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APPLICATION AND GRADUATE 
ADMISSION
The application process is administered through 
University Admissions. To request a complete 
application package, contact Admissions at 
410-704-2115 or admissions@towson.edu.  
Students are encouraged to use the online appli-
cation process. To apply online, please visit 
http://grad.towson.edu. 

University Admissions at Towson Univer-
sity admits graduate applicants whose aca-
demic and personal qualifications give promise 
of success in graduate study. The applicant 
must hold a baccalaureate degree from a 
regionally accredited college or university, or 
the equivalent of this degree from another 
country. Any student taking classes on the 
Towson University campus or any off-site 
location administered by the University System 
of Maryland must meet the university’s immu-
nization policies prior to registration.

If a specific application deadline is not noted 
on the program’s requirements, assume the pro-
gram has rolling admissions. However, in the 
case of rolling admissions please note that in 
order to ensure timely processing for all docu-
ments prior to a term beginning, all completed 
application materials be submitted by August 1 
for fall admission, December 1 for spring 
admission and May 1 for summer admission. 
While applications and materials will continue 
to be accepted after these dates, the university 
cannot guarantee that the application will be 
reviewed in time for the start of classes. Applica-
tions that remain open after two consecutive 
terms will be canceled, unless the applicant 
submits a request in writing to keep the applica-
tion open for another term.

Full Admission 
Students admitted to full status must meet the 
basic minimum requirements of the university, 
plus the additional requirements of the indi-

vidual program. In order to meet the basic 
minimum requirements for full admission to 
the university an applicant must have 1) 
earned a baccalaureate degree with a mini-
mum GPA of 3.00 (on a 4-point scale) in either 
the cumulative units of the degree or the last 
60 units of the degree, or 2) earned a master’s 
degree or doctorate from a regionally accred-
ited college or university. 

In cases where the above minimum stan-
dards are not met, the last 60 units may 
include courses taken beyond the baccalaure-
ate degree that are 300-level or higher. Courses 
used for admission purposes may not be 
applied toward the graduate degree. 

Since some individual programs may have 
additional requirements and enrollment 
restrictions, meeting the above minimum 
requirements may not ensure admission to a 
specific program. Please refer to the program 
listing for specific requirements. 

Conditional Admission 
Admission with conditions may be granted to 
applicants whose academic achievement does 
not meet the standard required for regular 
admission or whose department requirements 
are incomplete. All students admitted with 
conditions must maintain a cumulative grade 
point average (CGPA) of 3.0 within their first 
9 graduate units. See individual program 
descriptions for specific requirements. Stu-
dents admitted to a program with conditions 
must satisfy requirements and correct any 
deficiencies as determined by the program 
director. The letter of admission contains 
instructions requiring the student to discuss 
the conditions with the program director. 
Requirements that must be completed to con-
tinue in the program, and the timetable for 
completing the requirements, are listed on a 
letter prepared by the program director and 
sent to the student. 

Procedures and Policies
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Exception to Policy 
An applicant who is a professional with sig-
nificant work experience in a field relevant to 
the program and whose undergraduate degree 
was obtained at least 10 years prior to his or 
her application to Towson University may 
petition the Director of University Admissions 
for an exception to policy regarding the mini-
mum GPA. This request should include docu-
mentation of at least five years of successful 
work experience in the relevant field and at least 
two letters of recommendation supporting the 
request from relevant supervisors. The petition 
will be reviewed by the program director who 
will assess the applicant’s qualification for the 
program and will inform the Director of Uni-
versity Admissions in writing of his or her rec-
ommendation for conditional admission. 

Non-Degree Enrollment 
Students may elect to enroll for graduate 
courses as non-degree students. Students gen-
erally choose non-degree status when 1) their 
academic goal is not completion of a degree or 
certificate program; 2) they wish to begin 
course work prior to final evaluation of their 
credentials for admission to a program; or 3) 
they have been denied admission to a program 
but choose to take selected courses. Non-
degree students should be aware that many 
departments limit entry to courses at the 600 
level to fully matriculated students enrolled in 
a specific graduate program.

 Degree-seeking candidates have priority 
for registration above non-degree students. 
Non-degree students who wish to take courses 
above the 600 level may do so after a tran-
script evaluation. Requests for an evaluation 
should be directed to the program director. 
Some courses are available to degree-seeking 
candidates only. Students should consult the 
department with questions. A limit of 12 units, 
taken while a non-degree student, may be 
applied to a degree program with the approval 
of the program director. Students holding an 
F1 visa are not eligible for non-degree status. 
Non-degree students are not eligible for finan-
cial aid. 

International Applicants 
To ensure the timely processing of visa docu-
ments, the application and all accompanying 
documents for international students living 
abroad should be received no later than April 
15 for the fall term and October 15 for the 
spring term. Applicants who are residing in the 
United States should submit their materials no 
later than July 1 for the fall term and Novem-
ber 15 for the spring term. Applicants must 
also adhere to program-specific deadlines. 

Towson University requires that applicants 
who have attended institutions outside the 
United States submit to University Admissions 
an official copy of their educational records, 
plus an assessment of their records from a cre-
dential-evaluating service center. The assess-
ment should include a course-by-course 
evaluation of the student’s academic records, 
including the degree received and GPA. This 
assessment usually takes three to four weeks 
and should be sent directly to University Admis-
sions. 

Among the authorized credential evaluation 
service centers are: 

AACRAO 
American Association of Collegiate 
Registrars and Admissions Officers 
Foreign Credential Services 
One Dupont Circle, NW, Suite 520 
Washington, DC 20036 
t. 202-296-3359 f. 202-822-3940 
www.aacrao.org 

ASCISS 
American Service Center for 
International Students and Scholars, Inc. 
P.O. Box 250 
Hunt Valley, MD 21030 
t. 410-370-8092 f. 410-785-6638 
www.asciss.org 

WES 
World Education Services 
Bowling Green Station 
P.O. Box 5087 
New York, NY 10274 
t. 212-966-6311 f. 212-739-6100 
www.wes.org 
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English Proficiency 
International students must provide official 
verification of their English competency by 
submitting an English assessment report for 
either the IELTS or TOEFL testing systems. 
Unless otherwise noted, students who have 
earned their baccalaureate degree or a higher 
degree from an accredited U.S. college or uni-
versity may be eligible to have the requirement 
of TOEFL and IELTS scores waived. 

International English Language 
Testing System (IELTS) 
A minimum total score of 6.5 and a minimum 
score of 6.5 each for Listening, Speaking, 
Reading, and Writing are required for admis-
sion. Scores are valid for two years after test 
date. Some programs may require higher 
scores. Information regarding the IELTS test-
ing system is available online: www.ielts.org.  

Test of English as a Foreign Language 
(TOEFL)
A minimum total score of 550 on the TOEFL 
pBT is required for admission. A minimum 
total score of 80 and minimum scores of 20 
each for Listening, Speaking Reading, and 
Writing on the TOEFL iBT (Internet-based) 
are required for admission. TOEFL pBT is 
being phased out by ETS. TOEFL iBT scores 
are preferred. Scores are valid for two years 
after test date. Some programs may require 
higher scores. Information about the TOEFL 
test is available online at www.toefl.org. 

Towson’s institution code is 5404.  
Towson University is a test site for TOEFL 

and also administers an institutional TOEFL 
in the fall, spring and summer. Information 
can be obtained from Towson’s English Lan-
guage Center at 410-704-2552. Visit http://
grad.towson.edu/admission/international/
index.asp for additional visa and immigration 
information.

Pre-Degree for International Students 
Towson University offers international stu-
dents the opportunity to apply for admission 
prior to the receipt of the bachelor’s degree. 

There are certain conditions under which 
international students may apply for the status 
of pre-degree. Pre-degree admission does not 
guarantee that a student will be eligible to 
enroll for the intended admit term. All dead-
lines and requirements must be met, including 
but not limited to academic and immigration 
requirements, in order for a student to enroll 
at the university.

