KNES 398: Exercise Science Internship
Internship Coordinator: Jennifer Moxley, M.S., ACSM-Clinical Exercise Specialist
Office: Towson Center, room 200 (main Kinesiology office)
Phone: 410.704.4513
Email: jmoxley@towson.edu 

Meeting Time/Place: Determined by internship site and supervisor
Course Prerequisites
· Completion of  KNES 365 and 369 (must receive a “C” or higher)

· Cumulative GPA of 2.5 or greater

· Academic major EXSC

Course Description

The course is designed to expand the student’s current knowledge in the field of exercise science.  Through this course, the student will have an opportunity to work in a professional setting in an exercise science field of their choice.  This is a valuable opportunity for students to gain practical work experience, apply concepts and skills learned in the classroom, and develop professional contacts within the health/fitness/clinical community.  
Course Objectives

1. To establish a professional relationship with the staff and supervisor of the student’s  internship site.
2. To establish a professional relationship with clients receiving service at the student’s  internship site.
3. To gain knowledge of skills used in the exercise science field through observation of the internship staff.
4. To gain knowledge through direct hands on application (as deemed appropriate by the supervisor) of skills used in the exercise science field

5. To gain knowledge through research and critical thinking on topics discovered while working in the exercise science field.

6. To gain knowledge of the policies and procedures needed to insure a safe and effective working environment for staff and clients

7. To gain knowledge of appropriate certifications held by professionals in the exercise science field. 

Finding an Internship Site

· Students may select an internship site from the list of previously approved sites (as provided by Professor Moxley), from the Hire@TU database, (https://www.myinterfase.com/towson/student/) or students can find a site on their own. 
· It is the student’s responsibility to contact the potential internship site and speak to the site supervisor to set up an interview.  It is important to remember to act and dress professionally on the interview.  The student is not only representing themself, but also representing Towson University.  Be sure to bring a copy of your resume to the interview.  For help creating or editing a resume, please contact the Career Center at 410-704-2233 or at http://wwwnew.towson.edu/careercenter/student/index.asp.
· The student must bring a copy of both the internship registration form and internship description form (as provided by Professor Moxley) to the interview for the site supervisor to complete.  It is important that the student and the site supervisor establish specific goals/duties on the internship description form so that Professor Moxley can assess whether the experience meets the appropriate criteria for an internship.  Also, please be sure that the site supervisor includes his/her certifications on the internship description form.

· If the student is not sure if their selected site fits the criteria for approval, please feel free to send Professor Moxley an email with the description of the site and an outline of the potential experience.

· If the student is interested in completing an internship at a hospital that is not on the previously approved site list, is it imperative that the student inform Professor Moxley as soon as possible to ensure a clinical agreement is facilitated with the site.    
Internship Site Guidelines

· In order for the site to be considered for approval the site:

· Cannot be a current place of employment of family owned establishment

· Cannot involve sport coaching

· Cannot be observational in nature (Physical Therapy Clinics)

· Cannot be at the TU Varsity weight room if you are a current Towson athlete

· Site supervisor must have three years of experience in the field

· Site supervisor must have direct contact with the student at all times

· Site supervisor must have appropriate certifications for the field

Internship Site Approval Process
Once the student has secured an internship, the student must meet with Professor Moxley for final approval.  Approval must be given before the student may register for the course.  Dates for approval meetings are TBA.  When meeting with Professor Moxley for approval, the student must bring three copies of both the internship description form and the internship registration form.  Once the site is approved, the student will receive:
· A permission form to obtain the access code for the course

· A thank you letter for the student to give to the site supervisor 

· Directions for the site supervisor to create a Hire@TU account

· If the site is already registered with Hire@TU, the site supervisor must update the account information

In addition, the student must create their own Hire@TU account if they do not currently have one.  This allows the Career Center to track internships and provides an opportunity for future students to browse previous sites.

Course Requirements 
· Contact Meetings (3)
· Three times throughout the semester the student is responsible for contacting the internship coordinator to schedule an appointment to individually meet with the coordinator and discuss the progress of their internship. Each contact meeting is worth 10 points.  If the contact meeting has not occurred by the due date, the student is not prepared for the meeting, or if the student fails to contact the internship coordinator, the student will receive a zero.
· First Contact Meeting:  This meeting should occur after 1/3 of the internship is complete. The student must come prepared to discuss their project.

· Second Contact Meeting:  This meeting should occur 2/3 of the way through the internship.  The student should come prepared with a typed outline of their project, including a brief description, a summary, and a project schedule.  

· Third (FINAL) Contact Meeting: This meeting should occur after the student’s last day of their internship.  During this meeting the student will present their portfolio.  

· Bi-Weekly Journals (6)
· Students are responsible for submitting six bi-weekly journals (dates TBA) via email to Professor Moxley.  The journals will consist of answering self-assessment questions and will offer the students an opportunity to provide feedback on their internship experience.  Journals are to be one to two pages in length.
· A copy of the journal questions can be found on BlackBoard under “Course Documents”.

