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	CERTIFICATE PROGRAM TITLE
	
	CERTIFICATE TYPE[footnoteRef:1] [1:  Definitions: An upper division certificate requires successful completion of at least 12 units/credits at the junior or senior levels, or both. A post-baccalaureate (or graduate) certificate requires at least 12 credits at the graduate or upper divisional level, the majority of which are at the master’s or specialized postgraduate level. A certificate of advanced study requires at least 30 credits of graduate study beyond the master’s degree.] 

(Select one)
	Upper Division Certificate ☐
Graduate (Post-Baccalaureate) Certificate ☐
Certificate of Advanced Study ☐

	 TOTAL # UNITS/
CREDITS REQUIRED
	
	PROPOSED INSTRUCTIONAL DELIVERY MODE
(Check all options that apply)
	 -In-person instruction only ☐
-Fully [100%] online instruction only ☐
-Hybrid [combination of in-person and online] instruction ☐

If there is an online instructional component, indicate  instructional mode that will be used:
-Synchronous instruction only ☐
-Asynchronous instruction only ☐
-Both synchronous and asynchronous instruction ☐

	PARENT DEGREE PROGRAM[footnoteRef:2] [2:  All courses, including any newly created courses, offered as part of the embedded certificate should also be offered as part of the “parent” degree’s curriculum. If the certificate includes any courses that are offered as part a “parent” degree, a full MHEC proposal is required, which follows a different review/approval process and proposal template from the one outlined in this document. ] 

	 
	
	

	ENROLLMENT PROJECTIONS
	Year 1: 
Year 2: 
Year 3: 
	
	

	ADMISSIONS REQUIREMENTS
	
	
	

	
	
	ENROLLMENT RESTRICTIONS
(Select one)
	-Enrollment will be restricted to students who are also simultaneously enrolled in the parent degree ☐
-Certificate will be offered on a standalone basis (i.e., students can enroll solely in the certificate program) ☐
-Not determined ☐


[bookmark: _Hlk153798268]CURRICULUM
1. Using the table below, provide an outline of the certificate’s curriculum (add/remove rows as needed). 
	COURSE NUMBER 
& TITLE
	COURSE DESCRIPTION
	REQUIRED OR ELECTIVE
	UNIT/CREDIT WEIGHTING
	EXISTING OR NEW COURSE2

	[SUBJ ###]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2. Provide a Curriculum Map that a) states the certificate’s Program Student Learning Outcomes (SLOs; typically at least three), b) shows alignment between the Program SLOs and the course requirements listed above, c) shows alignment between the Program SLOs and TU’s institutional SLOs[footnoteRef:3], and d) describes the assessment measure(s) that will be used to assess each Program SLO (add/remove rows as needed). [3:  See bottom of webpage for TU’s six institutional SLOs. The Office of Assessment can assist with the development and alignment of SLOs and curriculum mapping.] 


	PROGRAM SLO
	COURSE(S) WHERE SLO ACHIEVED
	ALIGNED WITH TU INSTITUTIONAL SLO
	ASSESSMENT MEASURE

	
	
	
	

	
	
	
	

	
	
	
	



PROGRAM JUSTIFICATION/RATIONALE AND RESOURCES REQUIRED

3. State the certificate’s objectives/goals, and explain how the program will support TU’s institutional mission and strategic plan goals.


4. Provide evidence of the certificate’s market demand – what career(s) will this program prepare students for, who will enroll in the program/what is the target audience, and what is the evidence that this program is needed and that there is student demand for it?


5. Will the certificate require the hiring of new faculty or other resource investments (e.g., new equipment/technology, dedicated lab space, new journal subscriptions, etc.) to deliver the program? Yes ☐ / No ☐
a. If Yes, please summarize what resource investments are needed. 


6. Please list the anticipated TU faculty of record who will teach in the certificate using the table provided (add/remove rows as needed).
	FACULTY NAME
	APPOINTMENT TYPE &
ACADEMIC TITLE/
RANK
	TERMINAL DEGREE TITLE/ FIELD/AWARDING INSTITUTION
	STATUS
(FULL-TIME; PART-TIME; ADJUNCT)
	COURSE(S) FACULTY WILL TEACH
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