports.

U Please use caution when determining your ability to participate as it may
affect your life and the lives of those around you.
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Chapter Il Tier System

Article A Classification

Tier 1 - Conditional
A. Clubs must satisfy ALL the following criteria

1.
2.
3.

Must maintain minimum of 10 members

Must be able to function as the lowest priority for facility reservation
Must be able to operate with limited or no funding from the Sport Clubs
Organization

Must have at least three (3) members participate in at least one (1)
campus community service event per semester

Tier 2 - Recreational
A. Clubs must satisfy ALL the following criteria

1.
2.
3.

Must satisfy ALL criteria set forth in Tier 1(A)

Have been a recognized Sport Club for minimum 3 semesters

Must fundraise a minimum of $250 or 10% of total SCO Budget Request
(whichever is greater)

Complete one hour of Community Service per liability on file

Complete at least one (1) off campus community service/philanthropic
events per year

Tier 3 - Competitive
A. Clubs must satisfy ALL the following criteria

1.
2.

Have been a recognized Sport Club for minimum 3 semesters
Must participate in substantial number of competitions (as determined by
sport)

B. Only Clubs in Tier 3 must satisfy the following criteria:

1.

Must fundraise a minimum of $350 or 10% of total SCO Budget Request
(whichever is greater)
Must complete at least 150 hours of community service per year
Must complete at least three (3) off-campus community
service/philanthropic events per year
Must complete at least one (1) community service/philanthropic event per
semester
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Tier 4 - The Gold Status
A. Clubs must satisfy ALL the following criteria:

1.
2.

7.
8.
9.

Have been a recognized Sport Club for minimum 3 semesters

Must participate in substantial number of competitions (as determined by
sport)

Must have certification by state/regional/national governing body

Must have national governing body for sport

Must have ability to qualify for governing body sanctioned national
championship in sport

Must have liability insurance with third-party insurer or through national
affiliation with sport

Must hold at least one SCO approved fundraising event per semester
Must create and maintain up-to-date website

Must fundraise a minimum of 20% of total SCO Budget Request

10.Must compete during both fall and spring semesters

B. Only Clubs in Tier 4 must satisfy the following criteria:
1. Must complete at least 250 hours of community service per year
2. Must complete at least three (3) off-campus community

service/philanthropic events per year

3. Must complete at least one (1) community service/philanthropic event per

semester

Tier 5 - Premier Status
A. Clubs must satisfy ALL the following criteria

1.

AR

Must satisfy ALL criteria set forth in Tier 4(A)

Must have clear mission and goals defined

All members of Club Travel team must maintain minimum 2.0 GPA
Must hold at least one (1) alumni event per year

Must have coach(es) or instructor(s) certified and/or have documented
training as determined by the Sport Clubs Organization

B. Only Clubs in Tier 5 must satisfy ALL the following criteria:
1. Must complete at least 350 hours of community service per year
2. Must complete at least three (3) off-campus community

service/philanthropic events per year

3. Must complete at least one (1) community service/philanthropic event per

semester
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Chapter Il Creating a Sport Club

Article A Club Creation Period

The first step to creating a new sport club is to meet with the Sport Clubs Staff
to discuss your vision and determine the viability of your goals. If the philosophy
and purpose of your club are compatible with those of the SCO, you will be
assigned a Supervisor with whom you will work closely with to accomplish your
objective.

Section 1 Criteria

1) Sport Clubs must have at least 10 people eligible for full participation to
become and remain an active club.

2) All clubs must show strong and dedicated student leadership.

3) All pertinent information (nhame, phone number, e-mail address, TU
identification number, etc.) must be obtained from each prospective club
participant.

4) Club founders must have at least 2-4 hours per week for administrative duties.

5) There must be ample facilities available for the club to practice and/or hold
competitions and other events.

6) There must be adequate funds to meet the club's financial needs and the club’s
potential to earn supplemental funds.

7) The club must prove the ability to meet needs not currently provided elsewhere
on this campus.

8) Clubs should investigate the possibility of having a faculty/staff advisor beyond
the Assistant Director of Competitive Sports and/or instructor/coach.

9) The club must project future needs and forecast the first four weeks of planned
activity, to ensure effective creation of the club.

Section 2 Application Procedures

Applications for new club acceptance to the SCO require the following:
a) Letter of Intent
U After meeting with the Assistant Director, each prospective club must
type a letter stating:
U Their reasons for admission to the Towson University Sport
Clubs Organization.
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U The club’'s willingness to follow the SCO regulations and
Towson University's Code of Conduct, which can be found in
the undergraduate catalog.

U Include details of proposed club activities, practice schedule,
and facility access.

U The Letter of Intent must be submitted to the box labeled "SCC Business" by
Thursday at 5:00pm in order to be reviewed the following Friday. The
authors of the letter (at least 3 people interested in creating the club) must
attend the SCO and SCC meeting to obtain confirmation of approval or to
learn what must be fixed in order to gain approval.

U Once the letter of intent is approved, the club will be considered on a
provisional status.* The club has 4 weeks (28 days) to submit a membership
roster, election results, and constitution to the SCC. If these deadlines are
not met, the club's approved Letter of Intent will be rendered invalid for the
duration of the semester.

O *Provisional Status - temporary state of operation that is given before becoming
a fully incorporated club.

b) General Interest Meeting

U Upon approval of the Letter of Intent, the club has 4 weeks (28 days) to
submit a membership roster and election results. This must be accomplished
by holding a general interest meeting.

