ATHLETIC TRAINING STUDENT
RESOURCE MANUAL



WELCOME

The Towson University Athletic Training Education Program (ATEP) would like to take this
opportunity to welcome you to our program. As a student in our program we want you to know
that you hae put yourself in a very rewarding position that hopefully will assist you in

obtaining your professional goals.

We are looking forward to having you as a student in our program. We assure you that it is our
intent to provide you with a sound academic prafessional experience and one that will take
you wherever you should desire to go. By enrolling in our program, we want you to know that
you have taken on a tremendous amount of responsibility, but it is well worth it!



FOREWARD

The Athletic Training 8ident Resource Manual is designed to maintain an effective and
efficient Athletic Training Education Program (ATEP) at Towson University. The contents of
this resource manual are designed to provide quality athletic training education along with safe,
prudent and effective care for the studaetitletes of Towson University.

Furthermore, the Certified Athletic Training Staff will use this resource manual as a guide for
administrative and professional decisions relating to the ATEP. It is imperativathietic
Training Students of all levels are familiar with the contents of this resource manual. Any
guestions pertaining to the material herein should be directed to a member of the Certified
Athletic Training Staff.
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Acknowledgement Statement

This resource manual has been developed to assist you as a student in our program. It is to be
used as a guide and resource during your variouteata and clinical experiences within the
Athletic Training Education Program at Towson University. As such, it contains specific
information on a variety of topics including program guidelines, expectations and general
responsibilities. The Athletic Traimg Student Resource Manual reflects the requirements of

the Athletic Training Education Program at Towson University. Athletic training students are
required to read, and sign this acknowledgement statement.

Consequently, I highly encourage you to becdameiliar with its contents and make every

effort to utilize this manual to be certain that you are satisfying all the requirements associated
with our program. It is your responsibility for being familiar with and understanding the

contents of this manuahs much as we have tried, this is not areaitompassing manual so if

you should have any specific questions, problems, comments, or concerns please do not hesitate
to talk to the appropriate personnel.

Any additional or updated information will be gi¥o you as necessary. Please sign this
acknowledgement statement and return it to the Program Director.

Athletic Training Student Signature Date



CONFIDENTIALITY AGREEMENT

I understand thatsaa condition of my participation in the

Athletic Training Education Program at Towson University and as part of my clinical practicum experiences at my
assigned clinical affiliated site of Towson University, | realize | must safeguard the privacyseauiintegrity

of patient records at all times.

| agree to abide by all state and federal laws and regulations governing the security and confidentiality of
individual identifiable medical information and records.

| agree that | will not engage in befiar that may cause a breach of confidentiality or the appearance of a breach,
whether intentional or not. This includes but is not limited to:
1 Discussing information contained in files or distributing confidential files to others
1 Discussing a patient's sfidential information with another student or instructor where it can he
overheard by other patients and individuals involved in the care of that patient (e.g. discussing a patient's
in a hallway or patient's waiting area)
9 Discussing a patient with friesgdother patients, other professionals, or anyone, inside or outside the
Clinic, not directly involved in the care of patient or in a consultative role regarding the patient's care
1 Releasing patient's records without the patient's consent unless requia@d(Ronsent may be given by
written release or by faxed memo and must specify which parts of the record may be released)
1 Leaving records unsecured in an open area where individuals not involved in the care of that patient can
view them
1 Removing patienfolders from the clinic area except to be taken to a supervisor's office. All medical files
must be released according to procedures.
1 Leaving computer workstation screens with identifiable patient information unattended or unlocked so
that anyone may viewr access patient's confidential medical information
Leaving reports, treatment plans or session plans in printers or garbage without being shredded
Saving identifiable patient information on computer disk or hard drive
Transmitting reports with identifidd confidential information via email (see university email policy)
Making copies of patient information or reports
Removing any reports or raw data from the patient folder
Maintaining videotapes of patient sessions after the end of the clinical assignutsiahi of the
clinic/department
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As an employee, | understand that | may be disciplined, including termination, for violating state or federal statutes
or university policy regarding confidentiality and privacy of protected information. Discipline fologaes shall
be imposed in accordance with USM and University policies.

As a student, | understand discipline shall be imposed pursuant to the Student Code of Conduct. Course grade may
be unsatisfactory for one offense, no clinical clock hours givethéparticular assignment and/or an incident

report put in my academic folder. | understand that | may be subject legal action if | violate state or federal statutes
regarding protected health information.

By my signature, | agree to abide by all the pee® and principles contained in this agreement.

Athletic Training Student Signature Date
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SECTION 1:

Introducton



1.17 Towson University Summary Mission Statement
Towson University, as the Stateb6s Metropol i
developed educational experiences and community service through a broad range of
intellectual opportunities to awkrse student body at both the graduate and
undergraduate levelsThe academic programs and services offered through the
university provide a core quality environment for students to acquire the intellectual and
social preparation to achieve their poienas contributing leaders and citizens of the
workforce and a complex global societiyaculty, students, and staff serve the region
through research and professional outreach
socioeconomic and cultural needs asgirations.

1.27 Athletic Training Education Program Mission Statement
The mission of the Athletic Trainingducation Program is to create, incorporate and
apply knowledgef human movement as itla¢es to athletic training’he Athletic
Training Education Program provides the student with clinical and academic skills to
become a certified professional and be able to practice these skills in a diverse
community population.This program of study is grounded in the University's
commitment to liberaarts and sciences. Students are given the opportunity to examine
the process and effect of human movement from an anatomical, physiological, and
biomechanical perspective as well as a philosophical, psychological, saablkgd
historical perspective asrelates to the profession of Athletic Training.
In pursuit of its mission, the ATEP provides opportunities for its students to have a
variety of clinical experiences. These include bothao offsite intercollegiate
clinical experiences as well psblic and private secondary schqaports medicine
clinics and general medical clinical education experiendamugh participation in
clinical practicunsthe student is afforded the opportunity to apply their theoretical
knowledge of athletic trainings it relates to clinical practice.

1.37 Athletic Training as a Major
In today's health care system, the profession of athletic training is recognized as an
allied health profession. In the delivery of health care to athletes, certified athletic
trainas are visible in a variety of settings including high schools, colleges/universities,
professional sports, sports medicine clinics, wellness centers, corporate industries and
hospitals.
The Department of Kinesiology offers a program of study in Athlet&ining designed
to provide a liberal arts education and develop professional competence. Specifically,
the major is intended for students interested in pursuing professional certification as an
athletic trainer and graduate study.
The major of athletic &ining was developed based on guidelines established by the
Education Council of the National Athletic Trainers' Association. Accordingly, the core
of the major involves instruction in the 12 educational domains. The domains are as
follows:
1) Risk managaentand injury prevention
2) Pathology of injuries|inessesand diseases
3) Orthopedic Assessment and Evaluation
4) Acute care of injury and illness
5) Pharmacology



6) Therapeutic Modalities

7) Therapeutic Exercise

8) Medical conditions and disabibt

9) Nutritional aspects of injuries and illnesses

10) Psychosocial intervention and referral

11) Health care administration

12) Professional development and responsibilities

1.47 Description of the Program

The program of study in athletic trainingdssigned for students who are interested in

an allied health care profession specializing in the health care of athletes and physically
active individuals. Athletic trainers function as integral members of the athletic health
care team in secondary scheatolleges and universities, sports medicine clinics,
professional sports programs, and other athletic health care settings. The athletic trainer
specializes in the prevention, assessment, management, and rehabilitation of athletic
injuries.

The Board ofCertification (BOC) is responsible for the certification of athletic
trainers. In order to attain the ATC® credential, an individual must complete an entry
level athletic training education program accredited by the Commission on
Accreditation of AthleticTraining Education Programs (CAATE) and pass the BOC
certification examination.

The ATEP @ TU is designed to provide an effective blend of theoretical and
practical learning experiences in athletic training by incorporating extensive academic
and clinicaleducation programs. The ATEP is accredited by CAATE and successful
completion of the program qualifies the individual as a candidate for the BOC
certification examination.

Completion of the academic experience requires 7 regular semesters over a 4
year peiod. This timeline is due to a variety of reasons, including obtaining prerequisite
courses, sequencing of courses, coordinating academic courses with clinical
experiences, and the inability to offer athletic training courses during the summer
semester. mansfer students are advised that regardless of the number of credits
transferred, it will still takesix/seven semesters to complete the program.

1.57 Goals of the Program
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To provide a student with a quality, well rounded undergraduate education

To prepare students to become certified Athletic Trainers

To provide all necessary cognitive, psychomotor and affective skills in a formalized
multi dimensional academic and clinical setting in order to be successful in the field of
athletic training

To have halth care professionals be part of the students educational process

To provide all necessary cagwue, psychomotor and clinicakills in a formalized multi
dimensional academic and clinical settingsuccessful achievement on the BOC
exam.

To provide @portunities for students to participate in community events and
professional activities that will instill a sense of active participation in their
communities and chosen profession after graduation



1 To provide assistance to each student seeking employmepportunities to further
their education through graduate programs after receiving their Bachelor of Science
degree

1.67 Learning Outcomes
It is expected that students in the Athletic Training major will achieve identifiable
learning outcomes subseant to the successful completion of the program.

The specific learning outcomes are as follows:

1 Demonstrate professional behaviors, clinical skills, and deemaking
capabilities that allow for the effective implementation of athletic training care.

1 Apply knowledge of principles, concepts, and theories in the practice of athletic
training.

1 Demonstrate skill in conducting amtial assessment of injuries andibmesses
common to physically active individuals

1 Demonstrate the ability tedect, administer, and interpret evaluative tests used in the
health care of physically active individuals

1 Demonstrate skills in providing appropriate first aid and emergency care for acute
injuries and sudden illnesses.

1 Use assessment dakapwledge, and rehabilitation principles in the formulation of

injury prevention and rehabilitation programs for musculoskeletal injuries sustained by
physically active individuals.

1 Demonstrate skills in analyzing, adapting, and applying therapeuticisesr
therapeutic modalities, and pharmacological agents in injury prevention and
rehabilitation programs for physically active individuals.

1 Use effective verbal and narerbal communication skills in working with physically
active individuals and spts medicine team personnel in providing athletic training
care.

i Promote athletic training in accordance with guidelines identified in the NATA code of
ethics.

1 Document information pertaining to athletic training care using appropriate written
expresmn.

1 Use knowledge of health care systems, organizations, and management principles to

function effectively in the role of an athletic trainer.



SECTION 2:

Athletic Training Education Program
Information

This section will provide informatioregarding the ATEP at Towson University. It will
include information on the history of the Athletic Training Education Program at Towson

University as well as information for prospective and current students within the Athletic
Training Education Program



2.17 ATEP History
Athletic training education historically has been one of the core academic programs
within the Department of Kinesiology at Towson University. Initially introduced in
1979, the Athletic Training Education Program provided interesttetents with a basic
academic foundation complemented with extensive clinical experiences. These students
were eligible for the certification examination based on the published guidelines of the
National Athletic Trainers' Association (NATA). Studentfistand faculty interest in
the program resulted in the-going development of this professional education
program.
During the 19867 academic year, based on guidelines established by the Professional
Education Committee of the NATA, an evaluation of pnegram of study in athletic
training was conducted. This was done in an effort to ensure that the program was
meeting educational standards and the needs of those it intended to serve. The findings
from that assessment resulted in further developmehegsrogram to a level which
the university considered deserving of recognition as a NATA Approved Undergraduate
Athletic Training Education Program.
In October 1990, the Athletic Training Education Program was submitted to the
Professional Education Coniiee of the NATA for review. In June 1993, following
there initial and follow up assessments, the NATA approved the Athletic Training
Education Program at Towson University. While receiving status as an approved
program was a significant step, it has movo be just the beginning. In January 1997,
the Athletic Training Education Program was elevated from a concentration to an
academic major. In August 199IFgwson University submitted a sedfudy report to
the Joint Review Committee on Athletic TrainiBducation Programs. Following the
initial assessment and site visitation, the Athletic Training Education Program at
Towson University was granted accreditataomdby the Commission on Accreditation
of Allied Health Education Programs (CAAHERjollowing another selftudy and site
visit in 200405 the ATEP received continuing accreditation from CAAHEP.
The program has continued to evolve and develop. Based on the university's historic
liberal arts mission, this professional program integrates theliadgs general
education core with a strong scientific foundation. The essential athletic training core
courses are further complemented by strong elective options. Finally, students complete
an extensive clinical experience in the athletic trainingrgett further complement
and reinforce the didactic lessons. The Athletic Training Education Program at Towson
University is designed to prepare students for BOC certification and a career as an
athletic trainer.

