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How to Run the Division with Cost Center Rollup Reports 
This report will give you a parent account view of your budgets, collapsed at the organizational level with ability to 

expand and display the cost centers underneath the divisional roll-up structure.  This is the replacement for the 
various Divisional State, self-support, grant etc custom roll-ups (i.e. AASTACTU, SASTACTU) used in PeopleSoft.   The 

report allows you to change the amount type from Actuals to budget balance available, or total budget(revised) 
 

For Departmental Cost centers use TU_BC_DeptCC_Divisional_Rollup 
For Grants use TU_BC_GrantCC_Divisional_Rollup 

For Projects use TU_BC_ProjectCC_Divisional_Rollup 
  

 

Navigate to Others, and select the tile for Financial Reporting Center (FRS) 
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Select “All” to search all reports, then enter one of the following depending on what rollup report you want to run: 

 For Departments use TU_BC_DeptCC_Divisional_Rollup 

 For Grants use TU_BC_GrantCC_Divisional_Rollup 

 For Projects use TU_BC_ProjectCC_Divisional_Rollup 
In this example we will be using the department rollup report.  
Type in TU_BC_DeptCC_Divisional_Rollup in the search box and click on the magnifying glass to the right.  
Click on the star icon to the right to save it as a favorite for next time. 
Click on the report name.  

 

Next select the Member Selection box to the right of the SELECT Cost Center/Divisional Level box. 
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If this is your first time here, click the dropdown for rows per page and change it to 500 
 

 
 
Now, you can search by scrolling down the list if you know your division and funding type you want (State, Self, Grant) 
Once you find the report you want to run, click on the blue arrow to move it over to the right column. 
 

 
If you want to search for a specific Division, subdivision, unit or Department group select Default from the Find 
dropdown menu. Then in the search box type DV* if you want to search for your division and click binocular find icon. 
(Subdivision level starts with S, Unit level starts with U, and Department level starts with D) 
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Here you will see your search results. 
 
Check the box to the left of the divisional level you want to select.  Then click OK.   
 

 
 
You will be taken to the page below where you just click OK at the bottom. 
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Enter the accounting period. The accounting period is in a month-calendar year format. For example if you are looking to 

run this report for June of 2023, you would enter JUN-23 in this box. Click OK at the bottom to run the report.  

 

The report will be generated as seen below. 
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You can change the report to reflect different time periods such as Period to Date(Current Month) by clicking on YTD 

and changing it here.   

 

You can click on Expenditures(includes revenues too) to change it to total budget(revised budget column), initial 

budget(original), Budget adjustments(transfers), Committment(Requisitions), Obligations (PO’s) Expenditures (actuals 

including revenues), or funds available(Budget Balance Available). 

 

You can expand upon individual lines of the hierarchy by clicking the arrow to the left of the line. Or simply click Expand 

All to see the full expansion of the report.  Note you can do the same expansion one by one on the accounts across the 

top as well. 
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Here is a view after Expanding All.  

 

You can also now click on Collapse All to return it to the original view.
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You can also drill down to any of the transactional details by clicking on the amount like you can on other reports.  

 

Under the Expenditures column, select an amount to drill to that expense. 

 

Here you can see information on that transaction: 
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To exit out, you can click on the X on the tab 

 

 

EXPORTING REPORT 

Note that you can export the report at anytime. The report will export whatever view of data is displayed at the time 

whether fully expanded or fully collapsed. 

 

If you want to run another report, just select Done at the top right and you will be directed back to the Financial 

Reporting Center.  

 


