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CONSTRUCTING A TIME USE SCHEDULE

Directions: Read the following:

1. Write in all activities that cannot be changed.  Include such fixed obligations as classes,
laboratories, travel, employment, church, etc..

2. Now write in study periods for each course.  Specify the particular course you will study
rather than just marking the word “study” on the sheet.  Use abbreviations and include the
place of study also.  Being specific now will save you time later in making decisions of what
to study and how best to go about it.

3. Utilize odd hours during the day for studying.  The scattered one or two hour free periods
between classes, waiting in barber shops, riding on the bus, etc., are easily wasted.  During
these odd moments you can memorize language vocabulary, study chemical formulas, or
proofread a theme.  Anticipate these times and think of what kind of study task would be
best suited to the situation.

4. Limit your blocks of study time to no more than two hours on any one course at one time.
Studying the same material for too long leads to boredom and fatigue.  Taking a break and
then switching to some other course will increase your efficiency.

5. When possible, schedule a few minutes review just before and after each class.  This will
help you to retain the material more effectively and better prepare you for the material to be
presented in class.

6. Schedule one weekly period in which all the coursework presented during the quarter can be
reviewed.  This will also aid in the retention of the material and make it less difficult later
when reviewing for examinations.

7. Write in time for weekly recreation, social life, and particularly, some kind of exercise.

8. Include seven to eight hours of sleep per night.  Incidentally, getting up early often insures
an effective use of time during that particular day.
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Time Use Schedule
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Directions:  Fill in the check sheet below.  If you have checked “no” after any of the questions,
make appropriate changes on page 2.

1.  Did you include all your fixed activities? YES NO

2. Did you write down specifically where, when, and YES NO
what you planned to study?

3. Have you made provisions for study time during YES NO
the odd hours of the day?

4. Will you be able to review just before and after YES NO
each class?

5. Did you write in a time to review each week all the YES NO
previous material presented during the quarter?

6. Were times provided for exercise, social life, and YES NO
recreation?

7. Have you scheduled seven to eight hours sleep YES NO
each night?