2.27 ATEP Faculty
A listing of the currat ATEP faculty can be found by following this linkinesiology

Faculty
To access the link, hold the CTRL key and click on the link.


http://wwwnew.towson.edu/kinesiology/faculty.htm
http://wwwnew.towson.edu/kinesiology/faculty.htm
http://wwwnew.towson.edu/kinesiology/faculty.htm

2.37 ATEP Admission Process
The application, desiption of the admission process and technical standards for
admission can be found in the following PDF documa&mEP Admission Guidelines
To access the link, hold the CTRL keydatlick on the link.

2.47 Degree Requirements
You are expected to familiarize yourself with the Undergraduate Catalog and to satisfy
all published degree requirements. Failure to do so does not provide a basis for
exceptions to academic requirementpalicies. You will receive assistance from
general academic and faculty advisors, but it is your responsibility for completing
published degree requirements. You are also expected to be familiar with regulations
pertaining to campus life and to conduct rg®if in a way that reflects well upon
yourself, the Athletic Training Education Program, and Towson University. Finally, you
are expected to maintain communication with the university and to ensure that your
current addresses and telephone numbers dike avith Enrolment Services and the
Athletic Training Education Program.
By fulfilling the following requirements you will be eligible to graduate with a Bachelor
of Science Degree in Athletic Training:
1 Completion of a graduation application filed witke tBraduation Office in the
Enroliment Services Center by their posted deadline
A minimum of 120 earned credit hours
Competition of the General Education requirements
o0 The purposes of the general education requirements are designed to provide
you with a libeal arts education. In a world of rapid economic, social, and
technological change, the importance of a broadly based education becomes
more apparent. Your higher education must serve as a greater function then
to merely provide basic training for the fiebf Athletic Training. Your
entire education must help you gain essential intellectual skills that are
crucial throughout your life.
0 These requirements are grouped into two basic categories:
A Skills for Liberal Learning
A Contexts for Liberal Learning
o Pleag refer to your appropriate University Undergraduate Catalog for your
specific requirements
At least 32 credit hours of upper level course work (300/400 level classes)
Completion of Writing for a Liberal Education (ENGL102) or its equivalent with a
grade guivalent of 2.00 or higher
1 Completion of the athletic training major (grade equivalent of 2.00 or higher must
be earned in all courses applied toward your major and applicable minor)
A cumulative quality point average of at least a 2.00
Completion of atéast 15 credit hours after formal matriculation as a degree
candidate
1 Completion of at least 30 credit hours in residence at Towson unless permission is
granted in advanced by the Academic Standards Committee
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http://wwwnew.towson.edu/kinesiology/ATEP_Guidelines.pdf

2.67 Advising

You will be assigned an adaswho will assist you in selectirend £heduling your
academicourseworkContact your advisor or the program director to make sure you
are on schedule to graduate at the appropriate time.

2.71 Plan of Study

A listing of the required Athletic Traing Courses can be found in the following PDF
documentAthletic Training Course Listings

To access the link, hold the CTRL key and click on the link.

Please refer to the Acaden@atalog, your academic advisor or the ATEP Program
Director if you have questions regarding a specific course.

2.81 Proficiencies

There are many proficiencies that you will be required to learn and understand during
your course of study. You will bestructed and evaluated in these proficiencies in the
classroom and clinical settings. You will have many opportunities to practice and be
evaluated in the proficiencies throughout your academic careers. You must demonstrate
competency in all proficienciggior to graduation.

2.97 Clinical Practicum Evaluation Procedures

2.1071

Athletic Training Students Wibe evaluated twice during eaabhademic semester.

These evaluations are to be completed by their Clinical Instructor and returned to the
Program Directoby the Athletic Training Student. These evaluations are part of the
practicum grade. Failure to return these evaluations will affect the practicum grade
negatively.

Athletic Training Students are also expected to complete an evaluation of their Clinical
Instructor at the end of the clinical assignment. The Athletic Training Student is
expected to review this evaluation with the Clinical Instructte student has to

complete an evaluation of the clinical site. All evaluations are tarbed into the

Program Director. Failure to do so will affect the practicum grade.

Disciplinary Procedures

The ATEP requires that all students maintain a 2.0 overall GPA and a 2.5 AT course
GPA. If a student falls below this level they will be placed on probdtr one

semester. This entails havingt traveling for clinical assignments, and modified
clinical hours. The studentos clinical
and theACl. When the GPA returns to required levels the student withken off

probation. If the students GPA is still below the stated requirements after one semester
they will be asked to leave the ATEP. If a grade of D or below in any AT required class
is obtained the student must retake the class the next timdférsdlf two failing

grades in ATEP are obtained during the same semester the student will be on probation
until they are able to retake thadasses the following year. If a passing grade is not
obtained after the second class the student will bedgskeave the ATEP.If an
unsatisfactory is obtained in a clinical practicum class the student must retake the class
the next year or make arrangements with the program dit@uoti?xCl to rectify the

stated deficiencieslf the ATS does not receivesatisfactory grade in the practicum the
second time the ATS will be asked to leave the program.


http://wwwnew.towson.edu/kinesiology/athletictrainingpdf.pdf




SECTION 3:

Responsibilities to Athletic Department
and Other Personnel

As an Athletic Training Student, you will have the opportunity to adewith many different
people during your clinical experience. The following pages outline some of the responsibilities
you may have to these individuals.



3.117 Team Physicians

Relationships between the Athletic Training Student and the physicianiaan el

valuable learning experiences. Much can be learned by watching and listening to the

physicians. Athletic Training Students should assist the physician in helpful ways, but

should not interfere with the physicians duties.

Responsibilities to the Phigcians:

1 Keep all injury and medical reports up to date and legible

1 Carry out all physicians recommendations

1 Only in an emergency situation should an Athletic Training Student make a referral
to a doctor other than the Team Physician

1 Consult the Certifid Athletic Training Staff before referring a studatilete to the
Team Physician

3.21 Head Athletic Trainer
The Head Athletic Trainer works with the Team Physicians and consulting physicians in
providing medical care to those participating in intdegpate athletics at Towson
University. It is also the responsibility of the Head Athletic Trainer to coordinate,
instruct, supervise, and evaluate the Athletic Training Students in their daily duties. The
Athletic Training Student is responsible to thead Athletic Trainer at all times and
should feel free to discuss problems or difficult situations with them at any time.
Responsibilities to the Head Athletic Trainer:
1 Keep the Head Athletic Trainer informed of the injury and rehabilitation statuk of al
studertathletes
1 Inform the Head Athletic Trainer of any game or practice schedule changes or
problems
Assist in routine duties and procedures as designated by the Head Athletic Trainer
Notify the Head Athletic Trainer, in writing, of any problems ora@ms relating to
Athletic Training Student duties, event coverage or equipment

T
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3.31 Assistant Athletic Trainers
The Assistant Athletic Trainers are members of the Certified Athletic Training Staff at
Towson University who have authority as delegatethbyHead Athletic Trainer.
Instruction, supervision, and evaluation of the Athletic Training Students are performed
by the Assistant Athletic Trainers.
Responsibilities to the Assistant Athletic Trainers:
1 Assistin procedures and duties as delegatetidyssistant Athletic Trainers
1 Keep the appropriate Assistant Athletic Trainer informed of the correct/current
injury and rehabilitation status of the studatitletes under their care
1 Inform the appropriate Assistant Athletic Trainer of any practice wregschedule
changes
3.471 Fellow Athletic Training Students
It is important for all Athletic Training Students to develop an awareness of their
position within the Sports Medicine Staff. It is imperative for the success of the staff
that all Athletic Traning Students work together toward a common gdahé health
care of the studerdthlete. The Athletic Training Student is a representative of Towson



University, the Athletic Department and each respective athletic team. Each Athletic

Training Student sbuld remember this fact whenever on duty.

Upperclass Athletic Training Students should provide the leadership for other students,

but in no way be condescending to another student. Groups of students may wish to

socialize together when not on duty bugjges should not be brought to work. It is the

goal of the Certified Athletic Training Staff to treat all of the Athletic Training Students

equally. This goal should be the same for the Athletic Training Students when dealing

with each other.

Should prokems (lack of cooperation, personality conflicts, etc) develop between

students, they are first expected to try to confront the problem with the involved parties

and attempt to work it out between themselves. If this fails, the student(s) should then

seekout the advice / involvement of a certified staff member.

Work as an athletic trainer is a fipeople bu

the ability to get along with other people in order to achieve a common goal. You must

learn to get along ith one another if the program is going to be successful for you, as

an individual, and for the program as a whole. Do not ignore problems or conflicts, or

worse, talk to everyone but those involved. This only provides the opportunity for the

problem togrow and fester, which can only make things worse and create hard feelings.

With a sizable group, there will be problems. Confront them, solve them, and get on

with your life in athletic training and enjoy your work.

Responsibilities to fellow Athleti@raining Students:

1 Assist other Athletic Training Students (regardless of assignment) whenever
possible

1 Treat all Athletic Training Students with respect regardless of their class standing or
skill level

1 Become familiar with and understand all aspecthefAthletic Training Student
Resource Manual.

3.4.11 Athletic Training Student Hierarchy
1% year Athletic Training Studentsi observational period used for orientation of
potential members of the Athletic Training Education Program to determins thig i
right fit for them.
2" year Athletic Training Studentsi assist upper class Athletic Training Students and
the certified staff with daily athletic training duties, apply appropriate athletic training
related skills in the practical setting, and asta role model for*lyear candidates
3 and 4" year Athletic Training Studentsi assist the certified staff with daily
athletic training duties, apply appropriate athletic training skills in a practical setting,
lead by example and motivate peersuocged in the ATEP.

3.571 Athletic Department Administration
The Athletic Department is the governing body of all athletics and athletic support
groups at Towson University. Due to the service that the Sports Medicine Staff
provides to the University, éhpolicies and procedures of the Athletic Department
include Sports Medicine. All Athletic Training Students should become familiar with
the policies and procedures which involve the Sports Medicine Facilities and Staff.
Responsibilities to the Departnten
1 Be knowledgeable of all athletic staff and their function within the department



1 Be knowledgeable of the facilities and locations of athletic department offices
1 Be knowledgeable of the chain of command within the department

3.61 Coaches / Assistant Gaches
The job of the coaches is to instruct their players in the skills, strategies, and techniques
of their particular sport. It is important that the Athletic Training Student does not
become involved in the duties of the coach. The assistant cadhed be treated and
respected in the same manner as the head coaches. At the same time, Head and Assistant
Coaches should not act in a disrespectful way towards Athletic Training Students
(including decisions regarding activity status of the studémétes). If a problem
arises, it should be brought to the attention of a Certified Athletic Trainer immediately.
Responsibilities to the Coaches:
1 Communicate with the coaches at the appropriate times
1 Inform the coaching staff of any adverse weather cmmdit(including sling
psychrometer readings) and make appropriate recommendationsmgdhodie
weather conditions in conjunction wighmember of the Certified AthletTraining
Staff.
1 Adhere to the rules set by the coaching staff for the team wheslitigav

3.77 Student-Athletes
The Athletic Training Student should show compassion in a firm manner when dealing

with the studeni t h|l et e . An athletebs pride and emo
Athletic Training Student when evaluating, treating egtthbilitating the student
athlete.

Responsibilities to the StudeAthletes:

1 Inform the studenathlete of his/her injury, rehabilitation and participation status

1 Inform the studenathlete of taping and treatment times

1 Make sure the studeathlete isknowledgeable of medical appointments and is
advised to find transportation

1 See that the studeathlete understands pre and post activity treatment and

rehabilitative procedures

Inform the studenathlete of the importance and proper use of protectiugeent

Provide educational information to the studatitlete regarding general health (i.e.

rest, nutrition, etc) or instruct them on where to locate accurate information

1 Learn/understand the basic fundamental rules and skills of the sport you are
assgned to in order to aid the studexthlete in rehabilitation

E

3.81 StudentManagers
Even though Athletic Training Students and studeanhagers are peers, they need to
regard each other as professionals in the work setting. Athletic Training Students
should not interfere with managerial duties before, during or after athletic events.
Athletic Training Students should refrain from trying to acquire team attire from the
managers. Cooperation and mutual respect should be keynotes to these relationships.