Students should submit their final degree 
reports by June 15 (October 1 for students 
seeking spring admission).  

Required: At the time of application, stu-
dents will submit a credential evaluation of 
their academic records and a letter of verifica-
tion from their college or university validating 
that the student will be eligible for graduation 
at the completion of the current term. The final 
transcript indicating conferral of a bachelor’s-
level degree will be evaluated by University 
Admissions. If students wish to have the I-20 
form express mailed, express mailing charges 
and administrative fees associated with this 
process will be assessed. Students admitted 
prior to the receipt of their bachelor’s degrees 
who are unable to obtain the necessary docu-
ments to begin course work at Towson before 
the start of their admit term may request a 
deferment to the next term. The request must 
be in writing to University Admissions. A 
deferment letter is sent to students showing the 
new starting term. The International Student 
and Scholar Office (ISSO) is notified and can 
issue a new I-20 form to the student, if and 
when the student requests, for the next term. 
Deferment I-20 forms will not be express 
mailed from University Admissions.

Admission Prior to Receiving 
Baccalaureate Degree
Admission to some programs may be granted 
to seniors in their final term. Undergraduate 
work through the first term of the senior year 
is evaluated; therefore, transcripts submitted 
must include all grades through that term. 
Admission standing is subject to cancellation 
or change if the admission credentials remain 
incomplete or do not meet the requirements 
for admission upon receipt of the final tran-
script. Final transcripts showing degree confer-
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ral must be received by University Admissions 
by the end of the student’s first term of TU 
graduate school enrollment. Some programs 
have accelerated master’s degree programs in 
which undergraduates are allowed to begin 
their graduate work. These are described in 
the individual program sections.

 

Combined Bachelor's/Master's Degree 
Towson University offers several combined 
bachelor's and master's degree programs. Stu-
dents in an approved combined program can 
begin taking graduate level courses during 
their junior or senior year and can take up to 
9 units of graduate work while finishing their 
undergraduate degree.
 During the senior year, students must apply 
for formal admission to the graduate program. 
Once the bachelor's degree is earned and the 
student is matriculated, the University Admis-
sions Office will transfer the 9 units of gradu-
ate work. These courses will be transferred 
with GPA and will count toward both degrees.
 Requirements for the combined programs 
vary; please consult with the Academic Depart-
ment.

 

Graduate Work by Seniors at TU 
Seniors at TU may register for a maximum of 
6 units of graduate study (500-level courses 
recommended) if they meet the following crite-
ria: 1) the graduate courses must be in excess 
of the units required for the bachelor’s degree; 
2) the student submits to the Registrar’s 
Office, in advance of registration, an email 
request to registration@towson.edu specifying 
the graduate courses requested; and 3) the 
student maintains a 3.00 or higher cumulative 
GPA. Payment for the courses is separate from 
that of undergraduate courses taken in the 
same term and is at the graduate tuition rate. 
The courses may be transferred later to the 
student’s graduate record; however, successful 
completion of courses does not guarantee 
admission into the program. Permission to 
take a graduate course is also pending approval 
by the department/instructor who the Regis-
trar’s Office will solicit once the request is 
made by the student.

Dual Career Program 
Towson University offers the Dual Career Pro-
gram for post-baccalaureate students who 
wish to pursue a second bachelor’s degree or 
an undergraduate certificate in teaching while 
enrolled in a master’s degree program at TU. 
Students who are interested in taking graduate 
and undergraduate studies in different fields at 
the same time may contact the Second Bache-
lor’s Degree Program office in University 
Admissions at 410-704-2115 for further infor-
mation. 

Validation of Undergraduate Degree 
An applicant enrolled for courses is not 
allowed to register beyond the first term if the 
transcript validating the baccalaureate degree 
is not received in University Admissions by the 
end of the student’s first term; no refund is 
granted, and the student’s application is 
removed from the graduate files. A new appli-
cation and fee must be submitted if the student 
wishes to take courses for graduate credit at a 
later time. 

REGISTRATION AND FEES 

Registration 
A schedule of courses for the coming term and 
registration information are available online at 
http://students.towson.edu. Only students 
admitted to a graduate program without con-
ditions may register for 700- and 800-level 
courses except with special permission from 
the Registrar’s Office.

Deferred Registration after Admission 
Students admitted to most degree programs 
may defer registration for initial courses for up 
to one year, with the consent of the graduate 
program director. If enrollment in courses does 
not occur within one year, or the student does 
not inform University Admissions of another 
starting date, the applicant’s records will be 
removed from the program by the Registrar’s 
Office and the student must reapply for future 
enrollment.
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Class Attendance Policy 
1. Students are expected to attend all classes. 

Consistent attendance offers the most effec-
tive opportunity for students to understand 
concepts, materials and expectations of 
those courses in which they are enrolled. 
Although some courses do not use atten-
dance as a criterion for grading, there are 
others where in-class participation is an 
integral part of the course. Examples 
include, but are not limited to, seminars and 
courses that require public speaking, labo-
ratories, language learning, group discus-
sion and student teaching. Frequent 
absences from these types of courses, 
whether excused or unexcused, may affect 
the final grade. 

Faculty members who use absences as a fac-
tor in grading must explain in the course syl-
labus what effect even an excused absence 
might have on the evaluation of a student’s 
work. 

2. It is policy of the university to excuse the 
absences of students for the following rea-
sons: 

unable to attend class 

nature of the observance prevents the 
student from attending class 

the request of university authorities 
(e.g., intercollegiate athletics, foren-
sics teams, Dance Company, etc.) 

beyond the control of the student 

Students requesting an excused absence 
must provide documentation to the instructor 
two weeks prior to the scheduled absence 
when known in advance or as soon as possible 
when not known in advance. 

3. Absences that do not fall into any of the 
categories outlined in item No. 2 are unex-
cused. Faculty may set a limit on the num-
ber of unexcused absences. 

4. Students who are absent from class are 
responsible for any missed work, assign-
ments or assessments (e.g., quizzes, tests, 
papers, etc.). Faculty members are required 
to allow students with documented excused 
absences to make up missed work or assign-
ments when this is feasible. When the 
nature of the assignment makes this impos-
sible, faculty should attempt to make a 
reasonable adjustment of the assignment. 
  Students are expected to be available 

for the entire week of exams, as the dates 
of exams may change because of extenu-
ating factors.

Students who will be representing TU at 
events, conferences or other official activities 
should obtain a Notification of Absence from 
Class Form from the Office of Student Activi-
ties, University Union 217, to be given to their 
instructors to verify the excused absence. Stu-
dents are encouraged to notify faculty of 
anticipated class absences as soon as they learn 
they will be missing class. Faculty should use 
discretion regarding making up missed assign-
ments and the ramifications of missing certain 
class periods. 
 Important! Students who fail to appear for 
the first two class sessions, or the first session 
of evening classes, may forfeit their space in 
class. Instructors have the right to release these 
spaces to other students wishing to add the 
class to their schedules. Students who lose 
their spaces must officially withdraw from the 
course through the Registrar’s Office to avoid 
earning an FX grade for non-attendance. 

Continuous Enrollment 
Students are expected to register for courses 
on a regular basis. Previous degree candidates 
who have missed one fall or spring term must 
apply for re-enrollment, and pay a $25 pro-
cessing fee through the Registrar’s Office. (See 
the special policy on continuous thesis regis-
tration under Graduation Requirements.) 
Forms are available through the Registrar’s 
Customer Service Center at Enrollment Ser-
vices 223 or online at www.towson.edu/regis-
trar; click Reenrollment. 
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The deadlines for readmission are August 1 
for the fall term and December 1 for the spring 
term. Graduate non-degree students who have 
missed one fall or one spring term must com-
plete a new application via University Admis-
sions. Students in Towson Learning Network 
(TLN) programs taking closed contract 
courses are exempt from these policies.

