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NONRESIDENT ALIEN TAX OFFICE, TOWSON, MD 21252

Overview

The mission of the Nonresident Alien Tax Office is to ensure Towson University’s compliance with nonresident
alien tax withholding regulations in a systematic and efficient manner.

To expedite our process, the Nonresident Alien Tax Office employs two web-based software tools:

e GLACIER™ — A tax information system which collects the facts necessary to determine tax residency
status, eligibility for tax treaty exemptions, tax treaty limitations, immigration status changes and
events that would cause changes in a person’s tax residency status.

e CINTAX™ - Atax filing system exclusively for nonresident aliens. CINTAX generates all necessary
tax filing forms for nonresident aliens who follow the easy step-by-step process.

GLACIER and CINTAX are trademarks of Arctic International LLC and used here with
permission.

Contact us for questions concerning payments to foreign nationals and tax regulations affecting nonresident
aliens, such as tax withholding, tax treaty exemption, yearend tax reporting requirement and taxpayer
identification numbers.
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U.S. Taxes — Overview

The Internal Revenue Service (IRS) is the U.S. government tax agency which issues and enforces
federal tax regulations and laws. It has a comprehensive website: www.irs.gov. Each state also has a
tax agency.

There are specific tax laws issued by IRS regarding taxation and reporting of payments made to non-
U.S. citizens. See Publication 519 - U. S. Tax Guide for Aliens: www.irs.gov.

Towson University, as a withholding agent, may be required to withhold U. S. income tax in connection
with payments made by the University to foreign nationals who are not U. S. citizens or permanent
resident aliens.

Payments received by a foreign national and possibly subject to tax withholding may include one or
more of the following:

Wage/Salary/Compensation Book Allowances

Independent Contractor Payments/Consultant Certain Travel Reimbursements/Expenses
Fees Royalties

Honoraria/Guest Speaker Fees Prizes/Awards

Certain Fellowships/Scholarships Reimbursements

Stipends/Living Allowances

Towson University may also be required to report these payments to the IRS.

Foreign nationals who receive payment in the U.S. should file a U.S. tax return.

U.S. Taxes - Overview Chinese Translation
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U.S. Taxes - Tax Residency Status

The Internal Revenue Service’s has four categories of tax residency status. (Please note that these are NOT
immigration categories).

United States citizen

Permanent resident alien
Resident alien for tax purposes
Nonresident alien for tax purposes

O O O O

All payment forms ask the question: "Are you a US Citizen or Permanent Resident Alien?" If the answer is no,
then individuals are referred to the Nonresident Alien Tax Office.

Federal law dictates that Towson University must determine a person's tax status. Individuals referred to the
NRA Tax Office will be identified as one of the following:

Resident Alien for Tax Purposes (RA)

A resident alien for tax purposes is subject to the same tax regulations as a U. S. Citizen. Resident aliens are
taxed on their worldwide income.

Nonresident Alien for Tax Purposes (NRA)

Separate tax laws regulate those who qualify as a nonresident alien for tax purposes. Nonresident
aliens for tax purposes are only taxed on their “U. S. source” income.

NRA and RA definitions apply only at the federal level. They do not apply to state taxes.

Determining Tax Status

A calculation called the Substantial Presence Test (SPT) is used to determine your tax status of RA or NRA.
The key factors of the substantial presence test are the history of U.S. visits and the immigration classification
during those visits.

e Towson University uses Glacier™ to determine your tax status.

o |If the information required for the Substantial Presence Test is not available, the University must by
law presume the individual is a NRA and withhold tax accordingly.

e Any reference to “nonresident alien” or NRA on this website means a nonresident alien for tax
purposes.

e For more information, see Publication 519 - U. S. Tax Guide for Aliens: www.irs.gov.
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U.S. Taxes - Tax Residency Status Chinese Translation
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U.S. Taxes - Income & Tax Withholding

PAYMENTS DO NOT HAVE TO BE MADE IN CASH OR MADE DIRECTLY TO THE INDIVIDUAL TO BE
CONSIDERED INCOME

Payment Type & NRA Withholding Amount

Income Category Description Pgﬂr%ﬂ{s Withholding Amount
Employee services Graduated tax withholding +
Compensation (student worker, Wages, additional "non-cash" amount to
(Dependent) graduate Salary, total wages earned per bi-weekly
assistant, faculty, | Travel Payments |pay period* (based on single
staff) marital status + 1 exemption**)

Consulting Fees,
Guest Speaker

Compensation Independent _ Fees, 30%
(Independent) contractor services .
Honoraria,
Travel Payments
Tuition,
No services Room and 14% on non-qualified
required; Board, (i.e., taxable) portion of
Scholarship/Fellowship |independent Stipend/Living scholarship
educational Allowance,
activity Travel Payment,

Books/Supplies

Passive income
Royalty for use of Royalty 30%
intangible goods

No services
. required; no Prizes,
Other income quire . 30%
specific recurring Awards
criteria

*In certain cases, individuals from Canada, Mexico, Japan, Korea, American Samoa, the Northern Mariana Islands and students
from India may be eligible for additional withholding allowances.

