
X.	TOWSON UNIVERSITY POLICY ON TERMINAL LEAVE FOR FACULTY

Policy II.210 of the Bylaws, Policies and Procedures of the Board of Regents, University
System of Maryland (“USM Policy”), provides for terminal leave and requires that each constituent institution adopt implementing procedures

A.	Definition

Terminal leave is “leave of absence with pay extending over a period which terminates on the effective date of a faculty member’s separation from employment with the institution.”  Terminal leave may be granted only upon a determination by the President that such leave is beneficial to the University, the College or the department.

B.	Eligibility and Duration

1.	Only fulltime, tenured faculty members are eligible.

2.	The president may grant terminal leave upon application of the faculty member 

3.        Terminal leave shall be with full pay for a period not to exceed twelve months or with half pay for a period not to exceed twenty-four months.  

C.	Application

1.	A faculty member shall apply to the department chairperson requesting terminal leave.   The application shall be submitted to the department chairperson on or before the first Monday of February of the academic year preceding the year the requested leave will commence (“Preceding Academic Year”).

2.	The department chairperson shall forward the application to the dean of the college with a letter supporting or opposing the request.  The chairperson’s letter shall address whether the requested leave is beneficial to the University, the college or department.  In addition, the letter shall set forth any other conditions related to the leave.  The chairperson’s letter shall be submitted to the dean on or before the second Monday of February of the Preceding Academic Year.

4.	The dean of the college shall forward the application to the provost with the department chairperson’s recommendation and a letter setting forth reasons either supporting or opposing the request on or before the First Monday of March of the Preceding Academic Year.

5.	For multiple recommendations from a department, the chairperson will rank order the requests.  For multiple recommendations from a college, the dean will rank order the requests.  All information will be made available to the provost before recommendations are made to the president.

6.	The provost shall review the application(s) and all related correspondence and make a recommendation(s) to the president. 

7.	The president shall notify the faculty member in writing of the decision on the request on or before the first Monday o f April of the Preceding Academic Year.  An approved request shall be accompanied by a terminal leave agreement specifying the conditions of the leave.  The president’s decision is final.

D.	Term

The duration of terminal leave is at the discretion of the president, within the guidelines of Board of Regents’ Policy II.2.10.  The period of terminal leave, however, shall be reduced by the number of days of accumulated earned leave, other than sick leave, existing as of the date the terminal leave commences. 

E.	 Conditions of Leave

A faculty member while on terminal leave shall:

1.	remain an employee of the University and be subject to all policies of the Board of Regents and the University;

2.	receive the salary which would have been paid the faculty member had the faculty member remained at the University;

3.	retain eligibility for all benefits normally associated with full-time (or where applicable, half-time) employment, with the exception of annual or personal leave;

4.	agree in writing to the conditions of the leave, waiving all claims arising out of employment other than those specified in E.3 and also waiving all claims to subsequent employment at the University; and 

5.	not be required to perform duties of any kind during the period of leave unless otherwise stipulated.