· Hours Log (1)
· It is the responsibility of the student to record the hours worked each day of the internship throughout the duration of the internship.  The student should inform their internship supervisor of the hours log and follow any specific directions they may have.  
· Completion of a MINIMUM of 120 hours for 3 credits or a MINIMUM of 240 hours for 6 credits. Students can document hours beginning on the first day of the semester in which they complete the internship. At the end of the internship the site supervisor must sign the hours log to verify the hours.  In order to receive full credit for the hours log, it must be signed by both the student and internship supervisor and document that 120 hours or 240 hours were completed.  If the student does not sign the hours log, 20 points will be deducted.  If the supervisor does not sign the hours log, 20 points will be deducted.  No partial credit will be given for hours less than the credit amount.  If the hours do not add up to 120/240, the student will receive a zero.  
· A copy of the hours log can be found on BlackBoard under “Course Documents”.
· Mid-Point Evaluation (1)
· Professor Moxley will email a copy of the mid-point evaluation form to the student’s site supervisor for feedback regarding the student’s professional development.  The points will be added together to reveal the student’s mid-point grade.

· Final Evaluation (1)
· The student should give the evaluation form to their site supervisor at the beginning of the internship.   
· It is the responsibility of the internship site supervisor to fill out the form and evaluate the student’s progress.  The student will be graded on a scale of 1-10.  The total points will be added together to reveal the students final evaluation grade.   
· The final evaluation must be completed and signed by site supervisor. An evaluation that is handed in without the signature of the site supervisor will NOT be considered for a grade  
· A copy of the final evaluation can be found on BlackBoard under “Course Documents”.
· Project (1)
· Each student is expected to develop and complete a project for the internship site.  The project provides the students an opportunity to demonstrate their knowledge learned in the classroom and during their internship experience.  It also helps students improve upon their problem solving and communication skills.  Students should discuss this with their site supervisors during the few weeks of the internship in order to establish a potential project.  Examples of projects include, but are not limited to:
· Educational presentations with handouts for participants

· Bulletin boards with handouts for participants

· Case studies

· Group fitness classes with handouts for participants

· Educational booklet on some aspect of health/fitness

It is important to remember that if the project requires some research, the student must cite sources.  Project ideas should be discussed with Professor Moxley during the first contact meeting.  A copy of the project will be handed in as part of the internship portfolio.  
· Portfolio (1)
· Each student will be responsible for creating an internship portfolio which will be handed in to Professor Moxley at the third contact meeting.  The portfolio is an opportunity for students to reflect upon their overall internship experience and present their specific achievements/contributions to the internship site.  The contents of the portfolio should be typed and compiled into a two-pocket presentation portfolio.  All portfolios must contain a title page that includes: (5 points)
· The student’s name
· The title of the course (KNES 398-Internship in Exercise Science)
· Semester and year
· Internship site
The various sections of the portfolio must be tabbed appropriately.
· Introductory Statement (10 points)
· Give the name of the internship site and briefly describe its mission or mission statement

· Programs/services (10 points)
· Describe the types of services offered at the site

· Client Population (10 points)
· What populations are served at the internship site?

· How many participants are served weekly/annually?

· What region does the facility or program serve?

· Overview of Internship Experience (10 points)
· Reiterate goals agreed upon by the site supervisor (you should have a copy of this on the internship description form)

· Summary of experience (1-3 pages)

· Were you given a formal orientation by the site supervisor?  Were you able to read an orientation manual?

· What were your main internship duties?

· What days did you work? How many hours/day?  
· What skills or tasks were you responsible for?

· If you were the person in charge at your internship site, would you make any specific changes?  Why?  Be specific in citing principles, theories, and techniques that you’ve learned in your curriculum of study.

· What was your overall impression of your internship?  What did you like/dislike?  Do you believe it would be a worthwhile internship for future majors?  Explain.
· Project (50 points)
· Provide a description of the project, including a detailed summary of the finished project, its purpose, the timeline of the project, and its purpose served to the site.  Include all handouts and information given to participants.  If the project is not in a form that can be inserted into the binder (i.e.: bulletin board), the student must provide photographs, diagrams, or other visual aids to illustrate their project.

· Reports (5 points)
· Hours log

· Final evaluation

Course Evaluation

	Grading Items
	Points
	Total Points

	Weekly Journals (6)
	5 points each
	30 points

	Contact Meetings (3)
	10 points each
	30 points

	Hours Log (1)
	200 points
	200 points

	Mid-Point Evaluation (1)
	200 points
	200 points

	Final Evaluation (1)
	200 points 
	200 points

	Project (1)
	50 points
	50 points

	Portfolio (1)
	50 points
	50 points

	
	
	

	TOTAL
	
	760 points


Grading Scale
Since this course has a grading scale of Satisfactory (S) or Unsatisfactory (U) the student must maintain a “C” average to receive a satisfactory grade (a passing grade) in this course.  The point scale will be used to calculate the student’s numerical grade to determine if a grade of “C” (greater than or equal to 70) is achieved.  You will not receive a letter grade for this course. 
	Satisfactory Grades (S)
	Unsatisfactory Grades (U)

	             A   94-100
	              D+  67-69

	             A-  90-93
	              D  62-66

	             B+  87-89
	              F  < 62

	             B  84-86
	

	             B-  80-83
	

	             C+  77-79
	

	             C  70-76
	


Course Policies and Procedures

· Attendance Policy 

Your internship should be considered a professional job. This means you are expected to be punctual. If you are ill and must miss a day, call your internship supervisor before your scheduled arrival time and inform him/her.  It is your responsibility to make arrangements to make up the missed hours. 
· Attire

Students are expected to dress appropriately and professionally for their internship site.  The student is required to discuss their dress code with the internship supervisor before their first scheduled day.  