**The additional "non-cash" tax withholding amount per bi-weekly pay period offsets the standard deduction, which NRAs are not
eligible to claim on their W-4/MW 507.
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U.S. Taxes - Income & Tax Withholding Chinese Translation
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U.S. Taxes - Income & Tax Withholding
Form W-4/MW 507 Employee’s Withholding Allowance Certificate

e Towson University uses a modified Employee Withholding Allowance Certificate that combines the
federal Form W-4 and the state of Maryland Form MW 507 into one document.

e New Towson University employees complete Employee Withholding Allowance Certificate Form W-
4/MW 507 in the Office of Human Resources (OHR) during Employment Eligibility Verification (also
called 1-9 processing).

e The NRA Tax Office reviews and approves all Forms W-4/MW 507 for new hires who are not U.S.
citizens or Permanent Resident Aliens. This includes reviewing tax residency status and tax treaty

exemptions.
e A Nonresident Alien for tax purposes MUST indicate the following on Form W-4/MW 507 for Federal
tax.
Line Number Required Comments
Status
Line 3 - Single Regardless of actual marital status
Marital Status 9 9
Regardless of actual number of dependents
Line5—
Withholding 1 In certain cases, individuals from Canada, Mexico, Japan, Korea,
Allowances American Samoa, the Northern Mariana Islands and students from
India may be eligible for additional withholding allowances.
Write . .
Nonresident Per bi-weekly pay period
Line 6 — ﬁrlllc;agr The IRS specifies an additional "non-cash" withholding amount to be
Additional added to the total wages by pay cycle frequency. The additional tax-
Federal on X . ; 1
Amount : withholding amount per bi-weekly pay period offsets the standard
Line 6 on . . L .
Form dedu_cthn, which NRAs are ggnerally r_lot eligible to claim. See IRS
W-4/MW507 Publication 519 U. S. Tax Guide for Aliens.
Line 7 - NRAs are NOT permitted to claim “EXEMPT” for Federal tax withholding.

e When an NRA’s tax residency changes to Resident Alien, the NRA Tax Office will notify that individual
of the opportunity to prepare a revised Form W-4/MW 507.

e U.S. citizens, Permanent Resident Aliens and Resident Aliens for tax purposes should follow the
instructions on Form W-4/MW 507. They are able to choose the number of allowances to claim.

e There is no mandatory State of Maryland withholding requirement for NRAs.

*Other employers may have different procedures than the ones described here.
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U.S. Taxes - Income & Tax Withholding Chinese Translation
EEBS-WANMBSHNA
FAEW-4/MW 507F& B HIGORMEH

o MAZRKEMEMA T KIEAEmMployee Withholding Allowance
Certificate. © 2 FH Bk FBRAEWAR I B 22 N 31 K& MW5074 BB — NS4

o ERMUFRKBIE(BIHNI-O)HIRE FRRAXFEAFTEADTRASE)TH R THHEMIERRE
W4/MW507.

o FERABABSHLEFENKRE—VNFREELRIKABRNAEAFEXHW-4/MW
507. X BRFERSEREFHAURUSHERN.

o EFFEMERERNEALTIRTHBREW-4/MW 5073 88 9 BRFBHH

78 SERS it
3B -
B4 | RREFERRR
IR | e
i 5B B SKF A B
SEE& TR 1 REERT  MuEA BFEF, 57 #E, ZEFED, #BET

PE L FIHE HIER)F LA FTREE B8 BN HT R BT

BNEALXEH
E
EERABA | EXTHRHE,

654 -Hf hngn BEBRRY | XEEFHFEE— NG Iz TIEHAENETL 7
tesmx | AN FHL A GREGRE) I T TEHGEE, MFEER

W-4/MW507 | S\E A REF UL 1S Publication 519 - U. S. Tax Guide for
Aliens.

75 -FERNEATSRR BE WERBAAEHR,

o HEERNBAZFRAEERN, FERNEABRSHLQ2ERFBEAZN AETREW-4/MW 507.
o XEBEXR , XARBE , ABANEHRS B NAERERMZEBREW-4/MW5E07 8918 RITE MA10 BUEE
o FERAEAEDEZMNZEMIMNBARTII.

*RGLEX BRI, BGEL AEER T R ESF.

Towson University NRA Tax Office® 8



U.S. Taxes - Income & Tax Withholding

PAYMENTS DO NOT HAVE TO BE MADE IN CASH OR MADE DIRECTLY TO THE INDIVIDUAL TO BE
CONSIDERED INCOME

Scholarships/Fellowships

e A scholarship/fellowship may have both non-taxable (qualified) and taxable (non-qualified) items.

o Nontaxable items typically include:

Tuition

Book Allowance

Mandatory University Fees and Technology Fees
Mandatory Health Insurance

o Taxable items typically include:

Room and Board

Fellowship Stipend (which does not require a service to be performed)

Living Allowance

Cash Award

Travel Payment/Reimbursement

Compensation (include a fellowship stipend which does require a service to be performed)

e The taxable portion of a scholarship is subject to 14% withholding tax unless exempt by a tax treaty.

e Even if a scholarship or fellowship is not paid directly to the individual, tax is still applied to the total
non-qualified amount.

e For students with taxable non-qualified scholarship amounts, Towson University will charge the
amount of tax due to the student’s account.

e For more comprehensive information see IRS Publication 970 — Tax Benefits for Education:
WWW.IrS.Qov.
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U.S. Taxes - Income & Tax Withholding Chinese Translation
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U.S. Taxes - Income Tax Treaties

e Anincome tax treaty is an agreement between the U. S. and a foreign country to minimize double
taxation.

e Certain taxable payments made to foreign nationals may be exempt from (not subject to) U. S. tax
based on the terms of the income tax treaty between the U. S. and a foreign national’s country of tax
residency.

e The United States maintains income tax treaties with over 60 countries throughout the world.

e No two tax treaties are alike.

e Tax treaty exemptions are typically valid for a specified number of years and specified annual dollar
amount.

e The existence of an income tax treaty does not guarantee an exemption from tax withholding.

e Income tax treaties apply to federal tax but not necessarily to state tax. The State of Maryland does
not recognize tax treaties.