3.91 Parents
At times, Athletic Training Students may interact with a studenhth | et eds parent s
Athletic Training Student should be courteous and professional at all times. Any
guestions that the student is not completely sure of should beeditech member of
the Certified Athletic Training Staff. Although the Athletic Training Student can be
open and friendly, they are to avoid discussing or giving out confidential or sensitive
information.

3.107 Visiting Teams

Actions of the Athletic Triming Student should include the correct procedures and the

utmost cooperation with the visitors in order to enhance the reputation of Towson

University and the Athletic Department. The Athletic Training Student should not share

in the rivalry or competiveness of the event. He or she MUST show impartiality.

Responsibilities to Visiting Teams:

1 Inform the visiting athletic trainer (or coaching staff if an athletic trainer is not
present) of the availability and accessibility of the Towson UniversitytSpor
Medicine personnel and emergency support

1 Show the visiting athletic trainer the Sports Medicine facilities available to them,
such as the Towson Center Sports Medicine Facility, theiFgetter Sports
Medicine Facility in the Field House, or the BuklHall Satellite Facility

1 Check with the visiting athletic trainer or coaching staff during half time and at the
end of the event to determine if they need assistance

3.117 Media / Scouts / Fans
Pro scouts, members of the media and interested fansanastimes frequent the
practice fields. Often, they may request information regarding medical information and
participation status of a studestthlete. To develop a good rapport with the public, the
Athletic Training Student should be courteous whenaperoached by a visitor, but
SHOULD NOT provide them with information regarding the status of or history of a
current or former studesathlete
Responsibilities:
1 Refer all visitors to the Certified Athletic Training Staff
1 Be knowledgeable of the faciks in order to help visitors locate specific areas
1 Be knowledgeable of all coaches and their office locations
1 Realize that the ONLY persons who may release medical information are the Head

Coach and the Sports Medicine Staff



SECTION 4:

Clinical Experience Expectations

The following guidelines delineate the expectations of an Athletic Training Student while at
their clinical experience site. As a student in the Athletic Training Education Program (ATEP)
at Towson University, you are expectedconduct yourself in accordance with these guidelines
during any clinical experience. These guidelines are established for the protection of the
student and to ensure that quality educational experiences are provided to each student.



4.17 General Information

4.1.17 Minimum Standards of Qualification
All Athletic Training Students are expected to maintain current CPR and AED for the
professional rescuer certifications. They are also expected to maintaioweeal
GPAand a 2.5 AT GPA

4.1.27 Contacting your Clinical Instructor
The Athletic Training Student should make every attempt to contact their Clinical
Instructor as soon dBey are assigned on€his should be done to facilitate a good
working relationship. Also, the Athletic Trainingusient should give their Clinical
Instructor a copy of their academic schedule as soon as they have it. This will allow the
Cl to prepare an accurate Athletic Training
practice and game schedule.

4.1.31 Communicating with your Clinical Instructor
It is extremely important for Athletic Training Students to communicate with their
Clinical Instructors. Open lines of communication are a key for a positivergarni
experience. Communication will include gt limited to gals for the clinical
experience, daily communication between the Cl and ATS regarding injured student
athletes and their treatment plans, any problems or concerns the ATS may be having,
and any scheduling changes or conflicts that may arise.

4.1.47 Types of Experiences
The ATEP at Towson provides the ATS with clinical experiences in the High School,
College, University and clinical setting3uring all clinical experiences the student will
be assigned a clinical Instructor (ClI)hd Athletic TrainingStudent will have constant
visual and auditory interaction with their Clinical Instructor. The Clinical Instructor
will be present for proficiency instruction and evaluation. The ATEP has dedicated a
significant amount of time to planning and evaluatimg clinical rotation experiences
with regard to level of supervision provided to each Athletic Trainindestuduring a
clinical rotation
The clinical experiences have been established in accordance with the ATEP and the
guidelines identified b AATE. It should be clear that the ATEP views the issue of
supervision seriously and has taken appropriate actionake sure that all students are
supervised appropriatelgll in an effort to preserve and enhance the quality educational
experience for eachiugent.

4.1.57 Job Opportunities
In the event of an opportunity for a job requiring the services of a person certified in
first aid/CPR or ATS the job will be emailed to all ATS currently enrolled in the ATEP
and posted in the ATRs

4.1.67 Locations for clinical experiences
Athletic Training Students will be assigned to various locations both on and off campus
for their clinical experiences. These locations can include but are not limited to Towson
University athletic teams operating out of the Bow Center, Towson University
athletic teams operating out of the Stadium/Field House, local public and private high
schools, other area colleges, and/or local sports medicine clinics.



4.1.71 Clinical Hours
Each Athletic Training Student must accrue aimum number of clinical hours each
semester. This number will be determined and communicated by the Program Director
and the Clinical Coordinator in conjunction with the Certified Athletic Training Staff.
Each Clinical Instructor will post a schedule foe Athletic Training Studeriisting the
hours that they are expected to work. This schedule will be posted at least a week in
advance. It should also be noted that these hours may include weekends, holidays and
periods of time when school is not in seas

4.1.81 Clinical Assignments
Clinical assignments will be determined by the Program DireatdrClinical
Coordinator of Educatiowith consultation of the Certified Athletic Training Staff.
Rising seniors will be made aware of their clinical agsignts for the entire year
during the spring of their junior year. Rising juniors will be made aware of their fall
assignments during the spring of their sophomore year and their spring assignments
during the early fall of their junior year. Rising sophoaswill be made aware of their
fall assignments at the end of their freshman year. They will be made aware of their
spring assignments during the early part of the fall semester of their sophomore year.
Every effort will be made to provide a variety of exignces for the athletic training
student. These experiences will include but are not limitektie and female sport
teamsan upper extremity intensive sport, a lower extremity intensive sport, an
equipment intensive sport and a higgk sport.
Juniorand Senior Athletic Training Students are expected to continue working with
their assigned CI until the end of the academic semester. They will be working with
their Clinical Instructor on any post season follow ups that are needed.

4.1.91 In-services
Occasionally the Certified Athletic Training Staff will hold educationasémvices or
lectures for the Athletic Training Students. These may occur durirggason or
during the semester. All meeting information will be communicated to the Athletic
Training Students well in advance. Athletic Training Students are expected to attend all
meetings unless excused by a member of the CertifiedERaRto the meeting.

4.1.1071 Non-Academic Period Expectations
Athletic Training Students will be aware tieir assignments for the upcoming year
prior to leaving in the spring of the current academic year. Senior Athletic Training
Students are strongly encouraged to return for their assigned dlinicalt r uct or 6 s
preseason practices. Junior and Sophomoresfdhlraining Students may be brought
back at the discretion of their Clinical Instructors.
Fall Semester sports usually begin their preseason practice during the month of August.
Athletic Training Students working witdn ACI that cover winter sports aemcouraged
to stay during the mianester in January. Spring clinical assignments may include duty
over minkmester, spring break and/or after school has concluded for the summer. You
are strongly encouraged to attend these sessions. Your attendangdluese times
will be communicated to you by yo&Cl as early as possible.
If you know you will be unable to attend fall preseason you must notify the Program
Director and your Clinical Instructor in writing prior to leaving for the summer. NO



EXEMPTIONS (other than unforeseen emergencies) will be granted after MARY B
the event of an emergency, the Athletic Training Student is expected to notify the
Program Director or Clinical Instructor as soon as possible.

If you will be unable to attend practeduring minimester, you must notify your
Clinical Instructor by November®1

If you know you will be unable to attend spring preseason, (i.e. practices in late
January) notification MUST be submitted prior to Novembér 1

Requests for time off durin§pring Break MUST be communicated to the Clinical
Instructor NO LATER than February'IFailure to do so will result in denial of the
request. Also, approval of the request is at the discretion éfgpevedClinical
Instructor. Consequences for misgithese assignments are up to the discretion of the
Program DirectorCCE,Head AthleticTrainer and ACIThese may include but are not
limited to loss of travel privileges and/or removal from clinical assignments.

4.1.117 Travel Expectations
During thecompetition season, Athletic Training Students may be permitted to travel
with an athletic team from their respective
Athletic Training Student will beccompanied by a Certified Athletic Traindrhe
Athletic Training Student is considered under direct supervision and may perform the
duties of an Athletic Training Studefittaveling privileges will be determined by
Certified Athletic Trainer covering each sport
While traveling, Athletic Training Students angbgect to the policies of the team with
which they are traveling. The Athletic Training Student is responsible for securing the
appropriate class excuse sheets, submitting them to their instructors prior to departure
and making up all academic work misseldile traveling. The Athletic Training
Student is also expected to return to campus with the team. Exceptions are limited and
must be submitted in advance. Exceptions are also contingent upon there being no need
for follow up or referral of an injurestudentathlete upon return to campus. Finally,
when traveling with a team, the Athletic Training Student will attend all relevant team
functions (i.e. meals, walk thruds etc).

In situations where an Athletic Training Student agrees to travel without the
ACI/Clinical Supervisor (ATC), they now become an employee of the Athletic
department and are no longer part of the ATEP. The unsupervised travel
experiences are not required nor have anything to do with the ATEP at Towson
University.

4.1.127 Grievances
If an Athletic Training Students has a problem they are encouraged to see their Clinical
Instructor, the ATEP Program Director, the Head Athletic Trainer, or the Clinical
Coordinator. Their office doors are always open.

4.1.13i Criminal Background Checks
Prior to your internship or fieldwork, you may be required by the placement site to
undergo a criminal background che€BC. You will be informed by your placement
coordinator or course instructor if you need a background check, and what sppeific t
of background check is needed for the facili@riminal background checks will be
obtained at your own expense.



All information regarding CBC can be found at the website
http://www.towson.edu/chp/criminal/index.asp

4.21 Appearance and Dress Code

It is important for Athletic Training Students to stand out from the stualbidtes.

This is done to promote a professional appearance as well as allow for easy recognition
by coaches, studeathletes and others. Whenever on duty, the Athletic Trgini

Student will dress in the appropriate attire. It is the duty of the Athletic Training Student
to keep their attire neat and clean. The Certified Athletic Training Staff reserves the
right to send an Athletic Training Student home who does not meeteb® abde

outlined in this resource manual

4.2.11 Unacceptable Attire

Attire that iSNOT ACCEPTABLEat any time

Jeans or jean shorts

Cut offs / short shorts (shorts with
Tight or revealing clothing

Cotton sweat pants

Shorts wih no pockets

Clothes adorned with the name or logo of another school

Hats with the logo or name of another school or professional sports team
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4.2.27 Hair and Grooming

Athletic Training Students should keep a neat and clean appearance. This includes
keeping haircuts neat and orderly, long hair pulled back so it is not limiting vision,
being properly shaven, and not wearing excessive makeup. The idea is to present a
professional appearance, not to draw attention.

4.2.37 Jewelry

Athletic Training Studerst(both male and female) should refrain from wearing loose,
dangling, distracting or excessive jewelry while on duty. This includes large/dangling
earrings, necklaces/chains, and braceletsVIS$BLE body piercings are permitted.
The Certified AthleticTraining Staff reserves the right to ask an Athletic Training
Student to remove any excessive jewelry that may pose a danger to-stikses or
inhibit the Athletic Training Student from performing their duties.

4.2.41 Practice Attire
Acceptable atte for practice shall consist of the following:

T

T
T
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Tee shirt or collared shirt issued by the Certified Athletic Training Staff to the
Athletic Training Student

Tee shirt or collared shirt bearing the logo of Towson University

Tee shirt or collared shirt#lis plainfunmarked and either black, gold or white in
color freshman and sophomores only

Shirts should be long enough to be tucked completely in to the pants/shorts
Slacks / Capri pants with belt
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Golf / Bermuda style shorts with belt

Mesh shorts witlpockets

Nylon wind pants that are in good shape and are plain colored
Socks

Athletic type shoes

Hats with the Towson University logos

4.2.51 Game Attire

Acceptable attire for games shall consist of a Game Shirt issued by the Certified
Athletic TrainingStaff, black or tan/khaki slacks (or shorts depending on the weather),
socks and athletic type shoes. It should be noted that Athletic Training Students who

are working indoor sports (i.e. volleyball,

gymnasticsshould check with their Clinical Instructors for their specific dress code.

4.2.67 Inclement / Cold weather

In the event of inclement / cold weather there is G available for the Athletic
Training Students to sign out. There is a sheet for thietiktiT raining Students to sign

the jackets and/or pants out before practice and then sign them in after practice. Athletic
Training Students may also wear sweatshirts or jackets as long as they are either plain in

color or have a Towson logo.