If two academic years for degree students 
elapse during which a student does not enroll 
in courses for graduate credit, the student will 
be removed from the program by the Regis-
trar's Office. If the student desires to take 
graduate courses after this action, he or she 
must initiate the application process as a new 
applicant via University Admissions.

Full-Time and Part-Time Status 
Graduate students in master’s or post-bacca-
laureate certificate programs who register for 
9 graduate units in either the fall, spring or 
summer term are considered full time. The 
maximum load for full-time students is 12 
units. Students who register for 6 to 8 units 
are half-time, and students who register for 
fewer than 6 units are less than half-time and 
therefore ineligible for financial aid. Graduate 
students in doctoral programs who register for 
6 graduate units in either the fall, spring or 
summer term are considered full time. The 
maximum load for full-time doctoral students 
also is 12 units. Students who register for 3 to 
5 units are half-time, and students who regis-
ter for fewer than 3 units are less than half-
time and therefore ineligible for financial aid. 

Auditing Courses 
Students may audit courses that carry gradu-
ate credit with the written consent of the 
instructor. Any graduate student may audit a 
course through the 600 level. Courses at the 
700 level may be audited only by students 
admitted to a degree program. Audited courses 
appear on the university record as AU and 
may not be used to repeat a course for which 
credit has already been earned. Audited 
courses may not count as part of the unit load 
or be applied toward the master’s degree. The 
regular tuition rate applies to audited courses. 

Visiting Graduate Students 
A student who is a candidate for a graduate 
degree at another college or university may 
take graduate courses at Towson University. 
To complete an admission application, the 
student must present a letter from the gradu-
ate dean of the home institution indicating 
that the student is in good standing and that 
credit earned at TU is acceptable toward his or 
her degree. 

Inter-Institutional Enrollment 
Students admitted to graduate programs are 
eligible to take courses at other University 
System of Maryland schools (with the excep-
tion of University of Maryland University 
College - UMUC, which does not participate 
in inter-institutional enrollment). Units earned 
at a host school will be placed on the student’s 
Towson record with the grade earned. Tuition 
and fees for any such courses will be paid at 
Towson. Regulations governing this type of 
enrollment and the form for registration may 
be obtained in the Registrar’s Office. The form 
must be signed by the Registrar’s Office after 
appropriate approval is obtained. Inter-insti-
tutional enrollment is not available for the 
summer session or Minimester. 

Joint Degree Programs 
Programs in Accounting and Business Advi-
sory Services and Business Administration are 
operated as joint programs with the University 
of Baltimore. See program descriptions for 
details. 
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Course Numbers 
Each department has one or more three- or 
four-letter codes preceding the three-digit 
course classification number. The three-digit 
course number indicates the following level:

100-499 undergraduate courses 
500-699  graduate courses available to 

all post-baccalaureate students 
(500-599 courses are cross-
listed with upper-division 
undergraduate courses) 

700-799  graduate courses available only 
to fully admitted graduate 
students 

800-899         graduate research and thesis 
courses 

500-level Courses for Graduate Credit 
A maximum of three courses at the 500 level 
may be included to meet the requirements for 
a graduate degree. A course taken for under-
graduate credit may not be repeated at the 500 
level for graduate credit. 

POLICIES ON ACADEMIC 
PROGRESS 

Grading System 
A: 4.00 grade points 
A-:  3.67 grade points
B+:  3.33 grade points
B:  3.00 grade points 
C 2.00 grade points 
F: 0.00 grade points 

S or U (satisfactory or unsatisfactory)—
used primarily for thesis, thesis/dissertation 
continuum or field-based courses or others 
with special recommendation from a program 
director with approval by the Graduate Stud-
ies Committee. A grade of S in thesis, field-
based courses or others graduate courses 
denotes that work of 3.00 level or higher has 
been completed.  A grade of S in thesis/disser-
tation continuum courses denotes satisfactory 
progress but does not denote completion of 
the thesis or dissertation. A grade of U is given 
to students whose work is below 3.00-level 

quality, or who have not made satisfactory 
progress toward completion of the thesis/dis-
sertation. A student cannot graduate with a U 
in his/her program.

FX—assigned when the student registers 
for a course but does not attend, or fails to 
withdraw officially from the course by the 
published last date to drop the course. 

I (incomplete)—assigned at the end of the 
term because of illness or other reasons beyond 
the control of the student. Unless the course is 
completed within 180 days, the grade becomes 
F. It is the responsibility of the student to make 
arrangements to complete course requirements 
for removal of the I. 

IP (in progress)—assigned for the thesis or 
dissertation that is in progress but not yet com-
pleted. When the thesis/dissertation is com-
pleted, the IP grades are changed to S 
(satisfactory) or U (unsatisfactory). 

W (withdrawn)—assigned when the stu-
dent withdraws from the course according to 
policy. 

International students: Please be aware that 
FX and W grades do not contribute toward 
the Full Course of Study requirement for F-1 
visa status. 

Academic Standing
Good academic standing in a degree program 
requires a minimum 3.00 GPA for all courses 
taken for graduate credit, whether or not they 
are required for the degree. Students must 
achieve a grade of B or better in prerequisite 
courses. Good academic standing is necessary 
to transfer course work and to graduate.

Should the degree student’s average fall 
below a 3.00 (including graduate level, prereq-
uisite courses), a letter of academic warning 
will be sent from the Registrar’s Office. The 
GPA must be restored to 3.00 within 9 gradu-
ate units. A student on academic probation 
who does not restore the GPA to 3.00 as 
required will be withdrawn from the degree 
program. The 3.00 average may be restored by 
repeating courses or by taking additional 
courses. With approval from the graduate 
program director, no more than two courses 
beyond those required in the degree can be 
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used to raise the GPA. All requirements for the 
program must be completed within the time 
limitation policy.

Repeating Courses
Courses for which a grade has been awarded 
may be repeated only once. Students must 
abide by the program’s policies and proce-
dures to be eligible to repeat a course. The 
grade of W does not replace a previously 
awarded grade. When the course is repeated, 
the student receives the units for the course 
(counted once) and the higher of the two 
grades. Grades for courses taken at other insti-
tutions may not be used to replace grades for 
courses completed at Towson. Courses taken 
for undergraduate credit may not be repeated 
for graduate degree credit.

Withdrawal from a Course
When a student drops a course within the 
change of schedule period, no grade is 
recorded. If the course is dropped after the 
change of schedule period but within the 
period to drop with the grade of W, the W 
grade will be recorded on the permanent 
record. Students who do not officially drop a 
course during the established time periods will 
receive the grade earned in the course (A, B, C, 
F) as determined by the instructor.

Students with documented medical prob-
lems or verified circumstances beyond their 
control may petition the Registrar’s Office to 
drop a course after the established deadline 
and receive a grade of W. Documentation must 
accompany the petition. It is the responsibility 
of the student to inform his or her instructors 
of his or her petition to withdraw for medical 
reasons. If approved, grades of W will be 
recorded for all unearned grades (FX). Earned 
grades (A, B, C, F) will not be changed.

 

Admission to Second Program after 
Academic Dismissal
A student academically dismissed from a degree 
program is not eligible to re-enter the same 
program, but may apply to another degree 
program. No additional admission requests 
will be accepted from a student academically 

dismissed from two programs. A student aca-
demically dismissed from a degree program 
because of a low cumulative average may not 
utilize courses toward a degree that were taken 
prior to and including the term in which the 
average fell below a 3.00. Students entering a 
new program after dismissal can request to 
have their cumulative statistics reset for their 
new graduate career by making the request 
directly to the Registrar’s Office.

Advising
At the time of admission to a graduate program, 
the student is assigned a faculty adviser by the 
department responsible for the student’s pro-
gram of study. Registration for  a  newly  admit-
ted  student begins with a visit to the academic 
adviser, who will assist  the  student  with  
information  about  specific courses and degree 
requirements, and the development  of  a  pro-
gram  of  study. The student should consult with 
the adviser before registration each term.