IRS Publication 901 - U. S. Tax Treaties provides more extensive information regarding tax treaties. All IRS
publications and tax treaty texts are available on the IRS website: www.irs.gov.

U.S. Taxes - Income Tax Treaties Chinese Translation
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U.S. Taxes - Income Tax Treaties
Claiming Exemption

e In order to claim a tax treaty exemption from tax withholding, a nonresident alien must:

o Qualify and meet specified conditions
o Have a U.S. Taxpayer Identification Number (TIN)
o File required treaty exemption and tax forms

» Form 8233 Exemption From Withholding on Compensation for Independent (and Certain
Dependent) Personal Services of a Nonresident Alien Individual — To claim a tax treaty
benefit for compensation income, including employee, consultant, honoraria, and
independent contractor payments.

= Form W-8BEN Certificate of Foreign Status of Beneficial Owner for United States Tax
Withholding — To claim a tax treaty benefit for a non-service scholarship/fellowship,
stipend and royalty payment.

= Form W-9 Request for Taxpayer Identification Number and Certification — Applicable only
to resident aliens for tax purposes. Nonresident aliens should NOT sign this form.

¢ NRA Tax Office determines eligibility for tax treaty exemption.
e Tax treaty exemption claims must be renewed annually prior to January 1st in the following manner:

o Compensation tax treaty exemption - Every year for the period in which treaty is valid.*

*A new Form 8233 and Form W-4/MW 507 must be completed and signed annually.
o Scholarship tax treaty exemption - Every 3 years for the period in which treaty is valid.
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U.S. Taxes - Income Tax Treaties Chinese Translation
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U.S. Taxes - Taxpayer ldentification Number (TIN)

e Towson University is required by law to have a Taxpayer Identification Number (TIN) for all persons,
including foreign nationals, who receive payments from Towson University.

e Any foreign national who claims an income tax treaty exemption must have a taxpayer identification
number.

e Students who have taxable scholarships need a TIN even if not employed.

e The TIN is either one of the following:

o Social Security Number (SSN)
o Individual Taxpayer Identification Number (ITIN)

Social Security Number - SSN

e You may begin to work if you don't have a SSN, as long as you have completed the 1-9 process in the
Office of Human Resources.

e Inorder to be paid by Towson University, you must have a Social Security Number.
e The only way to obtain a SSN is if you have on-campus employment.

e Towson University does not issue Social Security Numbers; they are issued by a federal agency called
the Social Security Administration.

e In order to apply for a Social Security Number, follow this process:

1. Obtain a letter from your hiring supervisor stating that you have on-campus employment. Use
the sample letter located on the ISSO website for this purpose.

2. Take the completed letter signed by your supervisor to the International Student and Scholar
Office (ISSO) to certify your immigration status and employment eligibility.

3. Complete Form SS-5 Application for a Social Security Card.

4. You must apply in person for a SSN at the |local office; you should bring with you a completed
SS-5 Form, the letter from the ISSO, your passport, I-94, and I-20.

5. Request a receipt confirming your application and the date you applied for a SSN.

6. It typically takes 2 weeks to receive your SSN card in the mail.

7. Once you have received your SSN, contact the NRA Tax Office to make an appointment in
order to complete the hiring process.

e For more information on how to obtain a Social Security Number, see the Social Security
Administration website at: http://www.ssa.gov or ISSO handout.

e Click here for the Student Employee Orientation checklist.
Individual Taxpayer Identification Number - ITIN

o |f a foreign national needs a taxpayer identification number and is not eligible for a social security
number, then he/she should apply for an ITIN. (e.g., a F-2 visa holder who is not authorized to work,
but may be claimed on a tax return).

e Dependents of foreign nationals who are eligible to be claimed on a tax return must have an ITIN.

e The NRA Tax Office at Towson University is a certifying acceptance agent for ITIN applications, and
can facilitate your application. To apply for an ITIN, please contact the NRA Tax Office.

e To apply for an ITIN on your own, follow the instructions on IRS Form W-7 Application for IRS
Individual Taxpayer Identification Number.

For more information regarding the ITIN, please see the IRS website at: www.irs.gov.
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U.S. Taxes - Taxpayer Identification Number (TIN) Chinese Translation
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U.S. Taxes - Other Federal Payroll Taxes
FICA/Medicare Withholding

e In addition to income tax, employees are subject to two other payroll deductions - FICA and Medicare -
unless an exemption applies.

e The current rates are:

Current Maximum Amount

Name Description Rate Taxable

F Il tributi Acts; al f t
FICA ederal Insurance Contributions Acts; also referred to 6.20% $94.200 (2006)

as Social Security tax

Federal health insurance program for certain

0 .
individuals age 65 or older 1.45% All earnings

Medicare

e Employees and employers each contribute at the same tax rate for FICA and Medicare. That means
the total amount collected is 12.4% for FICA and 2.9% for Medicare.

e Toread more about FICA and Medicare, see the Social Security website at: http://www.ssa.gov.

