AGREEMENT
							

THIS AGREEMENT is entered into this _1st day of September, 2011, between TOWSON UNIVERSITY, an agency of the State of Maryland (hereinafter referred to as "the University"), and ____________________________(hereinafter referred to as "the Facility") located at _____________________________________. 
 	WHEREAS, the University has a curriculum in occupational therapy, and 
WHEREAS, fieldwork experience is a required and integral component of the occupational therapy curriculum, and
WHEREAS, the University desires the cooperation of the Facility in the development and implementation of the fieldwork experience phases of its occupational therapy curriculum, and
WHEREAS, the University recognizes the demands made on Facility by provision of varying levels of fieldwork experiences, and
WHEREAS, the Facility recognizes its professional responsibility to join in the education of occupational therapy students, and
WHEREAS, the Facility wishes to join the University in development and implementation of fieldwork experiences for occupational therapy students,
NOW, THEREFORE, in consideration of the mutual covenants by each party to be kept and performed, it is agreed as follows:
	ARTICLE I UNIVERSITY RESPONSIBILITIES
A.	The University shall assume responsibility for assuring continuing compliance with the educational standards established by the American Occupational Therapy Association.

B.	The University shall maintain on‑going communication with the Fieldwork Coordinator of the Facility on changes in course content, sequencing, and/or other information pertinent to occupational therapy education.  Such communication will include, but not be limited to, on‑site visits.
C.	The University shall notify the Fieldwork Coordinator at the Facility, at a time mutually agreed upon, of its planned schedule of student assignment, including the name of the student, level of academic preparation, and length and dates of fieldwork experience.
D.	The University shall refer to the Facility only those students who have satisfactorily completed the prerequisite didactic portion of the curriculum which is applicable to the Facility.
E.	The University shall inform the student of the Facility's requirements for acceptance.
F.	The University shall advise the assigned student of responsibility for complying with the rules and regulations of the Facility.
G.	The University shall assure that the assigned student is covered by professional liability insurance protection in the minimum amount of one-million dollars ($1,000,000.00) per occurrence and three-million dollars ($3,000,000.00) in the aggregate.  This insurance shall cover students for their acts, failure to act or negligence arising out of or caused by the activities which are the subject of this agreement.  The University shall provide the hospital with a certificate of insurance evidencing such coverage.
H.	The University shall supply the Fieldwork Coordinator with appropriate forms to be used in evaluating the performance of the assigned student.
I.	The University agrees to forward to the Facility the student's statement of personal data, health status and other pertinent information if the student agrees to release this information.

J.	The University agrees to advise the Facility of any changes in its operation, policies, or personnel which may affect fieldwork experience.
K.	The University shall permit two fieldwork educators from Facility to audit course material provided by the occupational therapy University faculty each semester, with the following general limitations imposed by faculty and classroom size:
(1)	Laboratory courses may be audited by no more than three persons in total from all affiliating Facilities.

(2)	Lecture courses may be audited by no more than six persons in total from all Facilities.

(3)	The Chairperson of the Department of Occupational Therapy & Occupational Science will inform the Facility of special limitations on specific courses.

L.	The University shall furnish the Facility with feedback from the student's evaluation of the fieldwork experience, as appropriate.
M.	The University shall provide to fieldwork coordinators the use of recreational facilities and library upon request to the Chairperson of the Department of Occupational Therapy & Occupational Science.
N.       The University shall ensure that fieldwork students will have received HIPAA training prior to their placement at the facility.
	ARTICLE II FACILITY RESPONSIBILITIES
A.	The Facility shall designate as Fieldwork Coordinator the staff member who will be responsible for the planning and implementation of the fieldwork experience.  The staff member so designated shall meet the criteria established by the American Occupational Therapy Association and/or University for supervising students.

B.	The Facility shall recognize the need for time to plan and implement the fieldwork experience including, when feasible, time to attend relevant meetings and conferences.	

C.	The Facility shall provide the physical facilities and equipment necessary to conduct the fieldwork experience.
D.	The Facility shall provide to each assigned student, whenever possible, use of library facilities and reasonable study and storage space.
E.	The Facility shall provide the assigned student with a copy of the Facility's existing pertinent rules and regulations with which the student is expected to comply.
F.	The Facility shall make available, if possible, emergency health care to the assigned student.  The student will otherwise be responsible for his or her own health care.
G.	The Facility shall evaluate the performance of the assigned student on a regular basis using the evaluation form developed by the American Occupational Therapy Association and/or University and supplied by the University.  The completed evaluation will be forwarded to the University Fieldwork Administrator within one (1) week following conclusion of the student's fieldwork experience.
H.	The Facility shall terminate any student whose health or performance is a detriment to client well‑being or to achievement of the stated objectives of the fieldwork experience, upon first discussing problems with University Fieldwork Administrator, and notifying University Administrator of such action immediately.  The Facility agrees that the University will allow that student the opportunity to respond to the Facility's charges against that student.
I.	The Facility shall advise the University Fieldwork Administrator of any changes in its operation, policies, or personnel, which may affect fieldwork experience.
	
ARTICLE III JOINT RESPONSIBILITIES

A.	The University and the Facility shall establish the educational objectives for the fieldwork experience, devise methods for their implementation, and continually evaluate to determine the effectiveness of the fieldwork experience.
B.	The University and the Facility shall make no distinction among students covered by this Agreement, on the basis of race, color, sex, creed, disabilities, age, national origin or sexual orientation.
C.	The University and the Facility shall mutually determine the number of students from the University which can be accommodated by the Facility in any period of time.
D.	The University and the Facility agree that the laws of Maryland shall govern the agreement and its interpretation.
          E.    The University will indemnify the Facility for claims, losses and damages against it as a result of the action of the School or its personnel in performance of this Agreement.  Indemnification shall be contingent upon an appropriation by the Maryland General Assembly to the School specifically for the purposes contemplated in this paragraph at the time an event which may give rise to the School’s obligation to indemnify or save harmless occurs, and to the extent that a tortious claim is involved, the School’s obligations shall not be greater than the liability that might be determined under the Maryland Tort Claims Act, Section 12-101 et seq. of the State Government Article, Maryland Annotated Code (the “Act), if the claim had been asserted against the School directly pursuant to the Act.

F.	This Agreement shall be in force and effect from _______ through      
_______    and will be automatically renewed annually unless either party provides at least one semester's written notice of non‑renewal.  This agreement must be reviewed by both parties at least once every five (5) years.

TOWSON UNIVERSITY	                                           	


                                                                                                                                                            
_________________________					_________________________
Sonia Lawson, Ph.D.,OTR/L			 			Name/Title 
Acting Chairperson
								                    _________________________
Department of Occupational Therapy & 				Signature 	
Occupational Science								
										_________________________
_________________________					Date
Date										
										_________________________
										Name/Title 
_________________________						
Jerry Bentley, M.S, OTR/L, FAOTA		                             _________________________
Fieldwork Administrator	 						Signature 

__________________________                                               _________________________
Date                                                                                             Date