· Use of Electronic Devices

When a student reports to their internship, he or she is expected to devote his or her attention to their internship responsibilities.  Therefore, the use of electronic devices such as cell phones, pagers, IPODS/MP3 players, etc. is prohibited, unless other guidelines have been established by the internship supervisor.  Students are expected to turn off cell phones upon arriving to their internship site.  

· Computing Policy
LearnOnline(Blackboard):  To enhance the learning experience in this class, students are required to access LearnOnline.  Please refer to:  http://learnonline.towson.edu for further information.  

· Incompletes and Course Repetition

Incomplete grades are given when verifiable circumstances prevent the student from completing a course within the term.  Please review the Towson University Academic Regulations regarding the grade of incomplete in the Towson University Undergraduate Catalog.  This course may be repeated for a maximum of three credits.  Students may not repeat this course more than once without prior permission of the Academic Standards committee

· Towson University Cheating and Academic Dishonestly Policy

Cheating/ academic dishonesty in any form is unacceptable at Towson University.  Faculty set policies and determine classroom penalties. Cheating/ academic dishonesty could result in failure, grade reduction, or disciplinary action by University authorities.
Plagiarism is an often-misunderstood kind of cheating.  It is a form of theft in which another person's ideas or words are presented as one's own.  In its most blatant form it involves copying material word for word from a book or article and failing to use quotation marks and proper documentation.  Most plagiarism, however, is not as blatant.  If one borrows phrases, even key words, from a written source, these must be quoted and documented with a footnote.  In like manner, ideas or sequences of ideas, which one borrows from a written source, require documentation with either footnotes or textual references to the source.  These latter forms of plagiarism often result more from carelessness than deliberate dishonesty; however, plagiarism in any form is a serious offense.
· Course Policy: Cheating and plagiarism will not be tolerated. Such behavior will result in a zero (0) for the assignment and will be figured into the final grade accordingly. Further, disciplinary action may also be pursued if deemed appropriate by the instructor. Any student found to be cheating will be strictly held to the Student Academic Integrity Policy. This policy can be found at the following link.
http://www.towson.edu/provost/resources/studentacademic.asp
· Office of Disability Support Services (DSS)

Any student who believes he/she has a disability that requires special accommodations to complete course requirements must identify such needs with the Office of Disability Support Services at the beginning of the semester. Students seeking accommodations must identify themselves to DSS, request an appointment to discuss their needs, and provide DSS with up-to-date and complete documentation of their disabilities by a qualified professional.  DSS determines what accommodations are reasonable on a case by case basis.  They take into account the student’s disability and needs, nature of the learning task, course standards and essential requirements of the program of study, and educational environment.  Students are encouraged to register with DSS as soon as possible after admission to the university to ensure timely provision of service.   Further information is available, visit DSS in the Administration Building room 232, call 410.704.2638, or visit http://www.towson.edu/dss/
· Criminal Background Check

Prior to your internship or fieldwork, you may be required by the placement site to undergo a criminal background check.  You will be informed by your internship coordinator or course instructor or site supervisor if you need a background check, and what specific type of background check is needed for the facility.  Criminal background checks will be obtained at your own expense.

Note: Many hospitals and health care organizations have chosen to adopt the policies and procedures recommended by the Maryland Hospital Association (MHA).  These facilities may require students to use a specific company called StudentCheck to obtain their background checks.  Other facilities accept criminal background checks from any company. Please refer to the list of facilities that have adopted MHA policies on the College of Health Professions website under “Internships and Clinical Placements” (http://wwwnew.towson.edu/chp/internship.asp) 

Websites for Criminal Background Check Companies

Student Check                          http://www.precheck.com/StudentCheck.shtml
Verified Credentials                  http://myvci.com/tu     

CertifiedBackground.com        http://www.certifiedbackground.com
The results of the background check will be shared only between you and your placement site. Towson University will not have access to the results of your criminal background check.
If you have questions, or if you are not sure what type of background check you should obtain, please contact your department's placement coordinator.  For general questions or information concerning criminal background checks at Towson University, refer to the following website:  http://www.towson.edu/chp/backgroundcheck/index.asp    
If you have additional questions please contact Robert Karp, Admissions and Placement Coordinator for the College of Health Professions at 410-704-2653 or rkarp@towson.edu 
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