U.S. Taxes - Other Federal Payroll Taxes Chinese Translation
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U.S. Taxes - Other Federal Payroll Taxes

FICA/Medicare Exemptions

Salary or wage payments made to nonresident aliens are subject to FICA/Medicare tax unless one of the
following exemptions applies.

Nonresident Alien Exemption [Treasury Regulation § 1.3121(b)(19)]
The nonresident alien exemption applies to a foreign national who is:

o A nonresident alien for tax purposes.

Present in the U. S. under an F, J. M, or Q visa.

o Performing services in accordance with the primary purpose of the visa’s issuance (the
primary holder of the visa, -1).

O

For students who are NRAs for tax purposes, credit load is not a factor.
The spouse and dependent children of the primary visa holder are not eligible for this exemption.
Student Exemption [Treasury Regulation § 1.3121(b)(10)]

The student exemption applies to those who work for the institution at which he/she is enrolled and regularly
attends classes.

This rule applies only during times when a student is taking a minimum of 6 credit hours.
Towson University applies the NRA exemption first. In the year in which an individual becomes a resident
alien for tax purposes, the University begins withholding FICA and Medicare on January 1st unless the student

exemption applies. If you believe FICA/Medicare has been withheld in error, you should contact your employer
to request a refund.
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U.S. Taxes - Other Federal Payroll Taxes Chinese Translation
XEHS- AT EH

FICA IEfT REEE%

BRIETH#E 2 — , FERNEBANFESR T RN ZEIFICAETT REBHIL.
FERIEABSK [Treasury Regulation § 1.3121(b)(19)]
FERABARREATIHEER

o HAHABEMEERAEA.
o HEXEBMIEAERFAF,IM, ROFIEMWA.
o BEERRERFEMNMNIZIIEREE (XTEXUEHEE).

EPBENIERFEZERBNRES  FRTRATERE.
HEBRSIFEENIERF FLRRERKREXIHZEN.
SRR [Treasury Regulation § 1.3121(b)(10)]
FERGERATHREERBZICIEAEHS MERNZERST.
FANEATEFEIMELAFEDIRESFDHER.

FMBAFRIEBERAEBAEBLEHRERE. EX—Fh , IRPMABRABRSEENABA | BRIEFLERERE,
KEMNLB1EFHRAHFICARMESTTREE. IMRIRIARFICA
B REFEEERDE , RNZRKRABRNEEHERIERK.
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U.S. Taxes - State Taxes
Maryland Residency

Below is a simple illustration of state residency status most applicable to Towson University students and
scholars. For complete information, see the State of Maryland website.

e Residency status for Maryland state tax purposes is determined by where you live. The federal tax
concepts of resident alien and nonresident alien do not apply.

e If you live in Maryland during all or part of the year, you are a resident during that time.

e If you live outside the State of Maryland for the entire tax year, you are a nonresident.

Maryland Withholding

e Towson University uses a modified Employee Withholding Allowance Certificate that combines the
federal Form W-4 and the State of Maryland Form MW 507 into one document.

e The State of Maryland allows individuals to claim exempt from (not subject to) state tax withholding if
they meet the two conditions specified on the form. Full-time students (single, under 65) are generally
permitted to claim exempt if they earn less than $8,750 per year.

e States may impose penalty and interest charges for underwithholding if insufficient state taxes are
withheld.

Websites for Other States

Delaware http://www.state.de.us/revenue/default.shtml
Pennsylvania http://www.revenue.state.pa.us
Virginia http://www.tax.virginia.gov/

http://www.washingtondc.gov

Washington,DC (District of Columbia)

West Virginia http://www.state.wv.us/taxdiv/

Federation of Tax Administrators State Tax Forms | http://www.taxadmin.org/fta/link/FORMS.html
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U.S. Taxes - State Taxes Chinese Translation
XEBF-MNIUBSFS
LBXER

TER—NIEREANEEGF. CRANERKRESHBRAENFENEE BEXTBNWER , ESH State of
Maryland P u4.

o LGEXNERFMVRBNBSIRTIREERE.
AEERMIERERNEANBRBHOBSH T ERMNILBUE.

o MEMGEEDSEZMNWEE-FITFI-—F , ERIHRER-—ITEEZNER.

o HEENBFE , MRMFTEDEXEM , RR-IMEER.

DEXHH

o MFRAZEMERT RIEMEmployee Withholding Allowance
Certificate. © 2 FHEXFBRE WA S B 224 7 K& MW507E BIHI — N3

o HEGEBAMAFNMABREHE (FTERLERT ) ERTNHRK , EHBASAFEHNIREPIEH
M&H.
MRRFABAKTS8,750 L2 £ BHIZE (HESFUTHES ) |, XIPERBERRERS.

o MRARMBIUTR , MNIZHITFIS BRLAR F HIBA9 A 15k BEFI R

Mt HER
SRR http://www.state.de.us/revenue/default.shtml
RYZRLM http://www.revenue.state.pa.us
BHEEBILM http://www.tax.virginia.gov/
S (FRHTEEK) http://www.washingtondc.gov

BT BT M http://www.state.wv.us/taxdiv/

BEAERBSRABSEBEER | http://www.taxadmin.org/fta/link/FORMS. htm|
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U.S. Taxes - How Taxes Are Used

Federal Income Tax

Federal income taxes pay for things like national defense, social programs, law enforcement and interest on
the national debt.

State Income Tax

State and local income tax revenues are used for public education, police and fire protection, schools and
roads.

