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APPLICATION FOR STUDENT EMPLOYMENT

Position applying for:  ____________Today’s Date: _______Date available to start work:____ /____ /____
Full name:  ________________________________ Student I.D. # _____________Ethnicity____________ 

Preferred Name: ​_______________________________________Local phone:  (___) ________- _______
Local address:______________________________________________________________________

Home phone: (___) _______-_______
Permanent address:___________________________________________________________________
E-mail address: _______________________________________________________________________


Class standing (circle):          Freshman          Sophomore          Junior          Senior         Graduate student

Classification (circle):           Federal Work Study          Regular Student Employment 

Major:  _________________________________________
Minor:____________________________________

Number of credit hours this semester:  ___________Number of credit hours previous semester:  ___________
Cumulative Grade Point Average:   _________________
If employed and you are under 18, a work permit is required?     Yes _____No _____N/A_____
(Work permits are available from the Director of the Career Center and are required for all employed students under the age of 18)

Hours available to work between 6:30am – 11pm:

	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	A.M.
	
	
	
	
	
	
	

	P.M.
	
	
	
	
	
	
	


Approximately how many hours per week do you wish to work?______________ 
(20 cumulative hours/week maximum during the academic semester)
Are you available for:  Fall______? January? _______ Spring______?  Summer______?

Have you previously been employed by Towson University?        Yes______          No______

If yes, when? ____________________________________
Where? _________________________________
Are you a U.S. citizen? Yes___ No___ If no, are you authorized to work in the United States? Yes____   No___
Other clerical and computer skills: ________________________________________________________________________________________________________________________________________________________________________________

List relevant paid or volunteer work experiences:
Employer:____________________________________________
Business Type:_________________________________
Street, City, State, Zip__________________________________________Telephone: (____)_______________________
Number of Hours per Week:_________________Supervisor's Name & Title:____________________________________
Position Title:_________________________________________________Salary: $__________________per__________

Employment Start Date:________________________________
Employment End Date:___________________________
Describe your duties in detail.  Specify details of any supervisory duty:__________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Number of employees you supervised:_________Dates you performed as a supervisor:  Start______ End_____

Reason for leaving (circle):          Resignation          Layoff          Termination          Still Employed

If still employed, explain reason for wanting to leave OR if no longer employed, explain reason for leaving:

_________________________________________________________________________________________________
_________________________________________________________________________________________________
Employer:___________________________________________
Business Type:_________________________________
Street, City, State, Zip__________________________________________Telephone: (____)_______________________
Number of Hours per Week:_________________Supervisor's Name & Title:____________________________________
Position Title:__________________________________________________________Salary: $__________per_________

Employment Start Date:________________________________
Employment End Date:___________________________
Describe your duties in detail.  Specify details of any supervisory duty:__________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Number of employees you supervised:________________Dates you performed as a supervisor:  Start______ End_____

Reason for leaving (circle):          Resignation          Layoff          Termination          Still Employed

If still employed, explain reason for wanting to leave OR if no longer employed, explain reason for leaving:_____________
__________________________________________________________________________________________________________________________________________________________________________________________________
Certifications currently held and expiration dates:

CPR: _______________    First Aid:__________________    L.G.T.:______________   A.E.O.: __________

May we contact your current employer?          Yes ______          No ______

Circle items in which you have a working knowledge:

	Adobe Dreamweaver
	Fax Machine
	MS-DOS
	Receptionist

	Adobe Illustrator
	Filing
	Outlook
	Typing:   WPM:_______

	Adobe InDesign
	IBM/PC Compatible
	Payroll

	Windows

	Adobe Photoshop
	iMovie
	Photocopier
	Word

	Customer Service
	LAN Systems
	Public Contact
	Word Perfect

	Data Entry
	Lotus
	Publisher
	

	Excel
	Macintosh
	Purchasing/Invoicing
	


Campus Recreation Services

Campus Recreation Services, located in Burdick Hall, Room 151, is always looking for students interested in officiating and supervising activities.  Campus Recreation Services is hiring students for the following positions.  Please circle any positions that you are interested in.
Competitive Sports 



Adventure Pursuits
Official




Outdoor Trip Center Supervisor

  Basketball




Rock Climbing Gym Supervisor
  Softball




Rock Climbing Gym Floor Staff


  Indoor Soccer



Challenge Course Facilitator

  Flag Football



Challenge Course Supervisor

  Outdoor Soccer



Route Setter
  Volleyball




Outdoor Trip Leader
Sport Club Supervisor





Intramural Scorekeeper


Fitness/ Wellness

Intramural Program Assistant

Personal Trainer












Group Exercise Instructor


Facilities/Informal Recreation

Aquatics

Building Manager



Lifeguard


ReCy (ID Checker)


Fitness Floor Staff



Main Office







Office Assistant

Marketing








Multimedia Designer



For a complete list of positions and job descriptions please visit www.towson.edu/campusrec/info-employment.html

List Your Special Skills/Certifications:

Briefly explain your reasons for wanting to work for Campus Recreation Services.  Include in your explanation what is significant about you, your education, accomplishments and future aspirations as they apply to the position you are applying for.  Also, what you expect to learn from this experience, your involvement with Campus Recreation Services and how it fits into your University life.

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

If the position for which you are applying requires a driver's license, complete the following:

 Type and/or Class

License Number

Expiration Date

State

_______________

_______________

_______________    

_______
_______________

_______________

_______________

_______
As a student employee of Towson University, I agree and understand the following:

· I will not work more than 20 cumulative hours per week (exceptions are stated in the Towson University Student Employment Policy);

· I will be in good academic standing as defined in the current undergraduate and graduate catalogues; 

· I will be enrolled in a minimum of 6 credit hours per semester (January and summer term requirements are stated in the Towson University Student Employment Policy).  If I have a graduate assistantship, I will be registered for at least one course or 3 credit hours per semester.

I hereby affirm that this application contains no willful misrepresentations and that this information given by me is true and complete to the best of my knowledge and belief.  I understand that any false statements or misleading omissions made by me in connection with my application, or in responding to request for information, can be sufficient grounds for my rejection as a candidate for employment or for my immediate discharge.  I authorize persons, schools, my current employer (if applicable), and previous employers and organizations named in this application (and accompanying documents if any) to provide any relevant information that may be required to arrive at an employment decision.

Signed: __________________________________________________________
Date:   _________________

Towson University is in compliance with federal and state regulations regarding nondiscrimination on the basis of race, color, national origin, religion, sex, age, political affiliation, veteran status, condition of handicap, or other prohibited reason.  For further information, contact the TU Office of Fair Practices at (410) 704-2358 or the 504 Officer at (410) 704-2000.  The University does not discriminate on the basis of sexual orientation.

“OFFICE USE ONLY”

Date application received:  _______ Initials of office staff: ______ Log in number:_______
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