
 
Guide to Changes on Faculty and Advisor Centers in PeopleSoft 

Beginning in January, 2010, when you log in to Towson Online services (aka PeopleSoft), you will see 
some different menu items.  When you click on Self Service, you will now see both a Faculty Center and 
an Advisor Center: 
 

 
 
Depending on what you want to do, you can select one or the other…but don’t worry, they are all 
connected so whichever one you pick, you’ll still have access to both! 
 
As before, there are a number of ways to get to what you want.  Here’s a different view, but you can see 
the links are the same: 

 
 
If you want to see all the courses you are teaching for the term, click My Schedule.  This is the view you 
were used to getting when you clicked on Faculty Center, but now you have see some additional  tabs at 
the top of the page.  The Faculty Center Tab is comprised of 3 subtabs—My Schedule, Class Roster & 
Grade Roster.  You can use the subtabs or the icons below to get to class & grade rosters: 



 
 
Notice this example uses an old term.  Yours will appear with the current term, but you can use the 
“Change Term” button if you want to go back (or forward) to view another term. 
 
If you want to look at one of your Advisees (or any student), click on the Advisor Center Tab (this 
replaces the old View My Advisees
 

 link).  You’ll see that the Advisor Center Tab has 5 subtabs: 



 
 
You see your advisees listed, but can still get to other students by using the “View Data For Other 
Students” button.   
 
Use the subtabs to navigate to the student’s information and see things like their schedule or holds: 

 
 
 
 
 
 



You can even switch to a different advisee if you have more than one: 
 

 
 
 



To remove service indicators (holds) for students who are not

 

 your official advisees, Go to View Data for 
Other Students & find the student you want:

 

 
Then go to the General Info.Tab and select the service Indicator you want to remove: 
 

 
 
 



 
 
Click the release Button and say OK: 

 
 
 
 
The final Tab on the Faculty/Advisor Center is the Class/Catalog Search.  From here you can search 
either the Schedule of Classes or the Catalog: 



 

 
 

 
 
So, although the functionality on the Faculty Center has not changed, we hope you will find the new 
navigation more user-friendly.  And for those who are Advisors, the creation of a new Advisor Center, 
with everything at your fingertips and the ability to easily switch from student to student should be a  
big improvement! 