FICA

FICA (also known as Social Security tax) provides benefits for retired workers, people with disabilities and their
dependents.

Medicare

Medicare helps workers, retired workers and their spouses to pay for medical care when they are 65 years of
age and older.

U.S. Taxes - How Taxes Are Used Chinese Translation
EEBS-Bm AR

BRIBATEH

BRARABAT MR , £ 2BFIH , JENERBRSHFEE.
MPTEH

MM FFREBRBARTORHE  BEANE , 2RMERE.

FICA

FICA ( A LRER ) HIBRIRT , BEA T REMNHRERHEF.
=57 fRES

HIA, BRIAMEMNNEMBESS UL | B REXASETZA.
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U.S. Taxes - GLACIER™ www.support@online-tax.net

(A product of Arctic International, LLC)

GLACIER.. ..
Is a secure web-accessed software database to determine your tax status.

A record will be set up under your name and you will be asked to enter immigration and other information to
determine your tax status.

Once the information is enter, Glacier analyzes the data to determine your tax residency status, tax treaty
exemptions and tax withholding. It also generates necessary IRS forms for your tax record, including:

e Tax Summary Report
e Tax treaty forms

Once you are entered in the system, the database tracks a person's tax residency status, immigration
expiration and tax treaty limits.

GLACIER Access

Each user is assigned a unique password for access, which they receive via e-mail. The “From” address
reads: support@online-tax.net.

Any e-mail from support@online-tax.net is important and requires prompt attention.

Towson University Tax File

NRAs are responsible for working with the NRA Tax Office to ensure their individual tax file is current. In order
to facilitate this process, the NRA Tax Office will contact NRAs for the following reasons:

e Supporting documentation
e Updating GLACIER record
e Change in tax file status

Please note: It is Towson University’s policy to apply the maximum tax withholding rate for individuals
who do not complete its process for determining tax residency status.

Supporting Documentation

The NRA Tax Office is required to collect copies of immigration documents in order to substantiate tax
residency status and to maintain a tax file for each nonresident alien.

e Passport and U.S. visa
e 1-94 arrival card
e Applicable visa form: Form 1-20, DS 2019, I-797, etc.
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GLACIER CONTINUED . ..
A complete tax file contains:

e Tax Summary Report (GLACIER form)
e Relevant tax withholding & tax treaty documents.
e Copies of immigration documents.

Updating Record

NRAs are responsible for ensuring their GLACIER record contains current information. NRAs should update
their GLACIER record for:

Change in TIN (e.g., obtaining a Social Security Number)

Immigration status changes (e.g., receiving permanent resident status)
Change in departure date (e.g., extending studies in U.S.)

Address change

Telephone & e-mail address change

Change in payment relationship (e.g., beginning to work at Towson University)

Change in Tax File Status
The NRA Tax Office will contact NRAs via e-mail from GLACIER in the following instances:

Missing TIN

Residency Status Change
Immigration Status Expiration
Tax Treaty Renewal

FICA Exemption Change
Incomplete Tax File
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U.S. Taxes - GLACIER™ www.support@online-tax.net Chinese Translation

EEPS- GLACIER™ (A product of Arctic International, LLC)

GLACIER . ..

R—RZ S RMER TR |, HBEEE T ABERNABIRR.

—MERFEREERNEFTE , FEFBERBABRREMTHIXNMNUESE | LEEROATIRRL.

—BERHA , GLACIERZ#EE , LBERNBSEREN , BIRFAONBRMIH.
CHRERZEERBRXNARICE , FEFEK -

o HEWMEME
o BFRUMNERK

—BMRIEEEAARES  BEFRSREFHBSERSND , BREMAB KD ELN RS,

GLACIERiA A

NP BEY B FEpAERHREIREN G, W IREERE #1E R : support@online-tax.net.

1EAIM support@online-tax.net BERHEHEREETEN , REFERMNER.

FRRAEBIFHR

N
1N

L

FERIEAEBNSIFERIEABS
AT REX—#HRE , FERIEANG

B UBRENMABRSHEZHMH.
KBEIUTARAKRRERERAEA :

it i

o XFMH
o EHGLACIERIZR
o EEBFIHHRE

WiER X TREREERBINHUEREOEENNMA , BRAEZNBERERXRAREBRAM,

XENXH
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o WFERMXIE
o |-94AEF
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o MHFHELRE (GLACIERER )
o TRIRFRSBLRAE X BRI E B9 T4
s BRMHHEIAX

EHicR
FERAEANREFHGLACIERSENFEEE. HEFMNERNR

e TINZEAL (flln , REHLLZLSE)

o BRWRAWEL (S, REXKABREH)

o HEHABHNE (Hln, EKEXEFIMWEE)
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o TEXMXRMETAL (BN, FREBFTKEIE)

TEBF MRS
FERNABABSH LERELTGLACIERNE FERMG AT AR EBRABAREHEXREER

o EARMTIN

« EREHEA

- BREMIHPAETI
o HZXMBWINE

o TEFICARHS

TERAVIRBL M
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Tax Filing — Overview

It is each foreign national’s responsibility to file appropriate federal and state tax forms each tax year.
Failure to file a federal tax return could jeopardize chances of obtaining approval for future visa or
residency status changes.

e If you have not filed a tax return for prior years, you may still do so. Include a letter explaining why you
did not file.

e A Taxpayer Identification Number (TIN) must be written on all forms. For more information, see
Taxpayer Identification Number.

e For more information about federal tax filing obligations, see the IRS website at: http://www.irs.gov.

