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COMM 490 
Communication Studies Internship

Approval Criteria for Internship in Communication Studies


The Communication Studies Faculty Supervisors at Towson University use the following criteria when evaluating student internships for academic credits: 

1. The internship should involve work that allows students to extend communication studies skills and knowledge they acquired from relevant classes. 
2. The internship should allow continuous learning and development of new skills appropriate for communication studies. 
3. The internship should involve frequent face-to-face interactions with the supervisor(s) at the internship site. 
4. The internship supervisor should hold professional credentials in the area for which the internship is created (e.g., a minimum of three years of work experience in the specified area). 
5. The internship should help students build their portfolio, if possible. 
6. The student acknowledges TU students are guided by the Code of Student Conduct and Title IX (TU’s policy on sexual misconduct). 
7. Students are not permitted to intern for businesses/organizations owned and/or operated by their families. 
8. Students are not permitted to earn academic credits for a job they already hold at an organization. 
9. Students are not permitted to earn additional academic credits when they repeat a similar internship from the same organization. 


Internship Expectations (Site Supervisor)


Typically, students pursue a 3-credit internship during a given semester.  In those instances, the student would seek to clock a minimum of 120 hours at your business/organization working toward their academic credit. 40 hours of labor = 1 credit.

The student must communicate their hour/credit needs with you at the start of the internship. In addition to logging their hours, students will also complete three additional tasks to earn academic credit.  First, they will complete a short learning plan with you to set the agenda for the experience.  Second, the student will pass along midterm and final evaluation forms to you.  Once complete, it is the student’s responsibility to return those forms to their faculty supervisor.  Third, under your guidance, the student will track their work hours and log their hours on the provided form.  Once signed by you, the student will return the form their faculty supervisor. Finally, at the end of the semester, students will produce a presentation and reflection paper at the culmination of the experience.  Students are responsible for all deadlines and we look forward to inviting you to their poster presentation.


EMPLOYER/SITE SUPERVISOR RESPONSIBILITIES CHECKLIST


□ Identify internship responsibilities and projects and complete a learning/work plan with your student
 □ Identify a working space and appropriate tools/technology for the position
□ Consider offering a competitive wage, salary or stipend 
 □ Create a schedule for ideal internship dates and develop content for orientation/ training sessions (if applicable)
 □ Draft a position description
 □ Develop a schedule for duty days (work with intern’s academic schedule)
 □ Discuss and identify, with intern, goals and learning outcomes for the internship
 □ Sign necessary forms through academic department (intern is responsible for bringing these to the employer) 
 □ Develop a timeline for reflective evaluation and feedback
 □ Throughout the internship, offer intern mentoring and growth opportunities
· Networking events
· Meetings with colleagues
· Insight into typical industry career paths
 □ Sign appropriate evaluation forms at the internship’s conclusion
 □ Consider the intern for future full-time hiring needs
 □ Reflect on future site and supervision improvements
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