4.2.77 Travel Attire

Athletic Training Students are subject to the dress code of the team that they are
traveling with. Please check with your ACI for team specifics. The Athletic Training
Student should be aware that t hoatandte y

good judgment when traveling with the teams especially if the dress code is more
casual. Remember that you are traveling as a representative of Toniserslty and
should dress accordingly.

4.37 Personal Conduct

All Athletic Training Students are expected to conduct themselves in a professional
manner at all times. They should never act in a way that reflects poorly on the
University, the Athletic Dpartment, the Athletic Training Prograamdthe profession

of athletic training or themselves. The NATA Code of Ethics outlines proper conduct
for athletic trainers and should be used as a guideline for proper behavior. Athletic
Training Students shoulae familiar with this code and carry themselves accordingly.

4.3.11 Class Scheduling

Every effort should be made to conclude daily classes by 1pm. Afternoon classes and
labs should be avoided unless absolutely necessary. Evening classes should not be
scheduled before 6pm if at all possible. The Athletic Training Student should contact
their Cl before scheduling classes to determine typical treatment and practice times.
Any possible schedule conflicts should be discussed with the Program Directer and/o

the Athletic Training Studentés academic
4.3.21 Outside Employment

requi
for males, appropriate business attire for females). Athletic Training Students should use

ad



Employment outside of the athletic training clinical experience must not conflict with
scheduled athletic training experiences including weekends. Also, all outside
employment rast provide flexibility to reasonably accommodate unavoidable schedule
changes. It is the responsibility of the Athletic Training Student to communicate with
their clinical instructor well in advance when there are possible conflicts between the
clinical experience and an outside job. Employment opportunities and regulations at
Towson University can be viewed at
http//www.towson.edu/careercenter/student/employment.asp

4.3.37 Personal Emergencies / lliness
Any Athletic Training Student who is unable toffilitheir professional obligations due
an emergency must notify their Cl at the earliest possible time. An emergency is
defined as a situation that involves the Athletic Training Student or a member of their
immediate family and will require an unschestiiabsence from assigned
responsibilities.

4.3.47 Interpersonal Relationships
Athletic Training Students must realize that being part of certain relationships may
place them in professionally compromising situations and they should refrain from
puttingthemselves into these situations. Dating studénietesn which you are
working withis highly discouraged. Dating of University Athletic Department Staff by
Athletic Training Students is strictly prohibited. Discovery of such relationships may
resultin re-assignment or dismissal from the clinical experience.

4.3.51 Alcohol / Drug Policy
Athletic Training Students are obligated to adhere to the Athletic Department policy
regarding the consumption of alcohol. While traveling with a team, the Athleti
Training Student is prohibited from consuming alcohol. Violation of this policy will
result in removal from the clinical experience. Athletic Training Students of legal age
shall not consume alcohol prior to or during the performance of their assigtiesl. If
the Athletic Training Student is considering impaired by themi€ail Instructor or head
coach they are subject to removal from the clinical experience.
Drug use of ANY kind that is netherapeutic in nature will not be tolerated and is
grounds for dismissal from the clinical experience.

4.3.67 Punctuality
Athletic Training Students are expected to arrive for their assignments at the prescribed
time on the schedule and not late. Repeated lateness/tardiness will result in disciplinary
action. If an Athletic Training Student will be late for their assignment, they are
expected to contact their Clinical Instructor in a timely fashion.

4.3.717 Confidentiality
As an Athletic Training Student, you are exposed to the protected health inforofation
the studenathletes. This includes any information about a studeinth | et e 6 s medi c ¢
condition as well as treatment and rehabilitation plans. You are expected to keep this
information confidential. If you are placed in a situation where you are dske



confidential information, politely refer the individual to a member of the Certified Staff
or one of the teamds coaches.

You have signed a Confidentiality Agreement as paittisfresource manuahd are
expected to honor it.

4.47 On Campus Facilty Expectations

4.4.17 Athletic Training Room Rules
Athletic Training Students are expected to abide by AND enforce the posted Athletic
Training Room Rules. These rules are listed in the appendix of this handbook.

4.4.27 Dispensing OTC Medications
Athletic Training Students should not dispefisehis the right word?Qver the counter
(OTC) medications to studeathletes without permission from a member of the
certified staff.

4.4.31 Inventory Procedures
Athletic Training Students play an importanote in the management of supplies in the
athletic training room. When supplies are removed from storage, the Athletic Training
Student should note the quantity of product remaining in storage. When that quantity
reaches a certain designated level (asrd@hed by the Certified Staff), the Athletic
Training Student MUST communicate itaanember of the Certified Stdff
WRITING. Failure to do so may result in running out of certain products/supplies.

At designated times throughout the semester, Athletining Students may be asked
to assist in the process of inventorying supplies. This will allow the Athletic Training
Students an opportunity to familiarize themselves with the location of the supplies.

4.4.47 Medical Records Storage
All medical records for current studesathletes are kept in the staff offices. Only Staff
Athletic Trainers should access these medical records.
Injury reports and rehab logs for studathletes that are currently injured are kept in
file folders designated by spdhat hang from the wall just inside the staff offices.
Athletic Training Students may access these with the permission of the Staff Athletic
Trainers.
AT NO TIME should medical records of any kind be left out in the open or taken from
the athletic traimg room.

4.4.57 Computer / Phone Usage
Computers within the staff offices are for staff use only. Athletic Training Students
may not use a staff member6és computer unl es
If an Athletic Training Student needs teeua computer for a specific purpose they may
ask a staff member for permission. Computer use should be limited to emergency
situations, not emailing and surfing the web. Studehletes may NEVER use a staff
member 6s computer at any ti me.
At times, Athktic Training Students may need to answer the phones within the athletic
training room. Al ways answer the phone with



deliver all messages to tireended recipient as soon as possible.

Athletic Training Students are not to use their personal cell phones while working in the
athletic training room. The only exception to this is if there is a personal emergency that
needs to be addressed.

4.4.67 Daily / Weekly Clean up

Since the athletic training rooms are medical facilities, the utmost effort should be made
to keep the facilities clean. At the end of each day there will be a list posted with duties
that should be done before leaving for the nigbach Friday, a more comprehensive

list of cleaning duties will be posted and must be completed before leaving for the day.

4.4.71 Laundry Procedures

Laundry is taken to the equipment room nightly. The laundry bags are color coded for
ease of use. Ithe field house, the red bag is for towels and SHOULD NOT be tied at

the top; the yellow bag is for ace wraps and SHOULD be closed and pinned; the black
bag is for neoprene and SHOULD be closed and pinned. In the Towson Center, the big
green bag is for toals and SHOULD NOT be tied at the top; the yellow bag is for ace
wraps and SHOULD be closed and pinned and the small green bag is for neoprene and
SHOULD be closed and pinned.

4.4.87 Keys to the Facility

The Head Athletic Trainer will distribute keysttee athletic training rooms to senior
Athletic Training Students on an as needed basis. It is the responsibility of the Athletic
Training Student to keep from losing said key. If the key is lost, the Athletic Training
Student must notify the Head Athleflrainer as soon as possible. The Athletic Training
Student will be responsible for any charges resulting from losing the key.

4.4.97 Staff Textbooks

There are textbooks located in the staff offices in both the Towson Center and the Field
House AthleticTraining Rooms. These textbooks either belong to the Staff Athletic
Trainer or to the Sports Medicine Department. Therefore, if an Athletic Training
Student wishes to use one of these books, they MUST ask for permission and then sign
the book out with amember of the Certified Staff. DO NOT take any books or journal
articles without asking.

4.4.101 Modalities

Modalities should only be used by junior and senior Athletic Training Students under
the direction of their clinical instructors. At times, fresdn and sophomore Athletic
Training Students may be asked to perform a modality treatment on a sitlietd
under the supervision of a member of the certified staff.

4.4.117 Rehahlitation Equipment

Various pieces of rehabilitation equipment are ledah the athletic training rooms.
Athletic Training Students should familiarize themselves with the proper use and
function of these machines. They should also be aware of the basic maintenance of the

. 0 Remember to get a name AND
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machines as well as notify a member of the certdgtadf when the machines are in
need of maintenance.

4.4.127 Staff Offices
Staff offices are intended for the use of the Certified Staff. They are not aohtaag
lounge for Athletic Training Students. If an Athletic Training Student wishes to enter
the staff offices, they should knock before entering and ask permission to come in.

4.4.13i Doctors Office
The doctordés office in the Field House MUST
At hl etic Training St udentesnlesstheyhavdthe@ ot be i n
permission of the certified staff.
Even though most doctorsdé clinics take plac
the Towson Center is still sometimes used by the Team Physicians. Therefore, it also
should be kept clean afficee of clutter at all times. Sophomore and freshman Athletic
Training Students are not to keep their personal belongings in the office. They may sign
out a locker through the Kinesiology equipment room which is located next to the
vending machines. Semidthletic Training Students should refrain from bringing their
belongings into the office on game days.

4.4.147 Conference Room
The conference room in the Field House is not a student lounge. Athletic Training
Students may keep their belongings inlthekers that are located in the conference
room but should keep that area neat and clean. Athletic Training Students may also use
the conference room to study when it is not needed by a member of the certified staff,
when there are no studeahletes irthe athletic training room that need attention and
when all duties related to cleaning are complete. The privilege of the conference room
can be taken away at the discretion of the certified staff.

4.4.151 Staff Locker Room
The staff locker room is ietded for staff use only. The bathroom may be used by
Athletic Training Students. Studeathletes are not permitted in the locker room unless
specifically granted permission by a member of the certified staff.

4.4.161 Hydrotherapy Room
It is the responibility of the Athletic Training Students to help enforce the policies of
the hydrotherapy rooms. Studethletes must be showered before entering the
whirlpools or the cold plunge. Studeaihletes wishing to sit or stand in the cold plunge
must be weang swim trunks or bathing suits, not their practice clothes.
It is also the responsibility of the Athletic Training Students to help maintain the ice
machines. After filling coolers with ice, Athletic Training Students should remember to
Aiknock eremamiog ice imto the bin. This helps keep the machine from backing
up and also allows it to produce more ice.
Following the use of the Swifx, Athletic Training Students should make sure that
any excess water is wiped down from the edges of the pddaha cover is placed over
the pool.



4.4.171 Gators
Athletic Training Students who use the Gators to transport supplies to and from practice
MUST sign the Gator out in the Gator Sign Out log which is located in each athletic
training room. One studenaeh day should sign the Gator out at the beginning of the
shift and they are responsible for the Gator until it is returned at the end of the day.
Athletic Training Students should be sure to inspect the Gator prior to beginning the day
and again at the drof the day for any damage to the vehicle or tires as well as check
the level of gas in the tank. Any discrepancies or damage should be reported to a
member of the Certified Staff as soon as possible. Failure to do so may result in the
Athletic Training $udent being responsible for damages and repairs made to the Gator.

4.4.18i Setting up / breaking down practices
All Athletic Training Students share the responsibility of helping to set up and break
down their practices. Each Monday morning, asheetli ng t he weeksO sche
each facility will be posted on the bulletin board. Athletic Training Students are
responsible for preparing the appropriate number of coolers and ice chests to meet the
needs of each practice. At the conclusion of eacHipeathe Athletic Training
Students who were covering the practice are responsible for making sure all the coolers
and ice chests are wiped down and returned to the proper storage area.

4.51 Off Campus Facility Expectations
All Athletic Training Studets will have an experience at an off campus facility.
While at this off campus facility, the Athletic Training Student is expected to follow the
rules and regulations set forth by their clinical supervisor. This includes but is not
limited to scheduled hos, dress code, medical record documentation, and services to
be provided.

4.67 Documentation Policies

4.6.17 Injury record keeping
As Athletic Training Students, you will have the opportunity to perform evaluations on
injured studentthletes. When prming these evaluations, you should use the
standard method taught in class (i.e. Subjective history Objective examination
Assessment Plan). When your evaluation is complete you should fill out an initial injury
report as completely and thorough as gmesBlank forms can be found in the metal
clipboards located throughout the athletic training rooms. Once these forms are
complete, please show them to your Clinical Instructor for approval. They will then be
placed in the appropriate sport folder fodaping as necessary.
When writing a follow up note on the injured studatttlete, the Athletic Training
Student should remember to use the approved SOAP format. These notes are to be
written on the back of the initial injury report or the follow up naterf. These notes
should also be as complete and thorough as possible. Frequency of update notes will be
at the discretion of the Clinical Instructor. However, a good guideline is to update a
record weekly or whenever there is a significant change in tfad nrgrogram,
participation status or if the studeathlete sees a doctor.
Some injured studerathletes may be performing therapeutic exercises as part of their
treatment plan. These exercises are listed on a rehab exercise log form. Athletic
Training Sudents may be asked to monitor/supervise an exercise session with & student



athlete. As the studeiathlete completes the exercise, the Athletic Training Student
should note the number of sets and reps (and weight) if applicable in the box for that
specific date.