For more information about state tax filing, see the State of Maryland’s Comptroller website:
http://www.marylandtaxes.com.

Tax Filing — Overview Chinese Translation

H-BR

o EEB—YBFE, 58— MELARER T HE L IREFBRME.

o RERXEBMBRBARERAKRRIZISEESHTEAENTS.

o MEMMRXBEWAILFHBR , MERRABSFBl. ERBNFE —HERBRNA LR ABAIH.
o MBARBSHE (TIN) MABEMERE L BXELZELE , BSMH S8 ARS8,

o WMEAXEKAMBNSHNEE , BZHEXEBEHBMYL : http://www.irs.gov.

o MEAXIMUBBMHNERER , RARIBEZMMEITS : http://www.marylandtaxes.com.
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Tax Filing - Yearend Tax Statements

The following are yearend tax statements. Foreign nationals receiving payment from Towson University may
receive any of the following yearend tax statements. These forms are important and provide the information
needed to complete your tax return.

Form What is Reported Issued By Comments
W-2 Wage and Tax Statement January
31st

Statement of wage and tax
payments for the previous calendar

year.
1042-S |Foreign Person’s U. S. Source March 15th | Taxable scholarship and treaty-
Income Subject to Withholding exempt employment compensation
also reported in Box 16 - State
Statement of taxable scholarship/ Wages on Form W-2,

fellowship funds, employment
compensation exempt by tax treaty,
and non-employee payments (e.g.,
independent contractor)

Note: Recipients of taxable scholarships will receive BOTH forms. Nontaxable scholarship
amounts are not reported on any yearend tax statement.

Tax Filing - Yearend Tax Statements Chinese Translation

BH-FLABFHER

UTRFABSHRE. BEZERAZNARNWAEER , T2 BEIUTFRERSFHRE.
RERBREE , JyAETRIBH R ERHRAHEA.

<o

£ RENE g Pit

Wl raaBismE 1A31

2 H

= | TREHME—BFEEHB.

g SNE A T IEEE USRI 3815 | MBS MRARE R AMER

% 5| BIRE | EHHELG -
RBE2eH3eES  RUIMBEREXINIERS ETFERTEEREW - 2
& (Bl , FT R AR )

. NEBRRFENFTEFREMHEANRE. ERNRZSSTIRTERESEMFLBR.
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Tax Filing - Other Yearend Tax Statements

Other yearend tax statements foreign nationals may receive are listed below.

Form What is Reported Issued By Comments
1098-T Tuition Statement January 31st Any NRA who needs
Form 1098-T may
Statement of tuition paid. request one from the

Bursar’s Office.
Note: NRAs generally cannot claim
education credits.

1099 Statement of income from various January 31st
sources such as personal/consulting
services, interest, and dividends.

The most common are:
1099 - DIV (dividend income)
1099 - INT (interest income)

1099-B (brokerage transactions such
as sale of stock)

1099 — MISC (miscellaneous income)
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Tax Filing - Other Yearend Tax Statements Chinese Translation

BB -HAbFERBE

HFABSHRIRABATESWENT,

® REAE Z11H i
1098 | s 37 g January | (£ % 2 £ #1098 -
-T 31st

THEERIBEATEERERUSESRT.
XAF R,

R2E HERNEATEHEERFERBEFZ S

1099 | AN A /B 1 BR S5 7R 5 SR 9 W A 0 £ R B9 145 R 25 gjggary
BEELNR
1099 - DIV ( REWA )

1099 - INT ( FI2WKA )

1099 -B ( 24X 5, flm, NBREHE )

1099 -MISC ( Z=IW A )
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Tax Filing - CINTAX™

NRAs must mail his/her tax return as required by Internal Revenue Service procedures; the IRS does not
accept electronic submission of tax returns from NRAs.

CINTAX may be used to only complete a federal tax return. It is a secure web-based tax preparation system
specifically designed to help NRAs complete the U. S. federal income tax forms 1040NR & 1040NR-EZ.

Towson University offers FREE use of the software CINTAX to nonresident aliens associated with the
university who need to file yearly federal tax documents.

Because it is specifically designed to help NRAs file a tax return, it is easy to use and generates the
appropriate federal tax documents for each NRA.

To get started:

e Either login to Glacier or obtain a password from the NRA Tax Office.
e Collect all yearend statements and last year's tax return (if any).
e Have your immigration documents available for reference.

When finished with completing tax information:

Print all forms.

Sign the tax return.

Attach copies of required yearend tax statements.
Write a check for any tax due.

Mail to the address specified.
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Tax Filing - CINTAX™ Chinese Translation

EB- CINTAX™
TENERFEHSEN

FERNBAXTNZEEZERRBRBEFRMBEHR,BERSTEZITMAIIEBEABAUBFARERNRBIE.
CINTAX 2 M — F 3R 52 A BX 3B 4R B 2R B0 544

XR—NMNZ2HNETRERBENRS , TR TEBIEBERNE ATEEZERFBATIEBH FKE1040NRA 1040NR-
EZ.

BAFRAFRBRECINTAXEHNER. W GR B BEESFEERIMEANBEIRESHNIEERAEA.
EAEREAXRSEIIEBERAEARTREN , FFLCHERRBRER | thE a4 KN A B S X

FacEm -

o EAERGLACIEREMERERABABSHLERERD.
o WEMBFABRKNEFNBRHBER (WH).
o RHBRXH , UHSE.

