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INFORMATION REQUIRED TO ESTABLISH A NEW PROJECT
	Project Name
	     

	College
	

	Department
	

	Purpose of Project (be specific)

	

	Primary Source of Funding
	

	If a Scholarship, what type?
	 FORMCHECKBOX 
 Need Based                 FORMCHECKBOX 
 Non-Need Based  



	Program Director (cannot be a volunteer)
	

	MOU Status
	 FORMCHECKBOX 
 Completed & Attached  
 FORMCHECKBOX 
  In Progress  
(Please provide detailed status) 


	Development Officer
	     


	What type of project are you requesting?
	 FORMCHECKBOX 
 Operating         FORMCHECKBOX 
 Endowment

	If requesting an endowment project, is a corresponding operating project being requested as well? If Yes, list name of corresponding operating project.
	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No  

Name of Operating Project 

	Is this a Grant or a Gift?
*Note: If this is a grant, please attach proposal, budget & award letter to accompany this request.
	Gift           FORMCHECKBOX 
  Yes       
*Grant       FORMCHECKBOX 
 Yes


	If a grant, what are the reporting requirements? 
Please describe in detail the reporting requirements, including the date the report is due and who is responsible for preparing the report.
	     

	Is this a fundraising event?
	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No  



	If this is a fundraising event, when is it held and is it an annual event?
	Date of Event:       
Annual Event? Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 



	What Foundation project will the net proceeds from the fundraising event be transferred to once the event is concluded?
	5-digit project #       

Project Name           


	Comments
	     

	Submitted by
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