4.6.27 Equipment Sign Out
Some times it is necessary for injured stuehtetes to have equipment (such as
crutches, sleeves, air casts, ankle braces etc) loaned to them. When such equipment is
loaned out, it must be recorded. Equipmentwiktoe loaned out for a short period of
time (i.e. crutches, cryo cuffs, air casts, and CAM Walker boots) should be written on
the board. Equipment that is loaned for long periods of time (i.e. ankle braces, wrist
wraps, and neoprene sleeves) shoulddpees out to the studesathlete in the section
of the equipment notebook assigned to their sport.
Coolers and ice chests are signed out daily for practice. Each sport should write the
number of the coolers and ice chest that they take on the board sadt @hen it is
returned and cleaned at the end of the day.

4.6.37 Recording Hours
Athletic Training Student clinical hours are posted on the bulletin board inside the
athletic training room. It is the responsibility of the Athletic Training Studeregdord
their start time and end time on these sheets each day. At the end of the week the
Clinical Instructor will collect these sheets and keep them in their offices.
The forms to document First Responder hours are located in the staff offices. These
must be filled in and approved by the Head Athletic Trainer within a reasonable amount
of time following the First Responder opportunity. Once they are approved, they should
be turned into the designated certified staff member so that they can be sutomitted
Payroll.

4.71 Student Evaluation Procedures
Two times during the semester, Athletic Training Students will be formally evaluated by
their Clinical Instructors. These evaluations will take place at mid semester and again at
the end of the semester. Adtic Training Students will be notified when these will
occur. ltis the responsibility of the Athletic Training Student to get their evaluation
forms to their Clinical Instructor. The evaluation process will consist of a one on one
meeting between th@linical Instructor and the student to discuss the specifics of the
evaluation. The ATS and the clinical instructor will sign and date the evaluation which
will be turned in to the Program Director.



SECTION 5:

Emergency Procedures

The following section outlines the policies and procedures to be implemented in emergency
situations.



5.117 Emergency Action Plan
In the event of a life threatening/potential catastrophic injury, the following protocol is
to be followed:

1. Activate the Emergendyledical System (EMS) by dialing 911.

2. Identify yourself and your affiliation/title, ie. John Smith, Athletic Training Student

3. Report the precise location by the appropriate field or building, ie. Practice field
adjacent to the Towson Center Tennis @au

4. Provide a concise description of the situation.

5. Stay on the phone, answer all necessary questions, and only hang up when instructed
to.

6. Notify Campus Police (410 76é2133) and inform them you have activated EMS to

the designated site.

7. Senda member of your staff/team to meet the EMS unit and help direct the unit to the
scene.

5.217 Campus Map
Follow this link to view the campus map. Please familiarize yourself with the location
of the facilities and the names of the roads leading to tfi@naccess the link, hold the
CTRL key and click on the link.
http://www.towsontigers.com/support/AthleticsMap.pdf

5.3 Lightning Policy
Lightning awareness should be increased wigfittst flash of lightning or the first clap
of thunder. When lightning flashes and the accompanying thunder (flash to bang) that
follows occurs in 45 seconds or less, all athletes must immediately leave the field and
seek adequate (lightning safe) shelter
Currently the following structures adjacent to athletic fields are lightning safe: Towson
Center, Unitas Stadium Field House and Burdick Hall. Everyone should have left the
site and reached a Alightning sads8® shelter
seconds.
Practice or competition may be resumed only after 30 minutes have passed without
lightning or thunder. This policy is in accordance with NCAA Lightning Safety
guideline 1d.

54iLocation of AEDOGS
Automated External Defibrillators (AEDsrelocated in the staff offices. TWAEDs
are kept in the Field House and 1 is kept in the Towson Center. An AED is always taken
to football practice as well as |l acrosse pr
season competition.
There is also aAED located on the second floor of the Towson Center which is for
public use.
Instruction for use of the AED occurs during the annual CPR and AED for the
Professional Rescuer course administered by members of the Certified Athletic Training
Staff.

5510ff Campus EAPOGS
Refer to Appendix C
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SECTION 6:

OSHA

The following section contains information regarding Blood Borne Pathogens ,(Bi#ttious
diseasesind the plan to control exposure to B&® Infectiousliseases



6.17 Blood Borne Pathaens and Other Potentially Infectious

Materials/Diseases

Bloodborne Pathogensre pathogenic microorganisms that are present in human blood
and can cause disease in humans. These pathogens include, but are ndblimited
hepatitis B virus (HBV)human inmunodeficiency virus (HIV)Infectious Diseases

include butare not limited to, HBV, H&, HIV, Measles, Mumps, SARS, Rubella
Meningitis and Tuberculosis.

Other Potentially Infectious Materials/Diseasesare defined as (1) The following

human body fluids:eamen, vaginal secretions, cerebrospinal fluid, synovial fluid,

pleural fluid, pericardial fluid, peritoneal fluid, amniotic fluid, saliva in dental
procedures, any body fluid that is visibly contaminated with blood, and all body fluids
in situations wheré is difficult or impossible to differentiate between body fluids; (2)
Any unfixed tissue or organ (other than intact skin) from a human (living or dead); and
(3) HIV-containing cell or tissue cultures, organ cultures, and ldi\HBV-containing
culture nedium or other solutions; and blood, organs, or other tissues from experimental
animals infected with HIV or HBV.

6.27 Universal Precautions

Universal Precautions is an infection control method which requires employees to

assume that all human blooddasther human body fluidsre infectious for HIV, HBV

other bloodborne pathogerand infectious diseasaad must be treated accordingly.

These precautions include but are not limited to:

1 Treat all situations involving potential contact with blood, bddi§ or medical
waste with caution.

1 Wash hands after contact with any bodily substance or articles contaminated with a
bodily substance

1 Wear protective gloves on both hands for anticipated direct hand contact with blood,
body fluids, medical waste or camiinated objects or surfaces. The gloves must be
replaced if torn, punctured, contaminated, or if their ability to function as a barrier is
compromised.

6.317 Exposure Control Plan
Maryland Occupational Safety and Health (MOSH) adopted the Occupatefety S
and Health Administration's (OSHA) regulatory standard dealing with occupational
exposure to bloodborne pathogamsl infectious diseas¢29 CFR 1910.1030) on May
31,1992. The purpose of the standard i s
of an occupational exposure to blood or other potentially infectimemases and
materials as defined by OSHA.
A detailed copy of this plan can be found on the Towson University Department of
Environmental Health and Safety web site
(http://mvwwnew.towsoredu/adminfinance/facilities/ehs/BiologicalSafety.asp).



6.4 - Procedures for Reporting an Incident

TU PROCEDURES FOR REPORTING AN EXPOSURE INCIDENT

Does the incident involve blood No No exposure
or other potentially infectious reporting
material? required
Yes
Was adequate Personal Protective Yes No exposure
Equipment utilized to avoid reporting
contact? required
No
\
Are there any indications No No exposure
of exposure? reporting
required
Yes

Wash exposed areas immediately

Notify your immediate supervisor
and complete a First Report of
Injury

Contact the TU Health Center for Post-Exposure
Medical Evaluation

6.57 NCAA Regulations
Guidelines and precautions in the treatment of bleeding injuries and the transmission of
blood-borne diseases can be foundhia NCAA Sports Medicine Handbook.
The NCAA has made a statement for all sports concerning oot diseases. Please
note the following situations that game off
must be prepared to administer.
1. When a playeincurs a wound that causes bleeding, the official must stop the game
at the earliest possible time and make the player leave the game for treatment.
2. When a playerds uniform has bl ood on it (
someone el s efficial mbst soptde)game athhe earliest possible time
and make the player leave the game to have the uniform evaluated by medical



personnel . I f the teambs medical personne
uniform, the player must change thedaleed part of the uniform. If saturation has
not occurred, the player may continue to wear the uniform.

This evaluation is done by a teamb6s medical
Once the player is ready to-eater the game, the official may asse that proper
attention has been given to the situation.

6.67 OSHA Training
Initial and annual refresher training prior to starting your clinical experience is provided
by the Certified Athletic Training Staff during anservice at the end or beging of
the school year. BBP/OSHA trainging is good for one year from completion of the
course and must be updated annually. The training provides an overview of the
applicable regulations, general information regarding blood borne pathogens, infectious
diseases, modes of transmission, recognition of tasks with the potential for occupational
exposure, universal precautions, engineering and work practice controls, personal
protective equipment, procedures for reporting an exposure incident, availability of
post-exposure medical evaluation and counseling, availability of vaccines, spill response
and the disposal of special medical wastes (SMW).

6.717 Hepatitis B Vaccine

The Athletic Training Education ProgramTaiwson Universityequires the completion

of the health status verification form.

Vaccination against Hepatitis B virus is available to all athletic training students at no
cost. All students need to be vaccinated or sigiidyatitis B Vaccine Declination

Form. The Vaccination is available fromowson UniversityDowell Health Center.

Detailed information regarding this and all exposure controls can be found at
http://wwwnew.towson.edu/adminfinance/facilities/ehs/documents/BloodbornePathogen
sProgramREVISED1D2.pdf



APPENDIX A:

Athletic Training Room Rules



Sports Medicine Facility Rules

1. There are no cleats or shoes allowed in the Sports Medicine Facilities. Only bare feet, socks
and shower slides.

2. There is no eating, drinking or tobacco product in the Sports Medicirlgi€sci
3. There are no self administered treatments without the permission of the athletic trainer.

4. Studendathletes may not take supplies from the Sports Medicine Facilities without
permission.

5. Studentathletes must sign in upon entering the r8&pbledicine Facility before receiving
treatment.

6. No head coverings are to be worn or cell phones to be used unless approved by a member of
the Certified Athletic Training Staff.

7. There is to be no abusive or foul language in the Sports Mediciili¢éiézac
8. There is no loitering or lingering.
9. The outside doors to the Sports Medicine Facilities are for staff use only.

10. Studentthletes must shower before receiving post practice treatment or using the therapy
pools.

11. The dress code ftnreatments is Bhirts and shorts or TU issued practice attire. No
offensive shirts will be permitted.



APPENDIX B:

Athletic Training Student Club Bylaws



TOWSON UNIVERSITY ATHLETIC TRAINING CLUB
CONSTITUTION AND BY -LAWS

PREAMBLE
The Towson UniversitAt hl et i ¢ Training Clubds purpose
encourage study, research, scholarly writing, and professional development in the area of
athletic training both theoretically and in applied aspects.

ARTICLE | -NAME
The name of thisrganization, which is Student Government Association (SGA) affiliated, will
be the Athletic Training Club of Towson University.

ARTICLE Il -MEMBERSHIP
Section 1:  All full -time students enrolled in the Athletic Training Education Program at
Towson Univesity are eligible to be members of the Athletic Training Club.
The Athletic Training Club does not discriminate against individuals on the basis
of race, color, national origin, religion, sex, marital status, age, or condition of
disability.

Section 2:  Each individual interested in joining this organization is required to contribute
an annual fee totaling five dollars in order to be a member.

ARTICLE Ill -RESPONSIBILITIES
The responsibilities of the Athletic Training Club will be:

A. The Athletic Trainirg Club, its members and officers shall maintain the standards as
stated by the blaws and constitution.

B. The Athletic Training Club shall act as a liaison between the professional community
and the student body toward improving the awareness of athitimty and the
interests of the profession in an academic environment.

C. The Athletic Training Club shall maintain an effective, current constitution. The
constitution shall be reviewed in the fall of every other year beginning in the fall of
2008.