HEMTEEHBIER .
o ITEIFRARR.
o XTF|MBE.

o KMEMEFEBBREIAR.
o WMAEE , BNFEXINHEMARAEXR.

MR 14 4 0 B B 15 TE Y b 1k
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Tax Filing - Federal Tax Return

The Internal Revenue Services does not allow NRAs to file his/her tax return electronically.
Forms must be mailed by filing deadline.

When to File (filing

What Form Form Name Who - What You Need
deadline)
Form 1040NR U. S. Nonresident | Nonresident Alien With | April 15th Form W-2
Alien Income Tax income Form 1042-S
Return Form 1099
(including taxable quneh15th
Form 1040NR-EZ | U. S.Income Tax | scholarship) (for those
Return for Certain with taxable
Nonresident Aliens scholarships & no
With No earned income)
Dependents o
E-filing is not an
option
Form 1040 U. S. Individual Tax | Resident Alien With April 15th Form W-2
Return income Form 1098-T
Form 1099

Form 1040-EZ

Income Tax Return
for Single & Joint

Filers With No
Dependents
Form 1040X Amended U. S. Nonresident Aliens & Within 3 years after | Copy of original tax return
Individual Income Resident Aliens the date original
Tax Return return was filed
Form 4868 Application for Nonresident Aliens and | April 15th *You will owe interest on
Automatic Resident Aliens With any tax not paid by April
Extension of Time | Income 15th.
to File U. S.
Federal Tax
Return*
Form 8833 Treaty-Based Nonresident Aliens who | April 15th — Publication 901 U.S. Tax
Return Position qualify for tax treaty if income earned Treaties
Disclosure Under benefit and did not
Section 6114 or complete Form 8233 for
7701(b) tax withholding
exemption during the
tax year.
Form 8843 Statement for Nonresident Aliens who | April 15th — University contact

Exempt Individuals

are:

Students under F, J, M
or Q visa

Teacher/trainer under J
or Q visa

Other categories
applicable to Form 8843
— see IRS website for
more information

If income earned

June 15th —
If no income earned

information

Immigration documents

If you do not have a U. S.
tax ID number, leave that
box blank on the form.
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Tax Filing - Federal Tax Return Chinese Translation

WB-BRIPRBIER
EFHFFGT AU ERIEA FZZ M B 8 FHRF %
HERISHIRZ 5T , BB &%
BB S 4 et i) Y
R FRRE EAR PESCAERIE (iR FREL RN
BiEER)
* EXEIBRABANAFEERR |EBEABAAR 48158 W-2%
1040N | & 1042 - S K&
R (BERBRZESR ) 6A15H 1099 &K%
_ ( X FERLE
E ZEFMEHBEREFNRELEERER v
1040N | ABAERERE mﬁ}iﬁﬁﬁ%ﬁﬂﬁ&
ABEE )
R-EZ
BT R R — ik
#KIE10 | EEALTHRBIE BRANERAEA 48158 W -2 R
40 1098 - T &%
1099 &%
RIB10 | REEBEFEBHENKAHIR
40 -EZ
FIK10 | RBERNEENAFRSHIRE FERABARANEER FHRXHRIN=F2 | RARHEXRIEIER
40X A
£i1848 | B EKFANBKBERENFEE | FERABANEBRANABARR 48158 *MARE4B 1588,
68 A* FoBRNEER
#1588 | KRETHE6114R7701(b)HE EPBE | RETHERKS233MIERERI |48158- HARIOIEEH SR
33 EABEMIREBNERE MBEEFRERA
£I888 | MER(BRIRKR) M AILEA FERABA : 4H158- RERRAR
43 MBEEFRERA
ZEEF,J, MBRQEIET BRXF
6H158-
FIRHEQE FHHITIFA R MRZBFRBERA FHRBIRZSE , HFREN

EZER  FEHXERHRMS

REIINZEH.
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Tax Filing - Maryland Tax Return

CINTAX DOES NOT PREPARE THE STATE TAX RETURN.
The State of Maryland has different tax laws and definitions. Maryland's general rule to determine residency.

e If you live in Maryland during the tax year and have income in Maryland, you file a Resident Tax
Return.

e If you live outside Maryland during the entire tax year and have Maryland income, you file a
Nonresident Tax Return.

e If you live in Maryland and another U. S. state during the same tax year, you file as a part-year
resident for the time you lived in Maryland using Resident Individual Form. You also may need to
complete a Nonresident Individual Form if you continue to receive Maryland income after moving out
of the state.

Maryland does not recognize tax treaties. Nonresident aliens with treaty exemptions from federal taxes may be
subject to state taxes.

i-File
You can file your state tax return electronically. iFile is the State of Maryland’s electronic filing system, which

allows you to file your Maryland tax return for free online. For more information, see:
https://ifile.marylandtaxes.com/default.asp

When to
What Form Form Name (flizllilsg What You Need
deadline)
Form 502 | Maryland Tax April 15th Completed Federal
Return Tax Return
(Resident Individual) Form W-2*
Form 1042-S
Form 503 |Maryland Tax Form 1099
Return Short Form
(Resident Individual) *Remember that Box 16 — State Wages includes
both earned income and taxable scholarship
amounts.
Form 505 Maryland Tax
Return
(Nonresident
Individual)

Towson University NRA Tax Office® 34


https://ifile.marylandtaxes.com/default.asp

Tax Filing - Maryland Tax Return Chinese Translation
BB -DEXMNUEBER

CINTAXF T 1450/ & M B F F IR,
EDEXMNEFTRAMNTENEL. ATRIEZMNN—RBEEFES BN,

o TEHBEF  WRREEDEZMNHBERBDLEZMNBERA , RUNBEHERRS.

o HEMHEF K MRMFEEDBEMNUAHBERESEZHNIRA , RUFJHMERERBBX.

o HEMBE K MEMRAEEZEZIMMEXZENS —MN , BREBEEHRIR.
MESEBEXFE , fRAResident Individual FormR B IREN —NEBoDZELERNB K.
MAESEXLERE , RBEREZEZLNA |, BBI{REZE K Nonresident Individual Form.