0 To hold a meeting: Fill out the Facility Request form and submit it to
the proper box to obtain facility space. Since processing can take up
to 2 weeks (14 days), this must be done on or before the same day
that the Letter of Intent is approved.

0 Once the meeting time and location are approved, advertise for your
meeting by:

A Posting a Towerlight ad (see Chapter XIII, Article A).

A Distributing flyers (see Chapter XIII, Articles B).

A Using the SGA message board (see Chapter XIII, Article C).
A Posting a TU Daily Digest ad (see Chapter XIII, Article D).

U Everyone who attends the meeting should sign in with name, phone number,
e-mail address, and TU identification number. Submit this list with the
constitution.

U Fair elections should be held at this meeting. The constitution will define the
executive board of the club. Because the constitution has not yet been
approved, only a president, vice president, and treasurer are required at this
time. A Sport Clubs Staff member must be present at the time elections are
held for elections to be considered valid.
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*Note- The club will not be considered for membership in the SCO if the
minimum requirement of 10 full participating members is not met.

¢) Constitution

U The constitution should be on file with the SCC within 4 weeks (28 days) of
the Letter of Intent's approval. Format and necessary information to be
included in the constitution can be found in Appendix B. Submit the final
draft to the SCC, and attend their next Friday meeting to defend it. In the
event the SCC requests revisions, the club has up to 6 weeks (42 days) after
the Letter of Intent's approval to have an approved constitution on file with
the SCC. Only after approval of this document is the club's existence
officially recognized.

d) Office Orientation
U Club leaders are required to meet with the assigned Sport Clubs Supervisor
to gain a complete understanding of the form and function of the Sport
Clubs Constitution, Financial Policy and Handbook, and the location of all
office resources.

Article B First Semester Club

A club's creation period is considered complete once the club's constitution is
approved. The club is then considered a "First Semester Club” and must follow the
guidelines set forth in the Financial Policy of the SCO for the remainder of the
semester.

Section 1 Supplementals

U A "First Semester Club” may request up to $750.00 to the SCC for
supplemental funding once they have reached the minimum fundraising
amount of $150.

U A club may present the SCC with numerous supplementals, however the
semester total can be no greater than $750.00.

U A "First Semester Club” is ineligible for loan privileges from the SCC.

U Any club that is approved after the midway point of a semester will remain a
first semester club through the next full semester.
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Section 2 Budget Requests

U A "First Semester Club"” may submit a typed copy of their proposed budget
for the upcoming semester (the club’s "Second Semester"), approved funds
will not exceed $1200.00. See SCO Financial Policy further details.

Article C Second Semester Club

Provided the new club has maintained consistent membership and activity within
the SCO, the club is considered a “"Second Semester Club” at the beginning of the
academic semester following their “First Semester Club"” status.

Section 1 Supplementals

U A "Second Semester Club” may present the SCC with numerous
supplementals, however the semester total (semester budget and
supplementals) can be no greater than $1200.00.

U A "Second Semester Club” is eligible for loan privileges.

Section 2 Budget Requests

U A "Second Semester Club” may submit a typed copy of their proposed budget
written within the confines of the fundraising scale for the upcoming
semester. See Financial Policy for further details.
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Chapter IV SCO Status

Article A Club Member Recruitment

Section 1 Club Information Request

U Individuals who are interested in joining certain clubs leave their name,
number and e-mail address on the Sport Clubs Information Request Form
(Appendix C) located in Burdick Hall Room 150.

U All completed forms will be placed in the appropriate mailbox.

U Club Information Request Forms requesting a contact from a single club are
the responsibility of the club. A representative from the club must contact
the interested individual.

U Club Information Request Forms requesting information from multiple clubs
will be contacted by Sport Clubs Staff.

Section 2 Recruitment

U Clubs are prohibited from denying any eligible person participation in a club.

U In the event that a club has reached maximal capacity within the realm of
safety, club officers must meet with Sport Clubs Staff to determine alternate
solutions.

U The SCO/CRS has no involvement with the admission of prospective students
to the University.

U All clubs are required to promote themselves to the campus community at
least once per semester.

Article B Active Clubs

U A club is deemed active when it:
0 Has 10 or more full participating member liabilities on file.
o0 Eligible for finances.
0 Eligible for full participation within the SCO.

U In the event that a club desires to separate into multiple teams (i.e. A, B, C,
etc.), the following must occur:
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0 Club officers must meet with their Club Supervisor and Assistant
Director.

0 The club must write a Letter of Intent to the SCC, providing an
explanation for the need of multiple teams.

0 Once the Letter of Intent is approved, a revised club constitution must
be submitted to the SCC for approval within 4 weeks (28 days) of
Letter of Intent approval.

0 Once the constitution is approved, the club may then have multiple
teams.

0 Each team, in multiple team clubs, is required to have a team
representative that reports to the club officers.

*Note- Each multiple team club is required to maintain one recreational
team.
* If your club has multiple teams you MUST meet with the Assistant
Director of Competitive Sports once a year to discuss the expectations of
each “side.”

Article C Inactive Clubs

U A clubis deemed inactive when it:
0 Lacks student leadership
0 Has less than 10 full participating member liabilities on file
0 Has been placed on suspension by the SCC or any member of the

Article
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