D. Changego the Constitution and the Bgws may be proposed in writing by any member
of the Athletic Training Club.

ARTICLE IV -EXECUTIVE BOARD
Section 1:  The Executive Board of the Athletic Training Club will consist of:
President
Vice President
Treasurer
Secetary
Community Service Representative

moow»

Section 2:  The description and responsibilities of the Executive Committee will consist of:

S



A. President

a. Will preside at all club and executive meetings of the Athletic
Training Club.

b. May call impromptu meetings die Athletic Training Club at his/her
discretion.

c. Will report actions of the Athletic Training Club to the faculty
advisor(s).

d. Will serve as a representative of the Athletic Training Club policies
and philosophies to administrators, staff, and all othesgmmel at
Towson University.

e. Will assume overall responsibilities and delegations of the Athletic
Training Club.

f.  Will lead the Athletic Training Club meetings.

g. Will coordinate and oversee all projects and programs.

h. Will work in conjunction with the othezxecutive board members.

i.  Will be responsible for developing and maintaining a relationship and
direct communication with other Towson University clubs and
organizations.

B. Vice President

a Wi | | assume the Presidentds respons
abent or leaves office.

b. Assist President in his/her responsibilities.

c. Will preside at all club and executive meetings of the Athletic
Training Club.

d. Will work in conjunction with the other executive board members.

e. Will be responsible for developing and maining a relationship and
direct communication with other Towson University clubs and
organizations.

C. Treasurer

a. Will preside at all club and executive meetings of the Athletic
Training Club.

b. Shall be responsible for all of the Athletic Training Club fundd a
expenses. The treasurer must handle all transactions.

c. Treasurers are required to attend the Student Government
Associationds scheduled treasurer m

d. Will work in conjunction with the other executive board members.

e. Will be responsible for develapy and maintaining a relationship and
direct communication with other Towson University clubs and
organizations.

D. Secretary

a. Will preside at all club and executive meetings of the Athletic
Training Club.

b. Records minutes of all the Athletic Training Club rnegs,
including executive meetings.

c. Records and administers prior meeting minutes to the faculty advisor
who will distribute to the members of the club.

d. Will record attendance of all meetings of the Athletic Training Club.

e. Will work in conjunction with tle other executive board members.



f.  Will be responsible for developing and maintaining a relationship and
direct communication with other Towson University clubs and
organizations.

E. Community Service Representative

a. Will preside at all club and executive megsrof the Athletic
Training Club.

b. Will be responsible for informing the Athletic Training Club of
possible community service opportunities.

c. Will be responsible for recording, maintaining, and reporting
community service hours to the Athletic Training Caurid to the
appropriate SGA representative.

d. Will work in conjunction with the other executive board members.

e. Will be responsible for developing and maintaining a relationship and
direct communication with other Towson University clubs and
organizations.

BY-LAWS

ARTICLE | -MEETINGS
Frequency of Meetings
A. The Athletic Training Club will meet once a month. The location, dates, and times may
vary. Ample notice of each meeting will be given.
B. The Executive Board meetings will be held at the discretion oixbeudive board. The
location, dates, and times may vary. Ample notice of each meeting will be given.

ARTICLE Il -NOMINATION AND ELECTION PROCEDURES
Nomination of the Athletic Training Club Executive Board will occur as follows:

A. All candidates for the séelected office must file a statement with the Executive Board
indicating their interest.

B. All statements must be filed with the Executive Board by the last week of April.

C. Elections for the incoming officers of the next academic year will be held ¢hade
week of May.

D. Each candidate will be nominated, have an opportunity to address the general
membership while the opposing candidate(s) is/are not present in the room, and an
anonymous ballot will be taken from all members present at the meeting.

E. The caulidates are exempt from the electoral process for their respective position

F.An officerds | ength of term is for both

ARTICLE Il -VACANCIES
Section 1:  If a vacancy occurs on the Executive Board during the academictysaallibe
filled in the following manner:
A. If the vacancy occurs in the Presidency, the Vice President moves up to
President, the Treasurer moves up to Vice President, the Secretary moves up
to Treasurer, and a new Secretary will be elected in a spksgtiba.
Section 2:  In the event that an Executive Board member does not wish to move up to fill
the vacant position, a special election will be held for that vacant position.



Section 3:  The special election for a vacant position will follow the samegutares as the
initial election of the Executive Board committee.

ARTICLE IV -AMENDMENTS TO THE CONSTITUTION AND BY -LAWS

Section 1:  Any article of the Constitution and #gws may be amended in order to adapt to
the needs of the Athletic Training Club.

Section 2:  Changes to the Constitution andllayvs may be proposed in writing by any
member of the Athletic Training Club.

Section 3:  In order for the amendment to be adopted, it must be accepted with a % vote of
all Athletic Training Club members preseattthe meeting being held.

Section 4:  The amendment must be presented to the Student Government Association for
passage.

Section 5: Amendments made to the Constitution anddws must be stated at the end of
the Constitution.

The following officers 6the Towson University Athletic Training Club have revised the
Constitution and byaws as follows:

Date: May 22, 2006President: Jill Payaggapandha
Vice President: Karen Hamilton
Treasurer: Allison Hammond

Secretary: April Faletto
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BOY6GS LATI N HI GH SCHOOL

Emergency Action Plan
Football and Lacrosse Venue
J. Duncan Smith Field

(Lower Turf Field)

Emergency PersonnelA certified athléc trainer (ATC) is onsite for practices and

competitive events. Athletic training Student(s) may be present only when supervised by an

ATC.

Emergency Communication Portable tweway radios and cellular phones.

Emergency Equipment First Aid Suppliegathletic trainers kit) and AED esite when ATC
is present. Breathing devices, spine board and crutches are kept in the Training Room located
inside of the ground level of the Gelston Athletic Complex (GAC) when not in use.

Emergency Care

Immediate are of the injured/ill studerdthlete: Follow appropriate first aid principles
(See Injury /lliness Emergency Action Protocol sheet included with Emergency Action Plan)

Emergency equipment retrieval: Appropriate to the emergency

Activate emergency mechl system (EMS)911)
Provide them with the following information:

Identify yourself and your role in the emergency
Specify your location and telephone number

Give name(s) of injured/ill individual(s)

Age / Sex / How injury(s) occurred

Conditionof victim(s)

Time of incident

Care being provided

Give specific directions to the scene of the emergency
Direction of EMS to the scene

Assist Athletic Director and Maintenance with directing EMS to scene
Open appropriate gates

Designate individ al t o nflag down A EMS

and

di

rect

t

(0]



Scene control: keep neamergency medical team members away from the scene
Contact Parents /@ardians and notify of injury.

Venue Directions J. Duncan Smith Field (football and lacrosse) is located beleviséiston

Athletic Center (GAC) next to the Campus Store and Lower Maintenance Building. Approach
campus on Lake Avenue (from Roland Ave.), Turn right into the upper parking lot and continue
down the driveway past Coaches Field and Williams Hall. J. Dunath Field is located on

the right at the bottom of the driveway past the GAC.

Storm Safety Location In the event of lightning or severe storm warning, move all individuals
to the main lobby of the GAC. Teams may also go into the hallways of the G¥#eC llevel.

Venue Map: See map attached.

A SERI OUS I NJURY I S ANY CONDI TI ON WHEREBY THE
BE IN DANGER IR RISKS PERMANENT IMPAIRMENT. THESE INJURIES
INCLUDE BUT ARE NOT LIMITED TO: CERVICAL SPINE INJURIES, HEAD
INJURIES, LOSS OF LIM B, SERIOUS BLEEDING, SHOCK, SERIOUS FRACTURES,
HEAT STRESSAND CARDIOVASCULAR ARREST.

These emergency procedures are applicable at t
School of Maryland: Gelston Athletic Center, Tennis courts, J. Duncan Smith,FielCoac he s 6

Field, Baseball Field, Middle School Field.

Emergency Personnel NATA Certified Athletic Trainer(s) and Athletic Training Student(s)

are onsite for practice and competition; additional sports medicine staff are accessible from the
athletictraining room (located in the Gelston Athletic Center). Team Physicians are on site or
on call. EMS is available by calling 911.

The Boys6 Latin School Athletic Training Staff
occurred within the athletic departnteamd its members. (Athletic training staff will contact all
appropriate administrators and parents/guardians.)

Athletic Training Full Time Staff

Head Athletic Trainer: Chris Kury, ATC, CSCS 4434 6998
Assistant Athletic Trainer:

Emergency Communcation: Via 2-way radio and cellular phone(s). Cell phone numbers are
located on Faculty/Staff information sheets given out during the summer break.

Athletic Training Room Number: 41877-5192 x1263

Phones and radios will be -@ite with certified athleti trainer during practices and events.



Local EMS is 911.

Emergency Equipment Supplies (AED, Spine board, Cervical collar, Crutches, Splint Bag,
Kits, and OSHA Materials) located on field and gymnasium with the home team and certified
athletic trainer. Aditional emergency equipment is accessible from the athletic training facility
in the GAC.

1.

ROLE OF FIRST RESPONDERS
Immediate care of the injured or ill student/athlete.
Check ABCO0s, Severe bleeding, and Levels of
Notify ATC immediatey via Radio or Cell phone.
Begin Rescue Breathing / CPR / First aid care / AED if needed.
If spine board is needed, or an ambulance is necessary, have a student or coach call 911.
If splinting is not possible, stabilize and comfort athlete until EM&Besr NOTE: if
cervical injury is suspected and individual is breathing and/or unconscious, and the
ambulance response time is short, instruct victim to remain motionless until more
qualified personnel (EMS) arrive.
Activation of Emergency Medical Systen(EMS)
Call 911
Note time of injury
Name of individual making call
Give telephone number (Athletic training room or Cell phone)
Number of injured athletes
Condition of injured athletes

First Aid Treatment being given

Specify location of emgency. Give athletic field or BL site. (See campus directions,
include street names and how to access sites)

Other information as requested
Direction of EMS to Scene (See Campus Maps)
Open appropriate gates

Designate indivi duadirecttmsceid | ag downo EMS and



Scene Control: Limit scene to first aid providers and move bystanders away from area.
4. Emergency Equipment Retrieval, Documentation and Debriefing
Athletic Training Staff must be notified of all emergencies within the athletic depdrtmen
(Athletic Trainers will contact all appropriate personnel / parents / guardians /
administration).

Written Documentationtogointostudemtt hl et eds f i | e.

School Nurse must be notified for any NGANHLETIC injuries or illnesses or medical
emergencig occurring on campus.

Follow-up care done by the school nurse / ATC / MD as needed.
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If an injury occurs at practice or competition, and an athletic trainer or other qualified
health care professionals are not available, ugke guidelines below.

1. An athlete with any of the following symptoms needs immediate medical care (call

911).

Deformity of a limb

Extreme localized pain

Injuries to the spinal column, especially when numbness or tingling is present.
Joint pain or extreme swelling

///////
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Altered level of consciousness, including disorientation, dizziness, drowsiness,
memory loss, unconsciousness, or seizure. (This may or MAY NOT be related
to a head injury)

Repeated vomiting or diarrhea, especially after head or abdominal injury
Unequal pupil size or fluid leaking from ears or nose (severe concussion
symptoms)

Severe bleeding

Difficulty breathing or breathing irregular. If athlete has asthma, have them
use their inhaler.

An eye injury that impairs vision.

Chest pain

WHEN IN DOUBT, PLAY IT SAFE. Call for help.

Also contact parents or emergency contact person.

2. If calling 911, make sure of the following:

a.

b.

C.

—+

g.

Designate a person to stay with the injured athlete. This should be a person
with first aid training.
Do not move the inpred athlete unless their life is threatened by leaving them
where they are.
Designate a person to call 911. Make sure this person is ready to relay the
following information to the 911 dispatcher: (A sitespecific script should be
kept in the first aid Kit)

- Location the caller is calling from and that telephone number

- Location of the site where athlete is injured.

- Directions to the site (which doors or side of the field to enter)

- General information of the nature to the injury (i.e. head injury, spinal

injury, etc.) and care currently being administered.

- DO NOT HANG UP UNTIL DISPATCHER HANGS UP.

- Return to the injury scene after the call is completed.
Designate a person to meet emergency personnel at the door, or at entrance
point to athletic field/site.
Designate person to call parents or emergency contact person.
Designate person to help keep team and crowd calm. Keep injured athlete
calm. Avoid a large crowd around the injured athlete. Avoid alarming or
negative statements about the injury.
Document wha happened, what care was given, who called 911, etc.

3. Do not let athletes return to play or practice after an injury until he/she has been
evaluated and cleared to return by a qualified health care professional (physician,
athletic trainer, etc.). Clearance to return to athletic participation should be in
writing or through direct verbal contact with the athletic trainer.