BEXFAENRSRY . SHRIBBRLFZAFERMABATELZIERIK.
i -3 4

RAIRABFHRBRAORS, FileRTEZMPWBFRRRSLE.
EAWRMEERZHRIBEZMNOH. BXESEE , BESH -

BiXhttps : // ifile.marylandtaxes.com / Default.asp#y

HREF S4B Rl
RIEEH REANA SENXH
(REHIEAH)
%502 SEXMMBIHEBEX |4 A 15H SERRBAIBIRFI R
(BR) W - 25+
1042-S R
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Tax Filing - Duplicate W-2
How to Obtain Duplicate W-2 Forms

For Towson University employees: To print a duplicate W-2 from State of Maryland Central Payroll Bureau
website:

e Visit: http://compnet.comp.state.md.us/cpb.

e You will need to have the following information available:
o SSN - Your Social Security Number
o Agency Number - The 6 digit code of the agency as it appears on your latest pay stub.
o Check Number/Advice Number - A check/advice number from your latest pay stub.

e If you cannot obtain a duplicate W-2 from the website, call Central Payroll Bureau at: 410.260.7964.

For Chartwells’ employees: Contact Chartwells via e-mail: w2reprints@compass.usa.com. The telephone
number is: 1-888-295-7206.

For All Others: Contact Payroll Department of your employer.
Tax Filing - Duplicate W-2 Chinese Translation

BB-EEN W-2

WMARMEEN W - 2R
HNTFHEHRAENER : NSEXZMNIRFLEML L , ITHNESHW -2 :

e 1A : http://compnet.comp.state.md.us/cpb.
o MREZEATIMAH
o SSN-fRVHtLZRES5HE.
o Agency Number-ZE{REVERFTH TR 25t 55 N6 K.
o Check Number/Advice Number-\fRRILH TR #E —PMRE/BHHN—NS8.

o MWMBRBFBEMNMLEERBW -2, RRSEXLMNhRFELF : 410.260.7964.

Y FChartwellsBIR T : @ide - mailBx &ZChartwells:w2reprints@compass.usa.com. HBiESH : 1-888-
295-7206.

Hit : BRRIRE A THER.
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Tax Filing - FICA Refund

How to Obtain a FICA Refund

If FICA/Medicare taxes were withheld in error, contact the Payroll Department of your employer to request a
refund.

If your employer cannot make a refund, prepare required IRS forms and supporting documentation as
described in the FICA/Medicare Checkilist:

e FICA/Medicare Refund Checklist
e Form 843 Claim for Refund and Request for Abatement - Completed example

Form 8316 Information Regarding Request for Refund of Social Security Tax Erroneously Withheld on Wages

Received by a Nonresident Alien on a F, J, or M Type Visa - Completed example

Tax Filing - FICA Refund Chinese Translation

B -FICABRRK
MMAREXFICAIRRK
WMRFICA [EfFF RIEHBIBRINEIR , BHRRMREIN TRLHERER.
MRBEFERER , RAEREREZEEBE H R RENIER XA LALFICA IETRE

e FICA /EJTIRFUE
o RIEBAJHBRREFBERIER - ETREIHIF

FI&83165 X THF  JEMELITHNIERABA T EFEHRMNBRUREETHLREHNIER -
E A B ¥
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Tax Filing — Recordkeeping

Tax Records

You should keep any and all documents that may have an impact on your federal tax return. Your annual tax
record file should contain the following:

All yearend tax statements.

One copy each of your federal and state tax returns.

One copy of Form 8843 Statement for Exempt Individuals and Individuals With A Medical Condition.
Any correspondence with IRS or state tax authority.

Other receipts or documents you used to prepare your tax return.

Keep copies of your tax return and yearend tax statements in a safe place for at least 3 years. You may need
them in the future for a tax audit or when applying for additional U.S. visas or changes in your immigration
status. If you might apply for permanent residency or US citizenship, keep your tax records for 7 years.

For information on how to request a copy of your tax return from the IRS, click here.

Other Documents

Other tax-related and financial documents you should keep on file:

e Monthly statements from financial institutions, including processed checks (cancelled or imaged).

e Pay statements listing your gross employment income and deductions such as taxes withheld.
Statement is either attached to your check or mailed if you have direct deposit.

e Receipts or proof of payment from financial transactions such as:

o

O O O O O

@)

Rent

Utility bills

Insurance

Telephone

Textbooks and school supplies (for those with a scholarship)
Credit card and other receipts

Invoices

e Contracts — e. g., apartment lease; employment contract; bank, loan or credit card contract.

For complete information on recordkeeping, refer to IRS Publication 552 - Recordkeeping for Individuals at:

WWW.irs.gov.
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Tax Filing — Recordkeeping Chinese Translation
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