Program of Study
Each degree student must follow a program 
which is approved by the student’s adviser and 
the program director, and which conforms to 
Graduate Studies policy. Courses taken prior 
to planning the program of study can be 
included only if approved by the program 
director. The adviser and program director’s 
approval both are needed for any revisions. 
The program of study may include no more 
than three courses at the 500 level. Students 
may not complete two master’s degrees in the 
same major regardless of whether the concen-
trations or tracks are different.

Concentration (MHEC Approved)
A concentration is a sequential arrangement of 
courses representing a specialized area of study 
within a program. A concentration requires a 
minimum of 12 units and should have enough 
unique units to distinguish it from another 
concentration or a track. No course can be 
common to all tracks and concentrations 
within the program. A concentration will 
appear on the student’s transcript as a Sub-
Plan upon graduation. 
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Track (Towson University Approved)
A track is a sequential arrangement of courses 
representing a specialized area of study within 
a program. A track requires between 9 and 11 
units and should have enough unique units to 
distinguish it from another concentration or a 
track. No course can be common to all tracks 
and concentrations within the program. A 
track will appear on the student’s transcript as 
a Sub-Plan upon graduation. 

Change from One Degree Program to 
Different Program 
Students may apply for a change of program 
at any time, but may not be enrolled in two 
master’s degree programs concurrently. The 
student will need to complete a new applica-
tion via University Admissions. Since all grad-
uate programs have different admission 
requirements, additional documents may be 
required before the file can be reviewed for 
admission to the new program. Admission 
granted in the original program does not guar-
antee admission to the new program. 

Courses taken prior to the transfer may be 
utilized as part of the degree program if appli-
cable. See Transfer of Credit policy for full 
details. All courses, including those taken in 
the earlier program and used in the new pro-
gram, are calculated in the GPA considered for 
graduation. The time limitation policy for 
completion of program requirements begins 
with the earliest course taken in the former 
program that is applied to the new program. 

It is possible to return to the first program 
if the return is requested in writing within 60 
days of the original request to change pro-
grams. The student may return to the original 
program after the 60-day period, subject to 
admission policies in effect at the time of the 
application to return. 

Re-Entry to Degree Program after 
Lapse of Time Limitation 
For re-admission to the same or another 
degree program after the time limitation policy 
for completion of the degree has elapsed, the 
student’s records are evaluated and admission 

is granted under current University Admis-
sions policy. Previous course work will be 
reviewed by the program director. Up to 12 
units of courses taken while previously admit-
ted may be applied to the degree if they are still 
part of the program curriculum within the 
time limit and are approved by the program 
director. Any courses not approved must be 
repeated or replaced with additional courses 
approved by the program director. 

Transfer of Credit 
A maximum of up to 50 percent of the units 
required for a certificate or degree program 
may be transfer units, subject to approval by 
the program director. (Please see each pro-
gram’s specific transfer policy for more infor-
mation.) The seven-year limitation cannot be 
extended for transfer units within a certificate 
or master’s program, and the 10-year limita-
tion cannot be extended for transfer units 
within a terminal or doctoral degree program. 
Courses taken prior to admission must have 
been taken at a regionally accredited college or 
university, must be applicable to a graduate 
degree at the offering institution, and cannot 
be utilized if part of an already conferred bach-
elor’s, master’s or terminal/doctoral degree, 
unless variance is specified by an approved 
and/or accredited program of study. Where 
such variance is permitted, terminal or doc-
toral degree candidates may transfer courses 
that have been conferred in a master’s degree, 
at the discretion of the program director. 
Courses taken as part of a post-baccalaureate 
certificate (in progress or completed) can be 
used toward a master’s or terminal/doctoral 
degree if approved by the program director. 
Transfer courses must have been completed 
with a grade of B or higher. Pass/Fail or S/U 
grading is not acceptable. Grades for courses 
taken at other institutions may not be used to 
replace grades for courses completed at Towson. 
The Graduate Transfer Petition can be found 
on the Registrar’s Office website at www.tow-
son.edu/registrar/forms.  
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Tuition and Fees 
NOTE: Notwithstanding any other provision 
of this or any other university publication, the 
university reserves the right to make changes 
in tuition, fees and other charges at any time 
such changes are deemed necessary by the 
university and the University System of Mary-
land Board of Regents. Consult the website, 
http://students.towson.edu, for most current 
fees. 

Proposed rates for the 2013-2014 academic 
year are: 

Graduate Application fee: (nonrefundable) 
 Online  $45 
 Paper  $50 
Tuition 
 Undergraduate, per unit 
  In-state  $253 
  Out-of-state  $733 
 Gradute, per unit 
  In-state  $365 
  Out-of-state $751 
Athletics fee $33/unit 
Auxiliary services fees $61/unit 
Technology fee $7/unit, 
   up to $84/term 
Graduate Student 
 Association (GSA) fee  $3/unit 
Private music lessons (per unit plus tuition) 
  Major instrument  $100 
  Non-major instrument  $260 
*These rates are subject to change. 

To view an expanded listing of all university 
associated fees, visit http://students.towson.
edu and select Tuition & Fees.

Fee Refunds 
The following fees are nonrefundable: 
1. Late payment fee 
2. Graduate application fee 
3. Closed contract fee 
4. Physician Assistant Program Early Admit 

Deposit 
5. Audiology, Speech-Language Pathology 

and Deaf Studies Deposit 

The following fees are nonrefundable after the 
official start of the classes for the term: 
1. Applied fee (private instruction, student 

teaching, clinical practicum, etc.) 
2. Parking permit fee 

The following fees are nonrefundable after the 
official change of schedule period: 
1. Mandatory university fees 
2. Technology fee 

Center for Applied Information 
Technology (AIT courses) 
AIT rates differ from university rates. For 
details, see the CAIT website, www.towson.
edu/cait. 

M.S. Accounting and Business 
Advisory Services (Joint Degree 
Program with University of Baltimore) 
Students in the Accounting and Business Advi-
sory Services Joint Degree Program will be 
assessed tuition and fees based on the Univer-
sity of Baltimore’s graduate rates. For classes 
not part of this joint program, tuition and fees 
will be assessed according to Towson Univer-
sity’s rates. View the University of Baltimore’s 
rate structure at http://mba.ubalt.towson.edu.  

UB/Towson MBA 
Students in the UB/Towson MBA will be 
assessed tuition and fees based on the University 
of Baltimore’s graduate rates. To view the rate 
structure, go to http://mba.ubalt.towson.edu.

Late Registration Fee 
A $75 late registration fee may be assessed for 
courses added after the change of schedule 
period. 

Refund Policy 
Students may be eligible for a full or partial 
refund of tuition and certain fees if some or all 
of enrolled courses are dropped. Notification 
to the instructor does not constitute a proper 
withdrawal. A course drop must be done in 
writing to the Registrar’s office or online 
through Self Service. If you fail to officially 
drop you will be financially responsible for all 
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term charges. To drop online: Login to Tow-
son Online Services> Self Service > Student 
Center > Enroll/Drop.

Students must drop courses by the end of 
the Change of Schedule period for the class 
session in order to receive a 100 percent 
refund of tuition and certain fees. If courses 
are dropped after the Change of Schedule 
period for the class session, the last date on 
which withdrawn online from a class deter-
mines the percentage of the refund. If dropped 
in writing, the date on which written notifica-
tion is received by the Registrar’s office deter-
mines the percentage of the refund. All refund 
percentages are based on the official start of 
the class session. The timing for refunds is as 
follows:
1. Through the end of each change of schedule 

period, 100 percent of tuition and fees is 
refunded to the student. 

2. Beginning with the first day after the end of 
the change of schedule period through the 
21st calendar day after the official start of 
the term, 50 percent of tuition only is 
refunded to the student who fully with-
draws from the university. 