Athletic Training & Sports Medicine Staff

Liz St. George, MS, ATG a certified athletic trainer employed by Towson Sports
Medicine. She fulfills the contractual agreement that Towson Sports Medicine has with
the Baltimore Lutheran School to provide athletic training services for Baltimore



Lutheran School Athletics. Her office telephone number at Towson Sports Medicine is
410-337-8847x5083 Her email address isesgeorge@oapa.com

Team Physician(s):

Currently, Dr. Teri McCambridge, MD is the consulting team physician for Baltimore Lutheran
School athletic Teams. Dr. McCambridge completed her residency at Johns Hopkins
University. Her interests include pediatric orthopedic injuries. In addition to providedjcal

care for our student athletes, Dr. McCambridge also provides coverage for Towson University,
Hereford & Friends High Schools, as well as Rebounders Gymnastics.

Athletic Training Room Location

The Athletic Training Room is located on the first floor of the athletic building. It is next
to the girlsdéd | ocker room outside of the gym.

Athletic Training Room Hours
The Athletic Training Room is open on school daydMonday through Friday, 2:301
3:00/3:15pm, at which time | will make my rounds to practices/gamesAny changes will
be posted on the door. Hours may vary on neachool days, such as winter break, spring
break, holidays, and preseason practices in August.

Student athletes currently participating in a sport will be seen on a firscomefirst -served
basis. Some exceptions will apply, such as athletes who need to leave to ride a bus for
practice or competition, medical emergencies, etc. Athletes who are enftseason may
need to wait until after in-season athletes are prepared for practices/games for the
services of the athletic training staff.

Team First Aid Kits
Coaches may pick up a first aid kit from the athletic training room at the start of their
sea®n. These first aid kits must be returned at the end of the seadeinst aid supplies will

be replenished in the first aid kits at the co
own first aid kit, supplies (tape, bandages, gloves, etc) willba pl i ed at the coac
request.

Prescription and Overthe-Counter Medications
Since most middle school and high school athletes are under the age of 18, coaches and the
athletic trainer are unable to administer medication. This includes common oveihe-
counter medications. If a student athlete has prescription medication that they need or
may need to take during athletic participation, they should make the coaching staff and
athletic trainer aware of it. Student athletes should not store medicationa the team first
aid kit. The only exception is inhalers for student athletes with asthma.

Ankle braces, Taping, and other braces or supports
Athletes are expected to provide their own ankle braces, knee braces, and other protective
equipment. The ahletic trainer may occasionally have sample or overstocked protective
equipment to give to athletes, but purchase of these items is not through the school
athletic budget. Often an athletebds physicia
equipment. The cost of prescribed protective equipmenmayb e covered by the a




health insurance. Athletes and their parents or guardians should check with their
insurance before assuming the equipment is covered.

Pre-participation Physicals
Every athlete is required to have a preparticipation physical examination. This physical
is good for a oneyear period. Athletes MAY NOT participate in athletic practices or
competition until a signed (signed by the health care provider and the parent or legal
guardian) pre-participation exam is on file with the athletic office.

A certified athletic trainer (ATC) is not allowed to sign the card for the preparticipation
physical. An ATC may help administer parts of the exam, but a physician, physician
assistant @ nurse practitioner must oversee the exam and sign the card.

Student athletes are encouraged to schedule an appointment time for this physical well in
advance of the start of their sport season. It is not unusual to wait 2 months for an
appointment time for a physical.

Every year (in June/July) local health care providers offer preparticipation physicals for
students athletes who are uninsured orunder ns ur ed . Cal | the school ©
trainer for more information.

If students have dfficulty scheduling an appointment for a physical, they should see the
athletic trainer at the high school.

Medical Coverage for Athletic Events
A certified athletic trainer will provide medical coverage at the following athletic events:

Fall Sports Season

Home Cross Country Meets

Home Varsity & JV Field Hockey Games

Home Varsity & JV Football Games

Home Varsity, JV & Middle School Boysd Socc
Home Middl e School Girl s6 Soccer Games

Home Varsity & JV Volleyball Games

Home Varsi nhnsGames| sd Te

Winter Sports Season

Home Girlsé Varsity, JV & Middle School Bas
Home Boysdé Varsity, JV & Middle School Bask
Home Varsity, JV & Middle School Wrestling Events

Spring Sports Season

Home Varsity, JV & Middle School Baseball Games

Home Varsity & JV BoysO6 Lacrosse Games
Home Varsity & JV Girlsbé Lacrosse Games
Home Varsity & JV Softball Games

Home Varsity Boysd Tennis Games




General First Aid for Common Athletic Injuries

The athletic trainer is equipped and prepaed to handle common athletic injuries, and be
called upon to do so. However, teams may practice and compete at sites miles away from
the school, or at times the athletic trainer is not available. Below are general guidelines on
treating non-emergency conmon athletic injuries. Most of these injuries respond well to
the RICE principle of treatment.

Rest the injured area. This can prevent further injury

Ice the injured area. Ice should be applied for 15 to 20 minutes. Reapply every hour.
Compressia to the injured area can help reduce swelling.

Elevate the injured area (extremity).

ICE: Ice is preferred over chemical cold packs. Chemical burns have resulted from
broken instant cold packs. The ice machine provides ample ice and is easily asikle to
all coaches. Ice bags are available in the same room. If a chemical cold pack has to be
used, place a barrier, such as placing the cold pack in an empty ice bag, and monitor the
amount of time it is placed on the athlete.

COMPRESSION: A poorly applied elastic wrap can do more harm than good. If no one
has been trained on how to properly apply an elastic wrap, skip this step.

1. Bruises or Contusions A contusion is caused from bleeding from damaged blood
vessels or soft tissue. Most congions are not serious and can be treated as follows:

- Apply ice to the injured area for 20 minutes. Reapply ice up to 20 minutes each
hour.

- Elevate an injured extremity to control bleeding.

- If a more serious injury is suspected (fracture, concussion, or ntusion of an
internal organ such as the liver or spleen) follow the emergency protocol.

- DO NOT apply heat or a heating pad to a contused area; heat will increase the
bleeding.

2. Strains A strain is an injury to a muscle or tendon. Treating a strained macle
promptly and appropriately can minimize the time an athlete is hampered by this
injury. Use the following treatment guidelines:

- Apply ice to the injured area for 20 minutes. Reapply ice every hour for 20
minutes.

- Do not apply heat to a muscle strai during the first 72 hours. The athletic
trainer should make the decision of when and if to use heat as a treatment
modality.

- Do not use analgesic balms such as Icy Hét BiofreezeN, or other product to
an acute muscle strain (during the first 72 hours).These products should only
be used under the direction of the athletic trainer.

- Do not overstretch an acute muscle strain.

3. Sprains A sprain is an injury to a ligament. It is a result of a joint moving beyond its
normal range of motion. Moderate or gvere sprains can be accompanied by a
fracture, and should be treated accordingly. First aid for sprains includes:



- Apply ice to the injured area for 20 minutes. Reapply ice every hour for 20
minutes.

- Ifthe injury is a lower extremity injury, the athlete should not bear weight on
the injured leg if they are noticeably limping when they walk. The athlete
should use crutches.

Chain of Command

One key to effectively managing emergencies is effective communication. In order to establish clear
communication there must be a chain of command in place when dealing with
emergent situations. The following will outline the official chain of command at
Baltimore Lutheran School for all situations unless defined in this document for
specific situations:

1) Athletic Dire ctor

2) Certified Athletic Trainer

3) Administrator/Administrator on duty
4) Head Coach

5) Officials

Certain situations will denote differing hierarchies of responsibilities and shall be
outlined when necessary.

No matter who takes charge of the situation at the tim the event occurs there must be
follow up communication with either the Athletic Director.

Athlete Participation Suspension Due to Injury

The decision for player suspension of participation will be the responsibility of the team/personal
physician and theHead Athletic Trainer. The athletic trainer WILL NOT be expected
to attempt to over turn the decision of a physician and allow the athlete to return until
a physician clears them. The athlete and
more than welomme to see whichever physician they wish.
While communication will be constant with the parents, the parents may not over turn
the decision of either the physician or the certified athletic trainer.

In the event of a head injury involving any grade ofa@sion, the athlete must be cleared by a physician
prior to returning to activity. Once written documentation is received regarding physician
suspension of participation the athlete will not be allowed to return to participation without
written clearancéy said physician.

Emergency Transportation of Student Athlete to Hospital

If the emergency situation requires transportation to a hospital a parent or guardian should
accompany the athlete to the hospital. If a parent or guardian is not present a nigh@er o
athletic department staff is required to accompany the athliéttS STAFF MEMBER
CANNOT BE THE ATHLETIC TRAINER Please see emergency action card for on field
instructions.

Contact Numbers for Local Hospitals

St. Joseph's Medical Center: 410-337-1000
St. Joseph's Emergency Room: 410337-122¢




GBMC (Ophthalmologic & OB/GYN cases):410-828-200C
GBMC Emergency Room: 410-828-222¢
Catastrophic Injury Hotline 8002452744

* Parts of this EAP were adopted from an EAP developed by Cindy Streich fexhsol
West High School in Madison,Wisconsin.

Baltimore Lutheran School
Emergency Action Plan
Please adhere the following instructions in case of an emergency

1. Call 911or other emergency number consistent with organizational policies.

2. Instruct emerggecy medi c al services personnel to
at as we have an injured stiatblgte in need of emergency
medi cal treatment. O

Turf Field: If going west on Concordia Dr., this field is the first field located on tfielfe
going east on Concordia Dr., this field is the second field located on the right.

Grass Field: If going west on Concordia Dr., this field is the second field located on the
left. If going east on Concordia Dr., this field is the first field locatedhe right.

Gymnasium: If going west on Concordia Dr., make a left into the parking lot entrance of
BLS. If going east on Concordia Dr., make a right into the parking lot entrance of BLS
main entrance. Once in the parking lot, follow road, it will veerthte right. You will
approach a gated fence. Follow the waiky until you reach the double doors entering the
side of the gym.

Tennis Courts: If going west on Concordia Dr., make a left into the parking lot entrance of
BLS. If going east on ConcordiarD make a right into the parking lot entrance of BLS.
Once in the parking lot, follow road, it will veer to the right. You will approach a gated
fence and the tennis courts are on the left.

3. Provide necessary information to EMS personnel:
- Name, addresselephone number
- Number of victims; condition of victims
- First aid treatment initiated
- Specific directions as needed to locate scene
- Other information as requested by dispatcher

4. Provide appropriate emergency care until arrival of EMS personnel, provitileeper
information (method of injury, vital signs, treatment rendered, medical history) and
assist with emergency care as needed.

Notes to follow after any emergency:
- Coach or other designated personnel should accompany athlete to
hospital
- Notify all spots medicine staff available



- Contact parents of injured athlete
- Inform coaches and other administration of incident
- Fill out all necessary forms for injury

Emergency Telephone Numbers:

Hospital: St . J o s-8p10@s 4 Atlletic Trainer: Liz St. Georget10-971-3299

Emergency Dept:410-337-1226 Athletic Director: Tom Lentsch 418252323
x231

Police: 911 Injury Hotline: 4108284876
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Purpose

The purpose of this document is to provide the athletic department,
administration and overall community of Calvert Hall College with a
comprehensive set of guidelines to be followed during an emergencyasituati
related to athletic events and practices. It is our hope that with constant
practice and annual reviews of this document we will be able to provide the
most proficient care to our student athletes in the event of an emergency and
periods in which dragtisituations are more prone to occur. This document
and the procedures herein will be distributed to the administration and
coaching staffs annually and shall be reviewed three times a year to ensure
complete understanding and application. Minimizing tegative effects of an
emergency can only be achieved through practice and preparedness.

Chain of Command

One key to effectively managing emergencies is communication. In order to
establish clear communication there must be a chain of command in place
when dealing with emergent situations. The following will outline the official
chain of command at Calvert Hall College for all situations unless otherwise
defined in this document for specific situations:

6) Certified Athletic Trainer and/or Physician
7) HeadAthletic Director

8) Administrator/Administrator on duty

9) Head Coach

10)Officials

Certain situations will denote differing hierarchies of responsibilities and shall
be outlined when necessary.

No matter who takes charge of the situation at the time the evemts there
must be followup communication with either the Head Athletic Director
and/or the principal/president.

Athlete Participation Suspension Due to Injury And
Return To Play

A

The decision to suspend a psibiatyogér 6 s
the team/personal physician and the Head Athletic Trainer. The athletic trainer
will not be expected to attempt to over turn the decision of a physician and
allow the athlete to return until a physician clearance is obtained. The athlete
and hs parents must understand that they are more than welcome to see
whichever physician they wish. However, at which time Calvert Hall College

part



obtains an agreement with a school physician, that physician will have the
right to decide whether the athlete miaturn to activity.

