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   General Assembly
How a Concern Becomes a Resolution

Step #1: Building Council comes up with a concern and decides to write a resolution on that concern.

	Tips:
		Log onto www.towson.edu/urg
		Click on “Forms and Procedures” tab located on the left side of the page.
		Click on “Empty Resolution Format” located under Building Council Forms.

Step #2: Building Council writes their resolution using the already created format available on the URG website. 

	Tips:
		Follow the format and make sure you watch for spelling and grammar mistakes!!

Step #3: Building Council submits their resolution to Justin Schwendeman by 5 pm on Friday. Justin’s email is jschwe7@students.towson.edu. 

	Tips:
		Make sure you attach the resolution to the email.
		Make the subject of the email “[Insert Building Council Name] Resolution”
		Make sure the file is not corrupt.

Step #4: The resolution is reviewed by Justin and edited by Laura Johnson. If the resolution is deemed a true resolution it will be on the agenda for the GA. A resolution is deemed a resolution when Towson University Administrators feel that a resolution is needed to support the issue at hand.

Step #5: The resolution is presented at the GA. Any amendments suggested are the responsibility of the Building Council to make. If the Building Council decides to accept the amendments, they are responsible for making the changes and submitting the updated resolution to Justin Schwendeman by 5 pm on Friday. Justin’s email is jschwe7@students.towson.edu. 

	Tips:
		Subject of the email “[Insert Building Council Name] UPDATED Resolution”

Step #6: The resolution is voted on by the General Assembly. 

Step #7: When needed, the Executive Board will provide updates on the status of the resolution.
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