3. Beginning with the 22nd calendar day after 
the official start of the term, no tuition and 
fees are refunded to the student. 

NOTE: Based on documentation of extraordi-
nary circumstances, including medical, excep-
tions may be made to this policy. Requests for 
refunds for extraordinary circumstances 
should be submitted immediately; however, no 
requests will be considered 30 days beyond 
the session in question. 

Graduate students should contact the Reg-
istrar’s Office, Enrollment Services Building, 
Towson, MD 21252. 
 Any unpaid charges on a student’s financial 
account with the university will be subtracted 
from the refund due prior to processing the 
refund request. For payments made by credit 
card, refunds will be credited to the original 
credit card account and will be reflected on 
that credit cards monthly statement. Credit 
card payments made for term charges are 
refunded using the following practice: For 
each term, credit card refunds will be pro-

cessed after the term Drop/Add period. How-
ever, students may ask for a credit card refund 
prior to this period by contacting the Bursar’s 
Office. Credit card owners are responsible for 
paying any and all interest charges accrued on 
the credit card. All questions regarding tuition 
and fees should be referred to the Bursar’s 
Office, Enrollment Services Center, 410-704-
2100 or 1-888-5BURSAR. 
 For more information, visit http://students.
towson.edu and select "Bursor's Office."

Payment of Fees 
All checks or money orders should be made 
payable to Towson University for the exact 
amount of the charges. The student’s name 
and TU ID number, if known, should appear 
on all checks submitted to the university. The 
student’s liability is not discharged until his or 
her balance is satisfied in full. The student’s 
balance can be satisfied through cash, check or 
credit card payment, as well as financial aid, a 
payment plan agreement with Nelnet Business 
Solutions, or a combination of all options. 

The Nelnet Business Solutions payment plan 
extends the student a monthly budget plan for 
meeting education expenses for the academic 
year and individual regular terms. Students who 
choose to use this payment plan may arrange 
for a payment plan by contacting Nelnet Busi-
ness Solutions at 1-800-609-8056 or www.nel-
netbusinesssolutions.com. The university 
accepts Visa, Discover, MasterCard, and Amer-
ican Express credit cards through a third-party 
processor online. It is imperative that students 
adhere to published payment deadlines. A $100 
late fee is assessed to any student who pays after 
published bill deadlines. Payment of term bill 
secures the student’s class schedule for a term; 
otherwise, cancellation of the student’s class 
schedule may occur. Students may pay by either 
returning the remittance portion of their billing 
statement to the Bursar’s Office, Enrollment 
Services 336, with payment or verification of 
funds to cover all charges, or online at http://
students.towson.edu. 

To use: click Towson Online Services; click 
Self-Service; click Campus Finances; click 
Account Inquiry; click Make a Payment. The 
student’s TU username and password are 
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required to make a payment on the Web. 
NOTE: Bank check card or debit card pay-
ments cannot be processed through the online 
payment site. 

 Students whose term bill reflects a credit or 
zero balance and who choose NOT to attend 
the upcoming term must notify the Office of 
the Registrar on or before the Change of 
Schedule period end date to have their class 
schedule canceled. Students who fail to do this 
will be financially responsible for all term 
charges. If tuition, fees and related charges are 
not paid by the established payment date, the 
student’s class schedule will be voided and, if 
applicable, residence hall space will be for-
feited. If a check given in payment of fees, 
fines or services is returned unpaid by the 
bank for any reason, a penalty fee of $50 is 
charged. Failure to reimburse the university 
for an uncollectible check with guaranteed 
funds may result in a student’s class schedule 
being canceled. 

WARNING: Processing of financial billing 
statements is the responsibility of the student 
and is due to the university each term as out-
lined at www.towson.edu/bursar. Non-deliv-
ery of the billing statement does not release the 
student from the payment or late payment 
assessments. 

Financial policy set by the Board of Regents 
and supported by the legislative auditors of 
the State of Maryland states that all previous 
balances must be paid prior to registration for 
the following academic term. The university 
employs a “first in/first out” technique when 
applying payments to accounts. Therefore, 
payments are used to satisfy the oldest out-
standing charge prior to applying any portion 
of a payment to current or more recent 
charges. Should the account of any student 
become delinquent and sent to the Central 
Collection Unit of the State of Maryland, it is 
deemed delinquent, and a collection fee not to 
exceed 20 percent will be charged to the stu-
dent by the Central Collection Unit. In accor-
dance with COMAR Title 17, Subtitle 01, 
Chapter 02, Section 01 through 05, the Cen-
tral Collection Unit may report debt to a 
credit bureau and begin intercepting Mary-

land income tax refunds of individuals 
indebted to the state colleges and universities 
for tuition, fees and other costs. Students with 
outstanding balances should contact the Bur-
sar’s Office. Transcript and diploma requests 
will not be honored if a student has a financial 
obligation to the university. Payments made 
by check will be subjected to a waiting period 
of 10 to 30 working days prior to transcripts 
or diplomas being released or refunds being 
processed. 

NOTE: The university will retroactively 
bill when coding errors are identified. 

The Bursar’s Office is open Monday–Fri-
day. The Customer Service Center’s business 
hours are 8 a.m.–5 p.m., and the Payment 
Center business hours are 8:30 a.m.–4 p.m. 
The Bursar’s Office can be contacted at 410-
704-2100, toll free at 1-888-5BURSAR or 
www.towson.edu/bursar. 

GRADUATION REQUIREMENTS

Eligibility for Graduation 

GPA of 3.0 to be eligible to apply for gradu-
ation and must apply for graduation by the 
by the published date. (See Academic Calen-
dar or Application for Graduation.)

prerequisites and requirements, and earn a 
minimum average GPA of 3.00 in all 
required and elective courses included in the 
program of study. 

written examination, internship practicum 
experiences, or thesis/dissertation if required 
by the particular program, and any addi-
tional oral or written examinations.

allowed in a program of study for gradua-
tion. 

be counted toward a master’s degree. 

degree must be transferred to TU by the last 
day of classes of the term in which the stu-
dent intends to graduate. 



 

PROCEDURES AND POLICIES 21

-
tion of incomplete grades and the submis-
sion of final approved copy of thesis or 
dissertation, must be completed by the last 
day of classes of the term in which the stu-
dent intends to graduate. 

Application for Graduation 
The request for graduation review (“gradua-
tion application”) for a degree or certificate is 
submitted by the student to the Graduation 
Office by the published deadline. Instructions 
on how to apply for graduation—as well as 
general graduation application information—
can be found at www.towson.edu/registrar/
graduation/.

Graduation applications received after the 
deadline will be handled on a case-by-case 
basis by the Graduation Office. Students who 
do not complete requirements for graduation 
must submit a new application during the term 
in which graduation is intended. A student 
must be accepted into a degree or certificate 
program PRIOR to applying for graduation. 

Thesis Procedure 
Students intending to write a thesis should 
obtain the manual Guidelines for Preparing 
the Master’s Degree Thesis from either their 
program director or online at http://grad.tow-
son.edu/academic/thesis/index.asp. In most 
master’s degree programs, students can do 
their thesis work in one 6-unit 897 thesis 
course or divide their work into two 3-unit 
898 courses, normally taken in two consecu-
tive terms. Students need special permits from 
the program director to register for 897 or 
898. Doctoral dissertation/thesis work uses 
the same Guidelines, plus additional policies 
within the doctoral program. Normally, the 
dissertation courses are 997 and 998. 

Thesis/Project Continuum Registration 
Students who do not complete their thesis dur-
ing the regular thesis course registration must 
register for Thesis Continuum (899 or 999) 
every term until the work is finished, submit-
ted and approved. Doctoral students who do 
not complete their dissertation during the 

regular dissertation course registration must 
register for Dissertation Continuum (999) or 
additional units of Dissertation every term 
until the work is finished, submitted and 
approved. Students who do not complete the 
project work during the regular project course 
registration must register for Project Contin-
uum (885) the following term to complete the 
work. Normally, students will only be allowed 
one term of Project Continuum.

