
 

 

 

 

 

 
Promotion and Tenure: 
 
The documents needed for promotion and tenure consideration at the provost’s level 
(called the “summative portfolio,” in the ART Policy, Appendix 3, I.B.9.) are listed below.  
The documents should be submitted in a one-inch binder clearly labeled on the front 
and the spine with the faculty member’s name, department, and area of review, and 
indexed as follows.  Do not use plastic sheet protectors. 
 
The only documents required, in the order presented below, are: 
 
Section I Curriculum Vitae 

A copy of one recent peer-reviewed publication or description of a 
comparable creative activity. 

 
Section II University Forms:  Completed and signed Annual Report (AR) Parts I 

and II, or Chairperson’s Annual Report (CAR) I and II, arranged from 
most recent to the time of last promotion or year of hire. 

 
Section III A narrative statement about individual teaching and/or advising 

philosophy and an interpretation of student and/or peer/chairperson 
evaluations. 

 
Peer Teaching Evaluations (for tenure, promotion, and five-year 
comprehensive review). 

 
A summary of Student Evaluations across the evaluation period, 
including a copy of the survey instrument.  Faculty should submit the 
summary of results for each course received from the assessment office.  
Those using approved departmental forms should compile the data in a 
format that will allow analysis of trends over time.   
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Section IV Supporting Statement:   Summary statement describing correlation 

between expectations and accomplishments and integrating 
accomplishments in the areas of scholarship, teaching, and service. 

 The expectation is that this statement should also clearly articulate 
your line of scholarly endeavors and describe your expected and 
continuing trajectory as a scholar. 

 
Section V Recommendations 

 Written recommendation of the department PTRM committee, 
including the Departmental Summary recommendation form,  

 Written recommendation of the academic chairperson,  

 Written recommendation of the college P&T committee, and  

 Written recommendation of the academic dean of the college. 
 
[NOTE:  For Section V, the College P&T Chairperson and the dean have responsibility 
for ensuring that all recommendations are included in the folder.] 
 
Binders that do not comply with this organization will be returned to the college. 
 
The department should forward all supportive materials in the full evaluation portfolio to 
the college PTRM committee and the dean. These materials are not to be forwarded to 
the provost unless specifically requested. 
 
Comprehensive Five-Year Review: 
 
Sections I-IV of the Comprehensive Five-Year Review binders will be identical to those 
of P&T binders, will cover the five years under review, and include a statement 
outlining goals and expected career development plans for the upcoming five-
year period.  Section V must include the following: 
 

 Final evaluation of the departmental Comprehensive Review Committee, 

 Letter of evaluation from the department chairperson, 

 Letter of evaluation from the academic dean. 
 
If a faculty member is requesting to be reviewed for promotion to Full Professor at the 
same time as completing a five-year comprehensive review, the faculty member only 
needs to submit one dossier for both reviews.  However, the narrative reflective 
statements and five-year plan required in the comprehensive review must also be 
included. 
 
Promotion to Full Professor: 
 
A faculty member can request to be reviewed for promotion to full professor in their 9th 
full-time year of teaching.* A sabbatical is not considered as a full-time year of teaching 
(TU ART policy, Towson University Policy on Appointment, Rank and Tenure of Faculty, 
VI.B.3.(iv.).   
 
 
*see timeline at 
http://www.towson.edu/provost/academicresources/documents/cycle_color_december_2015.pdf 
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All evaluation portfolios must be submitted to the department chair by June 17, 2016 
(the Third Friday in June).  After that time, the faculty member may add until  
September 16, 2016 (the Third Friday in September) “information related to work that 
was completed prior to June 2 that has only become available after the deadline.”    
    
The faculty member may not remove or alter materials previously submitted. Please see 
the provisions of Appendix 3 of the ART policy, I.B.4-7, for further guidelines. 
 
Please share this memorandum with all faculty members who are eligible and/or who 
have asked to be evaluated for recommendation for promotion and/or tenure, as well as 
those scheduled for comprehensive review. This information is also located on the 
Office of the Provost web page under Faculty Resources. 
 
Thank you for your assistance in this process. 
 
 
TC/dm


