Recital Program Preparation: Steps and Expectations
2022-2023

Step 1: Download relevant recital )
Step 2: Replace content with your own

template from website. B pace £ with your oWt
. — > specific recital information, following the
https://www.towson.edu/cofac/ file formatting EXACTLY.

departments/music/resources/recitals/

Step 4: At least four weeks prior to your

Step 3: Save your file using this naming recital, submit first camera-ready draft
style: LastName-DD-Month-YY — of program with accompanying
(Smith-08-May-22). documents (translations, program notes)

to your applied teacher.

v

Step 5: At least three weeks prior to your
recital, your applied teacher forwards the

final proofed and approved program . ;
documents in electronic form (MS Word, S 6:tA|t If‘:?‘aStl tV\(/thweeks p”é)r © ()j/our
MO EBE)olicrsica - prog;gcr:]:1 \;viIllngeeprliritae:jet?nadgﬁsnto two
Crawford (lecrawford@towson.edu) weeks prior to recital.

and Gretchen Carlson
(gcarlson@towson.edu). You are copied
on this email.

e Failure to submit the revised draft two weeks prior to your recital may result in
cancellation of your recital at the discretion of the Department Chairperson. The two-
week submission deadline is for all materials; program, translations, program notes, etc...
The sole responsibility for the timeline articulated above rests with the student. Seek
input in a timely fashion from your teacher and request further information with any
problems from the Department Office.

e Practice professionalism and meet these deadlines punctually. The department reserves
the right to cancel your recital if you are unable to adhere to these instructions.