Students who miss a term and return will 
need to register for thesis/dissertation/project 
units after the fact for the missed term(s). Any 
exceptions will be handled on a case-by-case 
basis by the program director and the dean of 
Graduate Studies. 

Time Limitation for Completion of 
Degree, Certificate Requirements 
All requirements for a certificate or master’s 
degree must be completed within a seven-year 
period. All requirements for terminal or doc-
toral degrees must be completed within a 
10-year period. The seven- and 10-year time 
clock begins with the earliest course applied 
toward the degree program. Post-baccalaure-
ate certificates must be conferred prior to or at 
the same time as any corresponding degree 
that shares the same course work; post-bacca-
laureate certificates cannot be conferred after 
any corresponding degree that shares the same 
course work.

Courses Taken as a Non-Degree 
Student 
A limit of 12 units taken by non-degree stu-
dents who later apply for degree status may be 
used in the program. 

Special Format Courses 
In all degree programs, a limit of 12 units is 
placed on workshops, independent study, 
travel and study, directed reading or other 
special format courses. 

Golden ID Program: Senior Citizens 
Retired Maryland residents 60 years of age or 
older are eligible for the Golden ID senior citi-
zen tuition waiver program. Golden ID stu-
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dents may enroll in most graduate courses for 
a maximum of two courses for the spring, 
summer and fall terms, and pay only the nec-
essary fees. Golden ID students may take 
courses for audit or credit on a space-available 
basis (special format courses excluded). To 
apply for the Golden ID card, call 410-704-
2113 or stop by University Admissions, 7800 
York Rd, Suite 216. 

FINANCIAL AID 

The Financial Aid Office 
The TU Financial Aid Office coordinates the 
application process for scholarships, work-
study funds, all student loans and most stu-
dent grants. These aid programs are funded by 
the U.S. Department of Education, the State of 
Maryland, Towson University or private 
sources.  

Contact Information:
Enrollment Services 339 
p. 410-704-4236 f. 410-704-2584
www.towson.edu/finaid
finaid@towson.edu

Advising: To schedule an in-person or phone 
appointment with a financial aid adviser, call 
the office to schedule an appointment. 

Eligibility Requirements 
Aid programs may be need-based or non-
need-based. Need-based aid helps students to 
pay the difference between their annual cost of 
education and the amount that the formula 
assumes they can contribute toward their own 
costs. Eligibility for non-need-based aid, such 
as scholarships, is usually based on academic 
achievements. 

Federal Aid Eligibility Requirements 

-
dent loan or owe a repayment of a Federal 
Title IV grant.

Service.

Office must determine if students are meet-
ing the requirements of the Financial Aid 
Satisfactory Academic Progress (SAP) Pol-
icy. Failure to meet these requirements can 
lead to loss of eligibility to receive aid. To 
view the Financial Aid SAP policy, visit 
www.towson.edu/finaid.

require financial need and funding is limited.

Financial Need Formula

Cost of Education Budget

−   Expected Family Contribution (EFC)

−     Outside Resources (scholarships, 
tuition waivers, etc.)

=   Financial Need 

TU prepares standardized Cost of Educa-
tion budgets that include direct university 
costs such as tuition, fees, and on-campus 
room and board charges, and allowances for 
indirect costs such as transportation, personal 
expenses, and off-campus room and board 
charges. These budgets are available online at 
www.towson.edu/finaid. The Expected Family 
Contribution (EFC) is calculated from your 
Free Application for Federal Student Aid 
(FAFSA) data based on a federal formula that 
considers factors such as income, certain 
assets, family size and number of family mem-
bers in college.

Deadlines and Application Procedures 

1) Free Application for Federal Student 
Aid (FAFSA) 
You must submit a FAFSA to apply for all 
federal aid programs including loans, most 
state aid programs and some scholarships.     

every year at www.fafsa.gov.

for the following academic year (Fall-
Spring-Summer).
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FAFSA Priority Deadline 
To be considered for TU Perkins Loans and 
most State of Maryland aid, your FAFSA 
must be fully processed by March 1.

by February 15.
-

site, confirm that an “Expected Family 
Contribution (EFC)” was calculated, and 
review all data and error messages.

Estimating Tax Data

If you cannot complete your taxes by Febru-
ary 15, you should submit your FAFSA by 
this deadline with estimated tax data.    

complete your taxes you must return to the 
FAFSA website and make corrections to 
replace your estimates with your final tax 
data. 

Late Applications
If you miss the FAFSA Priority deadline, you 
should submit the FAFSA as soon as possible 
after the deadline, but you will lose consider-
ation for several aid programs.

2) State Aid Programs 
Maryland residents should visit www.mhec.
state.md.us to apply for Maryland Higher 
Education Commission (MHEC) aid pro-
grams. Most MHEC aid programs require 
students to submit a complete FAFSA by 
March 1, but several programs also require 
additional application steps.  

3) TU Scholarship Seeker 
To apply for scholarships from TU depart-
ments and the TU Foundation, please visit 
www.towson.edu/scholarshipseeker.

4) Private Scholarships
A wide variety of private organizations, includ-
ing businesses, foundations and civic organiza-
tions, offer scholarships. For free search tools 
and tips, visit www.towson.edu/scholarships.

Notification Process and Guide 
After you have been offered aid, the Financial 
Aid Office will notify you by sending an email 
to your TU email account. The email will 
include instructions on how to view your aid 
offers online, and will also include a link to the 
Financial Aid Notification Guide, www.tow-
son.edu/aidguide. All aid recipients must read 
the annual Financial Aid Notification Guide, 
which includes instructions on how to accept 
your aid and all the terms and requirements 
for each aid program.

Campus-Based Aid Programs 
Towson University receives a limited amount 
of money each year for the Campus-Based 
Federal Work-Study and Perkins Loan pro-
grams. Both of these programs require finan-
cial need. Because funding is limited, it is 
targeted toward eligible students with the 
highest levels of financial need. To apply, sub-
mit your FAFSA by the Priority Deadline (see 
above).  

Federal Work Study 
This federal aid program allows students to 
work and earn money for educational 
expenses. FWS employees receive paychecks 
every two weeks based on their hours worked. 
These expected future earnings cannot be used 
to pay charges that are due at the beginning of 
the term, such as tuition. Students who receive 
FWS offers will receive instructions on how to 
search the available FWS job openings on the 
Career Center’s website, www.towson.edu/
careercenter.

Federal Perkins Loans 
The maximum annual offer is $6,000 per year, 
and the maximum aggregate borrowing limit is 
$40,000 including all loans borrowed for 
undergraduate study. The annual interest is 5 
percent, but interest does not begin to accrue 
(and no payment of principal is due) until nine 
months after the borrower leaves school or 
drops below half-time enrollment. Payments 
depend on the total amount borrowed, but will 
never be less than $40 per month, plus interest.
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Direct Aid Programs 
Funding for the Direct Federal Aid programs 
(Unsubsidized Direct Student Loans, Graduate 
PLUS Loans and the Federal TEACH Grant) is 
available to all students who meet the eligibil-
ity requirements, but annual limits still apply. 
To apply, submit a FAFSA.

Federal Direct Unsubsidized Loans  
These loans do not require financial need, but 
students must still submit a FAFSA. The maxi-
mum annual borrowing limit is $18,500. The 
maximum aggregate Direct Student Loan limit 
(including any previous Subsidized Direct Stu-
dent Loans*) is $138,500. Students are 
responsible for all interest costs, and interest 
accrues during enrollment and throughout the 
grace period and repayment. Students can 
defer payments during enrollment periods by 
choosing to capitalize their interest, but capi-
talization increases the loan principal and 
overall borrowing costs. For all unsubsidized 
loans first disbursed on or after July 1, 2006, 
the interest rate is fixed at 6.8 percent. All bor-
rowers must also pay a loan origination fee of 
0.513 percent, which is deducted from the 
loan disbursements. To borrow new loans and 
to remain eligible for enrollment-based pay-
ment deferments on prior loans, borrowers 
must enroll at least half time for each term.  