While communication will be constant with the parents, the parents may not
overturn the decision of either the physician or the certified athletic trainer.

In the event of a gradene concussion or greater the athlete must be evaluated
and cleared by a physician prior to returning to activity. Once written
documentation is received regarding physician suspension of participation the
athlete will not be allowed to return to participation without written clearance
by said physician.

Return to play following injury will be determined on the following
principles:

Physician clearance if necessary.

The athlete has received treatment and/@viaduation by the head athletic
trainer.

The athlete has satisfactory performance during stremgttiuactional testing
specific to his sport/activity.

The athlete is braced properly, if necessary, by disposition of injury (bracing
may be mandatory in some cases).

In the event of a head injury of any degree, the athlete must be asymptomatic
and pass aexertion examination with absence of symptoms.

Location Of Phones

The following will outline the locations of phorfefor emergency use at
venues utilized by the athletic department:

*Please refer to appendix figure 1

On-site Cell Phones Thehead athletic trainer and athletic director have cell
phones at all times. Head coaches are encouraged to have cell phones for
emergency purposes.

Alumni Gymnasium:
1) Physical Education Office Ext. 144
2) Coaches Officé Ext. 142
3) AthleticD r ect ori®@d. 143f f i c e
4) Pay Phoné Located in back hallway behind
the gym

Crispino Center (aux. gym, wrestling room, pool, weight room):
1) Wrestling locker room officé Ext. 168
2) Pool officei Ext. 148
3) Pay Phone



Russo Stadium:
1) Football/lLaxca ¢ h 6 s T Ext 58 c e
2) Soccer/ TrackiExtda®c hdés of fi ce
3) Weight roomi Outgoing calls only
4) Athletic Training Rooni Ext. 184
5) Press Box Outgoing calls only

Crispino Stadium:
1) Until 4:00p.m. the main office is accessible

Emergency Call Procedres

All coaches should first contact the head athletic trainer before activating
EMS when dealing with a conscious athlete in a@a@rgency situation.
However, if the coach feels that danger is eminent he/she may activate EMS.

Any situation involvingan unconscious athlete, coach, or spectator is a
medical emergency. The emergency number to call is 911.

When calling 911 the following information should be provided:

1) Service needed

2) Caller name

3) Caller Locatiori

4) Type of emergency
5) Number of victim(s)
6) Age of victim(s)

7) Condition of victim

*Please refer to appendix figure 1

The emergency operator will most likely ask the caller for this information.
The call should not be terminated until the caller is told to do so by the
emergency operator.

At this point the caller should appoint someone to stand watch for the arrival
of EMS. This person should direct the responders to the location of the
emergency.



VI,

VII.

Emergency Contact

All student athletes, managers, coaches, and athletic trainers will prozide th
athletic department with emergency contact information prior to participation

in athletics by the annual July due date established by the head athletic trainer
and the school nurse. Copies of this information will be maintained in the

at hl et i officed and theathlketic trasning room. One copy will be

given to the head coach of each team as well.

It will be the responsibility of the head coach to have his/her copy of their
athletesd6 emergency contact i nformati on
copies |l ocated in the athletic directoro
will be utilized for all home events and-sampus practices.

In the event of a medical emergency and following activation of the
emergency medical system, the head athlegsictm e r  wi | | notify the
emergency contact person as stated on his emergency contact form.

The head coach will be responsible for
emergency contact as well as the head athletic trainer in the event the
emergencytakgs| ace away from Calvert Hall. Th

phone number will be provided to all head coaches.

In the event of a minor injury or other nemergency situation the head

athletic trainer wil/ be paestpronsi bl e fo
guardian. The need for parent contact for-eamergency situation or minor

injuries will be determined by the head athletic trainer.

Emergency Transport of an Injured Athlete

In the event of transport to an emergency room the athletbewvill

accompanied by a contracted member of the coaching staff as appointed by
the head coach unless a parent is available to accompany or follow the athlete
to the emergency room. Under no circumstances will a coach transport an
emergency case or allow arpat to transport an emergency case to a local
emergency room. The coach will stay with the injured athlete in the
emergency room until a parent or guardian arrives.

It shall be the responsibility of the head athletic trainer to notify and update
the athétic director and any other administrative personnel in regards to the
actual emergency and the status of the athlete(s) involved.



VIII.

Inclement Weather Policy

In the event of severe weather the termination of practices and events shall be
determind by the athletic director or other school administrators. In the event
lightning or extreme heat the athletic trainer will suspend all practices and
events.

Lightning Policy

All events will be stopped in the event of visible lightning. All atrdetdl be

told to leave the field for shelter. Acceptable shelter is any building with four
complete walls and plumbing or other means of grounding. Also acceptable
would be a team vehicle. Dugouts and sheds are not considered safe shelters.

The head atbtic trainer will have a lightning detector available for all home
practices and events. All practices and games will be terminated when the
lightning detector registers activity within@miles. Officials and coaches
will be notified when any activitysidetected and then will be updated as
activity increases in frequency or decreases in distance.

Heat Policy

Exposure to high temperatures and humidity during summer months and to
sometimes late spring is a major concern for the athletic departhnent.
following is a heat/humidity chart that will outline the allowance,
modification, and termination of practices and events due to the presence of
environmental conditions conducive to heat illness.

Add 5°F to the temperature between 10:00 a.m. and 4:00 p.m. from mid-May to mid-September on
bright, sunny days.

A. Children should receive 100 C. Children should receive a
a 5-10 minute rest and 90 5-10 minute rest and fluid
fluid break after every - D break after every 15 to 20
25 to 30 minutes of = 80 = c minutes of activity.
activity. < -~ Children should be in

. ‘f-.;x shorts and t-shirts anly

B. Children should receive 2 60 13 } (with all protective
a 5-10 minute rest and g NNt s e equipment removed,
fluid break after every £ \ 1) if worn for activity).

20 to 25 minutes of g 4 A Y

activity. Children should 2 3 ™~ D. Cancel or postpone all
be inshorts and t-shirts g = outdoor practicesigames.
{with helmet and e 20 Practice may be held in
shoulder pads only, 10 \ an air-conditioned space.
not full equipment, -

if worn for activity). 0
70 74 78 82 86 90 94 98 102
Temperature (°F)



XI.

XII.

Management of Suspected Head®tk Injuries

Once it is determined that the injury in question may involve trauma to the
neck and/or spinal chord resulting in neurological deficits, radiculopathy,
deformity and/or extreme point tenderness over any palpable spinal structure,
EMS will be activated and the athlete will be immobilized until further

medical assistance arrives.

In the event said situation involves a football player in full equipment, the
athlete will remain as found until help arrives. One exception will be the
prompt renoval of the face mask to ensure airway integrity. The helmet of an
injured football player will not be removed unless deemed absolutely
necessary in order to administer lifesaving treatment to the athlete. This policy
will also pertain to lacrosse athletes

If the injury is determined on field to be a head injury with no spinal
involvement and no loss of consciousness, the athlete will be evaluated and
treated according to the policies and procedures for dealing with an athlete
sustaining a head injury.

Under no circumstances is a Calvert Hall coach expected to evaluate
suspected head/neck or spinal injuries. Injuries of this nature occurring off
campus or away from the immediate response of the certified athletic trainer
should be considered life thteaing and EMS should be activated.
Meanwhile, the athlete should be immobilized and monitored until help
arrives. The head athletic trainer should be notified once EMS has arrived.

EMS Arrival/Access

The pathway of arrival for EMS personnel shldetermined by the location
of the injured athlete.*

*Please refer to appendix figure 2.

Russo Stadium:

Stadium access can be gained via Putty Hill Avenue or Goucher Boulevard.
Once on campus the EMS vehicles have direct field access via thernort
most gate located by the flag end of the stadium.

All EMS equipment is permitted onto the track and turf field. Please use
caution when turning equipment on turf field (wide, slow turning maneuvers).



Athletic Training Room:

The athletic traiing room is located on south side of Russo Stadium. Access
can be gained via Putty Hill Avenue or Goucher Boulevard. Once on campus
EMS equipment should park in the circle closest to the stadium. The entrance
to the athletic training room is the first ddo the left of the ticket

booth/middle stadium entrance.

Alumni Weight Room:

The alumni weight room is located on the upper level of Russo Stadium.
Stadium. Access can be gained via Putty Hill Avenue or Goucher Boulevard.
Once on campus EMS equipmehbuld park in the circle closest to the
stadium. The entrance to the weight room is the first door on your left
immediately as you enter the middle entrance of Russo Stadium.

Alumni Gymnasium:

The alumni gymnasium is located at the north end of i{é#ddl. Access can

be gained via Putty Hill Avenue or Goucher Boulevard. EMS units should
park in the circle and all personnel should enter via the north entrance directly
opposite of Russo Stadium.

Auxiliary Gymnasium/Wrestling Room:

The auxiliary gynnasium and wrestling room are located in the Crispino
Center. Access can be gained via Putty Hill Avenue or Goucher Boulevard.
Once on campus EMS equipment should be parked in the small parking lot
adjacent to the Crispino Center.

The wrestling room ithe first door on west corner of the building (first door
all the way to the right).

The auxiliary gymnasium can be accessed by the doors on the east corner of
the building (last door all the way to the left).

John Sanborn Weight Room:

The Sanborn wight room is located on the bottom floor of the Crispino
Center. Access can be gained via Putty Hill Avenue or Goucher Boulevard.
Once on campus EMS equipment should be parked in the small parking lot
adjacent to the Crispino Center. The middle entramtleet Crispino Center
should be used to gain access to the weight room. After entering the building
the weight room is located on the lower level. This level is accessed by taking
two flights of stairs located in the middle entrance.



Hucht Pool:

Hucht pool can be accessed via La Salle Road turning right at the second
entrance (Christian Brotherdés Residence
end of the drive. EMS equipment will park at the end of the drive at the

barricades and personnel will procertbithe pool area via the rear entrance

on the north side of the courtyard to George Young Hall.

Alumni Gymnasium Practice Fields:

The practice fields are located off of Putty Hill Avenue and should be
accessed via the Putty Hill entrance and parkibhghahe north east side of
Kealty Hall.

EMS equipment and personnel are allowed to access the fields during dry
weather. However, if the fields are wet no heavy equipment is allowed on the
practice fields. In this event EMS equipment should be park#uki Putty

Hill parking lot.

Crispino Stadium/Tennis Courts:

Crispino Stadium and the tennis courts are both located on the northeast
corner of campus at the corner of Putty Hill Avenue and La Salle Road.
Access to these venues should be made viaalla Road turning right into
the first entrance and proceeding to the right through the parking lot.

EMS equipment and personnel will be allowed direct access to the turf field of
Crispino Stadium at all times. Please use caution when turning equipment
(wide, slow turning maneuvers).

EMS equipment has no direct access to the tennis courts.

XIll.  Location and Phone Numbers of Local Hospitals
St. Joseph Medical Center Sinai Hospital
7601 Osler Drive 2401 W. Belvedere Ave
Towson, MD 21204 Baltimore, Maryland 21215
410-337-1000 Main 410-601-9000 Main
410337-1226 ER 410-601-8800 ER

410-337-1224 ER Urgent Care

Greater Baltimore Medical Center (GBMC) Johns Hopkins

6701 N. Charles Street 600 N. Wolfe Street
Baltimore, Maryland21204 Baltimore, Maryland 21287
443-849-2000 Main 4109555000 Main

4438492225 ER
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Appendix Fig. 1
Calvert Hall Athletic Facilities

Calvert Hall College Campus
Aerial View

A. Russo Stadium E. Tennis Courts L. Putty Hill Ave.
C. Practice Fields F. Alumn Gymnasium M. Goucher Blvd.
D. Craspino StadiunmH. Craspino Center/Pool N. La Salle Road

B. Parking Lots



Appendix Figure 2
EMS Arrival and Access Routes

Yellow = Access route via Putty Hill Ave. (L), LaSalle Road (N), and Goucher Blvd. (M)
Red= On-campus access to Russo Stadium (A), Alumni Gymnasium (F), wrestling room (H), and Auxiliary
Gymnasium (H)
Black = Orrcampus access to Alumni Gymnasium Practice Fields (C), and Athletic Training Room (lower level
Russo Stadium A)
Green = Orcampus access to Craspino Stadium (D), and the Tennis Courts (E)
Blue = Onrcampus access to Hucht Pool (lower level Craspino Center H)