*Graduate students used to also be eligible to 
borrow Direct Subsidized Student Loans, but 
federal legislation eliminated that option 
beginning with the 2012-2013 academic year.

Federal Graduate PLUS Loans 

students who have already borrowed their 
maximum annual Federal Direct Unsubsi-
dized Loans ($20,500).

interest accruing from the date of the first 
loan disbursement.  

Cost of Attendance Budget minus all your 
other financial aid.  

you are eligible for an in-school deferment 
and can postpone payments until you grad-
uate or drop below half time. Repayment 
begins within 45 days after the in-school 
deferment ends.

origination fee from your loan disburse-
ments. 

Federal TEACH Grants 
This federal program provides up to $4,000* 
per year to students who agree to serve as full-
time teachers for at least four years in high-need 
subject areas at schools serving students from 
low-income families. If you do not complete the 
service obligation, all your TEACH Grant 
funds will be converted to a Federal Direct 
Unsubsidized student loan, and you will be 
charged interest from the date the TEACH 
Grant funds were disbursed. This program does 
not require financial need. To apply, submit a 
FAFSA and complete the additional TEACH 
Grant application steps at www.towson.edu/
finaid. *The annual award amount is scheduled 
for reduction on March 1, 2013 based on the 
federal sequestration cuts.

Private/Alternative Loans 
Some students choose to borrow alternative 
loans from private lenders. Because the alter-
native loan borrowing costs are almost always 
more expensive than the federal student loan 
options, we discourage students from consid-
ering these loans unless they have already 
exhausted all of their federal loan options. For 
more information on these loans, contact the 
Financial Aid Office.   

Financial Aid Disbursements 
Generally, students receive one half of aca-
demic year financial aid funds each term. The 
university will credit aid (except Federal Work-
Study) toward term charges for tuition and 
fees and other direct university charges. 

Students should take the following steps to 
ensure that funds are available in time to pay 
term charges: 
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-
tion deadline. 

early. 
-

tunity. 

Whenever the amount of term aid exceeds 
charges to the university, students will receive 
a financial aid rebate to use for books and day-
to-day indirect educational expenses. 

The Bursar’s Office can disburse rebates as 
early as 10 days before the start of the term. 
Students can ask the Bursar’s Office to convert 
a portion of their credit balances to retail 
points on their Towson University OneCard 
for the purchase of books or for use at any 
campus food location. 

Students who receive late aid offers may not 
receive rebates until at least three weeks after 
the creation of the credit balance. Students 
with revised aid offers may also experience 
rebate delays. 

Minimester Aid 
The financial aid disbursement process bases 
eligibility for spring aid disbursements on stu-
dents’ total combined minimester and spring 
units. Example: You must enroll at least half 
time each term to receive loan disbursements 
for that term. To receive spring loans, your 
combined minimester and spring term units 
must meet the half-time requirements. See the 
Notification Guide for details. 

Summer Trimester Aid 
To request a loan for the summer trimester, 
submit the TU Summer Aid Application, 
which is available online at www.towson.edu/
finaid/forms. Your combined fall, spring and 
summer loans cannot exceed the annual loan 
limits.  

Refund Policy 
When a student completely withdraws from 
Towson University while receiving Federal 
Title IV student aid, the Financial Aid Office 
must determine what portion of the student’s 
term aid (not including Federal Work-Study 

funds) will revert to the federal programs. The 
Financial Aid Office uses a statutory federal 
refund formula required by the U.S. Depart-
ment of Education to determine what portion 
of aid paid to university charges has been 
“earned” and what portion must be consid-
ered “unearned.” 

The percentage of assistance earned is equal 
to the percentage of the term completed as of 
the day the student withdraws. (If the with-
drawal occurs after the 60 percent point, the 
percentage of aid earned is 100 percent.) The 
amount of aid not earned by the student is 
calculated by determining the complement of 
the percentage of assistance the student earned. 
That percentage is then applied to the total 
amount of federal aid assistance disbursed for 
the term. 

If the student has received more assistance 
than the amount earned, the university or the 
student (or both) must return the unearned 
funds to the Federal Title IV programs. 

Towson University returns the lesser of the 
unearned amount of Title IV assistance, or the 
institutional charges incurred for the term, 
multiplied by the unearned percentage of Title 
IV grant and loan assistance. (Institutional 
charges are limited to tuition, fees, and room 
and board, if the student paid these charges to 
the university.) 

The student returns unearned Title IV assis-
tance minus the amount the university returns. 
The U.S. Department of Education does not 
allow discretion on the part of the university 
for non-institutional costs. In most cases, 
when a student receives Title IV assistance 
greater than the amount of institutional 
charges and completely withdraws from the 
university, the student will have to return some 
of those federal funds.

Private Scholarship Payments 
If you receive scholarships from private orga-
nizations outside the university (not including 
Maryland state scholarships), you must con-
tact the Bursar’s Office to arrange for payment 
of scholarship funds. Scholarship funds are 
disbursed in accordance with procedures and 
policies set by the private scholarship donors 
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and Towson University. Students may defer 
partial payment of university charges before 
receiving scholarship proceeds by forwarding 
a copy of the scholarship award letter to the 
Bursar’s Office. Any outstanding balance cre-
ated when a student or donor fails to provide 
the university with adequate, timely informa-
tion will become the financial obligation of the 
student. 

Scholarship Over-Award Policy 
Towson University will not award or disburse 
a combined total of federal, state, institutional 
and/or private scholarships that exceeds a stu-
dent’s cost of education unless all of the fund-
ing comes from a private external source. The 
cost of education is a standardized budget 
including tuition, fees, room, board and allow-
ances for indirect costs such as transportation 
and personal expenses. Whenever a student’s 
total aid package exceeds the cost of educa-
tion, the Financial Aid Office will adjust or 
reduce aid offered by the university. 

OTHER FINANCIAL RESOURCES

Student Employment 
Hire@TU is a graduate student’s main resource 
for locating jobs and internships. The on- and 
off-campus opportunities posted in Hire@TU 
are both full- and part-time. The Career Cen-
ter also manages several job fairs throughout 
the year and offers students individual job 
search assistance. For more information on 
Hire@TU or the Career Center, call 410-704-
2233, email careercenter@towson.edu, stop by 
the Career Center at 7800 York Road, Suite 
206, or visit www.towson.edu/careercenter.

Veterans Benefits 
The Veterans Office is located in Enrollment 
Services 233. The phone number is 410-704-
3094. The Veterans Office provides coordina-
tion between veteran/dependent students and 
the regional office of the Department of Veter-
ans Affairs. The coordinator establishes proce-
dures and prepares forms and correspondence 
for eligible students to receive educational 
benefits. Additionally, the office monitors class 

attendance and evaluates academic progress to 
ensure that those receiving benefits maintain 
satisfactory progress. This office also super-
vises the employment of VA work-study stu-
dents. 

Students taking courses at other institutions 
concurrently with courses at Towson Univer-
sity may be certified for both institutions by 
the TU coordinator. 

Students may visit the office daily from 8:30 
a.m.–4 p.m., but may wish to call for an 
appointment. The normal time for the Regional 
Office of the Veterans Administration to pro-
cess an enrollment certification is six weeks. 
Certification is not automatic. The proper VA 
forms must be completed each term. 

NOTE: Students cannot be certified for 
courses until they register. 

Withdrawals 
When students decrease unit load during the 
course of the term, they must notify the TU 
Veterans Office. Failure to do so could result 
in termination of benefits and a financial debt 
to the U.S. Department of Veterans Affairs. 

FX Grades 
Students who receive an FX at the end of a 
term should contact the university Veterans 
Office immediately. 

Change of Program 
Veterans may change their academic program 
once without VA approval. For more than one 
change of program, however, veterans are 
required to undergo counseling by the VA. A 
change of program with the VA is required 
whenever veterans make a curriculum change 
in which any of the courses for which VA ben-
efits were previously received do not transfer 
into the new program or whenever students 
declare a new major or matriculate at a differ-
ent institution. 

Independent Study 
Payment for independent study courses will 
generally be made on a tuition and fees basis 
only. Monthly rates may be paid for such 
courses, provided that more than half of the 
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total number of units for that term are in 
courses requiring class attendance. Check with 
the office to determine eligibility to pay for 
independent study courses. 

Advance Payment 
Advance payment is the allowance for the first 
two months of an enrollment period. All 
tuition and fees are due according to regular 
university deadlines and cannot be deferred 
pending receipt of advance payment. Students 
may apply for advance pay only if they will be 
enrolling at the university on at least a half-
time basis and meet established deadlines. 
There must be one full calendar month break 
between terms to apply for the advance to 
qualify for advance payment. 

Students may request advance pay for the 
regular academic terms in writing on the Dec-
laration of Intent Form. The student must be 
registered one month before the term com-
mences to qualify for advance payment. 

Approved Program 
The VA will pay veterans only for the courses 
listed in this catalog that are required for a 
degree and for programs that have been 
approved for study by the VA. If students take 
courses in addition to those listed for their 
approved program, they will not be entitled to 
receive VA benefits for them. 

Assistantships 
The Office of Graduate Studies and various 
departments of the university offer a limited 
number of graduate, teaching and research 
assistantships each year to qualified degree-
seeking students. 

Assistantships provide academic and pro-
fessional enrichment to graduate students. 
They also offer stipends to compensate for the 
hours worked and tuition waivers for graduate 
units required for the degree. The amount of 
the stipend and tuition waiver varies depend-
ing on the type and nature of the assistantship. 
There are 10- and 20-hour positions available 
in academic and several administrative depart-
ments. These positions are highly competitive. 

Applications are accepted year-round from 
individuals who have already been accepted 

into their program of study. However, it is 
encouraged that applicants submit the applica-
tions and résumés to the Graduate Assistant-
ship Office (GAO) by early spring so that 
departments may have time to review the 
information in time for the upcoming aca-
demic year. 

Interested applicants may contact the Grad-
uate Assistantship Office for more information 
at 410-704-4484, gao@towson.edu or http://
grad.towson.edu/finance/ga/index.asp. 

Fellowships 
The Office of Graduate Studies is committed 
to supporting students enrolled in doctoral 
and other terminal degree programs at Tow-
son University. The purpose of the Towson 
University Graduate Student Fellowship pro-
gram is to advance the goals of increased 
excellence and diversity of graduate students. 
Awards are made to students on the basis of 
academic merit and/or depth of professional 
experience. For more information, contact the 
Office of Graduate Studies at 410-704-2078 
or gradstudies@towson.edu.

Alumni Association Graduate 
Fellowship Awards 
The Alumni Association awards several schol-
arships each year to TU students who are full- 
or part-time graduate or post-graduate 
students and are active leaders in their com-
munities. The Alumni Association recognizes 
and rewards students who demonstrate the 
highest levels of intellectual achievement and 
the potential to be active supporters of the 
university and the larger community. Each 
award shall consist of a certificate and a 
$1,000 to $2,000 scholarship that will be 
deposited directly into the student’s university 
account for tuition, books and/or living 
expenses. Applications may be obtained from 
the Towson University Office of Alumni Rela-
tions, 1-800-887-8152 or alumni@towson.
edu, and must be postmarked no later than 
June 15. 



 OTHER ACADEMIC POLICIES 

Towson University Policies 

Privacy Rights of Parents and Students 
Towson University is in compliance with Sec-
tion 513 (protection of the rights and privacy 
of parents and students) and Section 514 (pro-
tection of pupil rights) of Title V Education 
Administration of the Education Amendments 
of 1974. University policies on this issue are 
spelled out in detail in Appendix B. 

Nondiscrimination in Education 
and Employment 
Towson University is in compliance with fed-
eral and state regulations regarding nondis-
crimination on the basis of race, color, national 
origin, religion, sex, sexual orientation, age, 
disability or other prohibited reason. For fur-
ther information, contact the TU Office of 
Diversity and Equal Opportunity, 410-704-
2361, www.towson.edu/aa. 

Maintenance and Disposition of Records 
Students who do not register within one year 
of admission must submit a new application 
and appropriate admission credentials if they 
wish to take courses. All student records, 
including academic records from other institu-
tions, are part of the official file and are 
retained subject to stated policies. They cannot 
be returned or duplicated for any purpose. 
Students should obtain their own copies of 
official credentials for advisory purposes and 
other personal uses. 

Confidentiality of Records 
In keeping with the Family Educational Rights 
and Privacy Act of 1974, Towson University 
respects the confidential relationship between 
the university and its students by preserving, 
to the maximum extent possible, the privacy 
of all records relating to its students. Records 
are kept only on matters relevant to the aca-
demic admission process and to the student’s 
progress toward a degree. The records will not 
be disclosed except upon student’s written 
request or with his or her written consent, 
under legal compulsion, or in carefully circum-

scribed instances based on clearly defined 
policies of the university (see Appendix B). 

Substance Abuse Policy 
Each student is expected to read and abide by 
the policies and regulations of Towson Univer-
sity concerning drug and alcohol abuse. The 
substance abuse policy is found in Appendix D. 

Graduate Policies 

Student Responsibility 
It is the responsibility of the student to become 
knowledgeable of and to observe all university 
policies, regulations and procedures. In no 
case will a waiver of requirements or an excep-
tion be granted because a student pleads igno-
rance of policy or regulation or asserts that he/
she was not informed of a specific requirement 
by an adviser or other university authority. 
The student should become especially familiar 
with: 1) the regulations in this catalog, 2) the 
section presenting requirements for the degree 
sought, and 3) the offerings and requirements 
of the student’s major department. 

Policy for graduate study, as stated in this 
catalog, is in effect for all students admitted to 
a program for the 2013-2014 academic year, 
and is that under which the student operates 
through the term of his or her study toward 
completion of degree requirements (subject to 
the disclaimer in the next paragraph). 

While the provisions of this catalog will 
ordinarily be applied as stated, the catalog and 
the information contained herein do not con-
stitute a contract. Towson University reserves 
the right to change any provision listed in this 
catalog, including but not limited to academic 
requirements for graduation, without actual 
notice to individual students. Every effort will 
be made to keep students advised of any such 
changes. Information on changes will be avail-
able from advisers and in the dean’s office. It is 
especially important to note that it is the indi-
vidual student’s responsibility to keep apprised 
of current graduation requirements for his/her 
particular degree program. 
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Academic Integrity 
Students are expected to maintain a high stan-
dard of academic integrity. Inappropriate 
classroom conduct and violations of academic 
integrity may result in course-related sanction. 
See Appendix E for the Towson University 
Academic Integrity Policy. 

Academic Standards, Appeals, Hearings and 
Grievances 
Students are expected to abide by all policies 
and procedures of their academic program and 
department, and of Towson University. Poli-
cies and procedures for appeals, hearings and 

grievances are found in Appendix E of this 
catalog. In all cases involving disciplinary 
action or other charges, procedures of due 
process are followed. 

Exceptions to Academic Policies, Regulations 
or Requirements 
Exceptions to academic policies, regulations or 
requirements, as stated in this catalog or else-
where, are rarely made, and then only for truly 
extenuating circumstances. Students who 
believe an exception is justified are to follow 
procedures outlined in Appendix E.  
 




